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I. OBIIME ITOJIOKEHUA

1.1. Iesm 1 331241 OCBOCHMS TUCHUILIMHBI (MOLYJIS)

[enbro OCBOCHMUS JVCIIUTIIMHBI (Momys) «AJlanTUBHBIE
MH(POPMAIIMOHHBIE U KOMMYHUKAIITMOHHBIE TEXHOJIOTHUWY SIBJIIETCS 0OecrieueHre
3HAaHUW COBPEMEHHBIX aJIalITUBHBIX WH(MOPMAIIMOHHBIX U KOMMYHHUKAIMOHHBIX
TEXHOJIOTUH, KOTOPhIE MOTYT OBITh HCIIOJB30BaHbl OOYYAIOIIUMUCS C
OTpaHUYEHHBIMH BO3MOXKHOCTAMH, (GOPMUPOBAHUE YMEHUN, HEOOXOIUMBIX IS
paboThI Ha NePCOHATBLHOM KOMITBIOTEpE c UCIIOJIb30BaHUEM
CHEUUAIM3UPOBAHHBIX MPOrpPaMM, YMEHUE UCIIOJb30BAHUS  AJalTHUBHBIX
WHOOPMAITMOHHBIX M KOMMYHUKAIIMOHHBIX  TEXHOJOTHMH B cdepe
roCyJJapCTBEHHOTO U MYHUILIMIAIIBHOTO YIPABICHUS.

3agayamu OCBOCHMSI  JUCUHIUIMHBI (Momys) «AJanTUBHbBIE
WHOOPMAITMOHHBIE W  KOMMYHHUKAIIMOHHBIE  TEXHOJOTH SBJISIIOTCSL:
npuoOIeHrne OO0y4YalomMXCsl K  HUCIOJIb30BAaHUIO BO3MOXKHOCTEM  HOBBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUH, TPUBUTHE UM HEOOXOMMBIX HABBHIKOB B pabOTe
C COBPEMEHHBIMU JCJIOBBIMM MPOrpaMMaMHU W TPUMEHEHHIO CIPaBOYHBIX
MIPaBOBBIX CUCTEM B chepe rocyJapCTBEHHOTO U MyHUIIUITAIBHOTO YIPABJICHUS.

1.2. Mecro nucummuimnsbl (Moaysisi) B crpykrype OIIOIT BO

Huctumunaa  (Moaynb)  «ApantuBHble  WHGOPMAIIMOHHBIE |
KOMMYHUKAIIIOHHBIE TEXHOJIOTHW» OTHOCUTCS K 4YacTd, (QopMUpyeMoi
y4aCTHUKaMU 00pa3oBaTeNIbHBIX OTHOIIeHUN broka 1. Jlucuurmimnael (MOIyIH)
OCHOBHOM  MpPOQECCHOHAIIBHOW  00pa3oBaTEeNbHON  MPOTrpaMMBbl  BBICIIETO
oOpa3zoBaHUs.

OcBoeHNE MUCIUIUIMHBI AT BO3MOXKHOCTh PACIIUPEHUS W yTIyOIeHus
3HAHMM, TOJYYEHHBIX Ha MPEIIECTBYIOIIEM 3Tane OO0y4yeHus, MpuoOpeTeHus
YMEHHI U HaBBIKOB, OMPEJETISAEMbIX COJIepKaHueM nporpammbl. Komnerenuuu,
KOTOpbIe (POPMHUPYIOTCA B MPOLIECCE OCBOCHUS TUCUUIUIMHBI, HEOOXOAUMBI IS
YCHEMIHOW MpoQecCuoHAIbHON JAesTenbHoCcTh. OOydarommecs: NpuoOpeTaroT
CIIOCOOHOCTh  CaMOCTOSITEJIbHO HAaXOJUTh UM HCIIOJIb30BaTh HEOOXOAMMbBIC
COJIEPKATEIbHO-JIOTUYECKUE CBSI3M C JIPYTMMHM AUCUUILIMHAMHU IPOTrPaMMBbI,
TaKUMH KakKk «AJMUHHCTPUPOBAHHME TIPOLIECCA TMPUHATHUS U pean3aluu
YIIPABJIEHYECKUX  PELICHUI, «INEeKTPOHHBI  JOKYMEHTOOOOpPOT B
roCyJJapCTBEHHOM U MYHUIIMIIAJIbBHOM YIIPABICHUI.

1.3. ®opmupyemble KOMIETEHIMH M WHIMKATOPbI HX JOCTH:KEHHS
(1aHUpyeMble Pe3yJbTaThl OCBOCHHS JUCHMILIMHBI (MO/ILYJIsT))

Ilo wroram ocBOeHHsI JUCHUIVIMHBI  (MOAYJIsl) «AJANTHBHbIE
uH(pOPMAIMOHHBIE M KOMMYHMKALIMOHHbIE TEXHOJIOTMI» O00y4Yalolmiicst
JTOJKEH 00,1a1aTh CJIeAYHIIUMI KOMIIeTeHIMAMU:

YHUBEPCAILHbIMU:



YK-4 cnoco0eH mNpUMEHSTb  COBPEMEHHbIE
TEXHOJIOTHH, B TOM 4YHCJIe Ha HMHOCTPAHHOM(BIX)
aKaIeMH4eCKOoro 1 nNpoeccCMOHAJIBLHOI0 B3aMMOJAECTBHS

KOMMYHUKATHUBHbIEC
si3bIKke(ax), IS

npo¢ecCHOHAIBLHBIMM:

IIK-3 cmocobdeH mIaHMpPOBATH M OPraHM30BbLIBATHL  HAY4YHbIE
HCCJIEIOBAHUS, Y4YACTBOBATH B HAYYHO-HCCJIEAOBATEIbCKMX PpadoTax 1o
npodjieMaM  TOCYJAPpCTBEHHOI0 W MYHHLHMIAJIBLHOIO  YIpPaBJICHHS,

MOATrOTABJIMBATL 0030Pbl W AHAJIMTHYECKHE HCCIEI0BAHUS MO OTAEIbHBIM
TeMaM CHeHATIN3aINI; Pa3padaTbiBaTh COOCTBEHHbIH HAYYHBIH MPOEKT;

[IK-4 cmocobeH OCyIIeCTBIATh JEI0BO€ OOIIeHHE U IMyOJIMYHBIC
BBICTYIUICHUS, BECTH TEPETOBOPHI, COBEIIaHUS, OCYIIECTBIATH JCIOBYIO
MEPENUCKY U MOACPKUBATH SJIEKTPOHHBIC KOMMYHUKAIIHH.

Pa3nenl (TeMbl) Kox n nanmenoBanue NHaukaTop 10CTHKEHNSI KOMIIEeTeH M I
AUCUMITUHBI (opmupyembix (nJIaHMpyeMblii pe3yJIbTaT 0CBOCHMS
(Mony.Jist) KOMIIeTeHITHIA AMCUUIJIMHBI (MOIYJIs1))
Tema 1. YK-4. Cnocoben NVYK 4.1. VYcranaBnuBaeT U pa3BUBaAET
ITporpammHuoe u MIPUMEHSTh npodeccuoHaIbHbIE KOHTAKTBI B
anmnapaTHOe COBPEMEHHBIE COOTBETCTBHUHU c NOTPEOHOCTIIMU
oOecrieueHue. KOMMYHHUKaTHBHBbIE COBMECTHOH  J€ATENIbHOCTH,  BKJIIOYas
OcobenHoctu TEXHOJIOTHH, B TOM oomMern wuH(popmammeir W BBIpabOTKY
MHQOPMALIMOHHBIX | YUCIIE Ha €IMHOU CTpaTeruy B3aMMO/IEHCTBUS
TEXHOJIOTHUM IS WHOCTPaHHOM(BIX) NYK 4.2. CocraBnser, NEpeBOAUT W
JrozeH ¢ a3bIKe(ax), s pEelaKTUPYeT pasziIMyHble aKaJeMHUYECKUe
OTrpaHUYEHHBIMU aKaJIeMHYECKOIo U TeKCThl (pedepatsl, 3cce, 0030pbl, CTaThU
BO3MOYKHOCTSIMH po¢heCCUOHATILHOTO U T.J.)
310pOBbsI B3aUMOJCUCTBUSA NYK 4.3. IlpencraBisier pe3yiabTaTbl
aKaJieMH4eckoil U mpogeccHOHATbHOMN
NESITeIbHOCTH HA Pa3IUYHbIX MyOIMYHBIX
MEpONPUATHSX, BKJIIOYast
MEXIyHapoJHble, BbIOMpas  Hamboiee
noaXoAs1Mi Gopmat
Tema 2. [1K-4. Crnocob6en | UTIK  4.1. Iloka3piBaeT CHOCOOHOCTH
TexHonoruu OCYLIECTBIIATh JEJIOBOE | IPUHUMATh  y4yaCTME B OCHOBHBIX
MOJATOTOBKU oOuieHne W mnyOJMYHBIE | aIMUHUCTPATUBHBIX Ipoleccax Ha YPOBHE
TEKCTOBBIX BBICTYIUICHHS, BECTH | COOIIOAECHUS HCIIOJTHUTENIBCKON
JIOKYMEHTOB B [IEPETOBOPBHI, JTUCLMIUIMHBI, HCMOJb30BaTh OCHOBHbIE
rOCyIJapCTBEHHOM U | COBEIIAHUS, BUJIBl  JJIEKTPOHHBIX  KOMMYHHKaIUH
MYHHIIUIIAJIbHOM OCYLIECTBJISITh JEJIOBYIO | OpraHu3aluu
YIIPABJICHUM. MIEPEIUCKY NIIK 4.2. Iloka3biBaeT CIOCOOHOCTH
AnantTuBHBIC MOJIICP)KUBATH OPUHUMATh  y4acTUE€ B  OCHOBHBIX
BO3MO>KHOCTH JJIEKTPOHHbIE aJIMMHUCTPATHUBHBIX npolieccax,
TEXHOJIOT U KOMMYHHKAIUH BBITIOJIHATH JICJIETUPOBAHHBIE (YHKIHUU B
[IOArOTOBKU obecrieyeHnn JIOKYMEHT0000pOoTa,
TEKCTOBBIX MIO/IFOTABIUBATh K PaccMOTPEHHUIO
JIOKyMEHTOB ONIpEICIICHHBIE  BMJbl  YNPaBICHUECKUX
pelIeHui, KCIO0JIb30BaTh OCHOBHBIE BUbI
IEKTPOHHBIX KOMMYHHKAIHMH




OpraHH3alMH.

Tewma 3.
Texmomorun
paboThI ¢
TaOINYHBIMHA
mporeccopamu B
rOCy/IapCTBCHHOM U

I1K-3. Crnocoben
TUTAHUPOBATH H
OpPraHU30BBIBAThH
HAy4YHBIC HCCIICIOBAHUS,
y4acTBOBAaTh B HAYYHO-
HCCIIEIOBATENLCKUX

HIIK 3.1. IToxa3piBaeT cioOCOOHOCTH
MIPOBOJIUTH aHATU3 U 0000IIEHUE
PE3yNbTaTOB HAYYHO-HCCIEA0BATEIbCKUX
paboT C UCITOJIb30BAHUEM COBPEMEHHBIX
JTOCTHKEHUM HaAyYHOTO 3HAHUS,
MepPEe0BOr0 OTEYECTBEHHOTO U

MYHUIUIAIHOM pabotax o npobyiemam | 3apyOexHOro OmnbiTa
YIOpaBIEHUHU. roCy/1apCTBEHHOIO U HNIIK 3.2. IToka3piBaeT CrioCOOHOCTh
AnantuBHbIE MYHULUIAIBHOTO y4acTHs B HAyYHO-HCCIIEI0BATENbCKOMN
BO3MO>KHOCTH yTIpaBJICHUS, JeSITeTbHOCTH, COOpe M MIepBUYHON
TEXHOJIOTH MOJrOTaBIUBaTh 0030pbl | 00paboTKe SMIUPUUECKOM HH(pOpMaLK
00paboTKu U aHAJIMTUYECKHE Ha OCHOBE HCIIOJIb30BaHHSI COBPEMEHHBIX
TaOIMYHON HCCIIEIOBAHUS T10 METO0B ¥ TEXHOJIOTUIT 00paboTKH
uHPOpMALIUU OTIETHHBIM TEMaM JTAHHBIX, CPEJICTB BBIYUCIUTEIHHON
CreLaln3aluy; TE€XHUKU U KOMMYHHUKaLUH,
pa3pabaTbIBaTh WCTIOJIB30BaHUS PE3yJIbTATOB HAYIHBIX
COOCTBEHHBIN HAYUHBIM | MCCIIEIOBAaHUM I MOJTOTOBKH
MIPOEKT AHATUTHYECKUX 3aMUCOK, 0030pOB,
OTYETOB M PEKOMEH 1AL
Tema 4. [1K-4. Crnocob6en | UTIK  4.1. Iloka3piBaeT CHOCOOHOCTH
TexHonoruu OCYILECTBIIATh JEJOBOE | IPUHUMATh  y4acTHE B OCHOBHBIX
paboThI B oOuieHne W myOJMYHBIE | aJIMUHUCTPATUBHBIX IpOlEccax Ha YPOBHE
KOMITbIOTEPHBIX BBICTYIUICHHS, BECTH | COOIIOACHUS UCTIOJIHUTENIbCKOM
CeTsX. MIEPErOBOPHI, JUCIUTUIAHBI, HCIIOJIb30BaTh OCHOBHEIC
COBEIIAHUS, BUJIBI  JJIEKTPOHHBIX  KOMMYHHKaIUH
OCYLIECTBJISITh JEJIOBYIO | OpraHu3aluu
MIEPEIUCKY u | UIIK 4.2. Iloka3biBaeT CcHocOOHOCTh
MOJIICP)KUBATH NpUHUMATh  ydacTHe B OCHOBHBIX
JIEKTPOHHbBIE aJIMUHHCTPATUBHBIX npolieccax,
KOMMYHUKAIHA BBITIOJIHATH JICJIETUPOBAHHBIE (YHKIHUU B
obecrieyeHnn JIOKYMEHT0000pOoTa,
MOJITOTABIINBATh K PaccMOTPEHUIO
OIpe/eJICHHbIE  BUJAbl  YIPABICHYECKHX
peIIeHNI, UCIOIh30BATh OCHOBHBIC BHJIBI
3JIEKTPOHHBIX KOMMYHHKaIUQ
OpraHU3alHH.
Tema 5. [1K-3. Cnocoben UIIK 3.1. IToka3bIBaeT crnocoOHOCTh
TexHomornu TJIAHUPOBATh U MIPOBOJIUTH aHATU3 U 0000IIICHUE
pa3paboTKu OpPraHU30BBIBAThH pe3yIbTaTOB HayYHO-UCCIIEI0BATEIbCKIX
AIIEKTPOHHBIX Hay4yHbIE UCCIIEIOBaHUs, | pabOT ¢ UCTIOJIB30BAHUEM COBPEMEHHBIX
Npe3eHTaInn y4acTBOBaTh B HAyYHO- | JIOCTM)KEHUI Hay4YHOTO 3HAHUS,

HCCIIeIOBATEIILCKIX
pabotax 1o npobiemam
TOCYAapCTBEHHOTO U
MYHHUIIUTATIBHOTO
yIpaBJICHNUS,
MOJIrOTaBIUBATH 0030PbI
Y aHAJUTUIECKHE
WCCIICIOBAHMUSI 110

MEPE0BOT0 OTEYECTBEHHOTO U
3apy0eKHOTO OTbITa

HNIIK 3.2. IToka3siBaeT criocOOHOCTh
y4acTHs B HAYYHO-HCCIICIOBATEIbCKOM
JEeSITeTbHOCTH, COOpe M MIepBUYHON
00paboTKe SMIUpUYECcKON HHPOpMAITUH
Ha OCHOBE HCIIOJIb30BaHHSI COBPEMEHHBIX
METOJIOB Ml TEXHOJIOTHI 00paboTKu




OTJIETTbHBIM TEMaM
CHelHaNn3allnu;
pa3pabaTsiBaTh
CcOOCTBEHHBIN HAYYHBIN
MPOEKT

JaHHBbIX, Cpe,Z[CTB BI)I‘-II/ICJ'II/ITCJIBHOI;'I
TEXHUKH ¥ KOMMYHHUKAITUH,
HUCITIOJIB30BAHUA pGSYJII)TaTOB Hay‘-IHbIX
HCCJIEIOBAHMI IS TTOATOTOBKHU
AHATUTHYECKUX 3aMUCOK, 0030pOB,
OTYETOB U PEKOMEH Al

Tema 6.
Texnonorun
paboThI ¢ PaBOBOU
uHpopManmei B
CTIPaBOYHBIX
IIPAaBOBBIX CUCTEMAX

[1K-3. Cnocoben
TUIAHUPOBATh U
OpTraHU30BBIBATH
Hay4HBIE HCCIICIOBaHNUS,
y4acTBOBAaTh B HAyYHO-
UCCIIeIOBATEIBCKUX
paboTax 1o npobdieMam
TOCYAapCTBEHHOTO U
MYHHUITUTIATILHOTO
yIIpaBJIeHUs,
MOJITOTABIUBATH 0030PbI
Y aHATUTUYECKUE
WCCIICIOBAHMSI T10
OT/ICTBHBIM TEMaM
CTeNAN3aLINY;
pa3pabaTbIBaTh
COOCTBEHHBIN HAyUYHBIN
MIPOEKT

HUIIK 3.1. IToxa3pIBaeT CiOCOOHOCTH
MIPOBOAMTH aHAIH3 B 0000IIIeHHE
PE3yJIbTaTOB HAYYHO-MCCIIEA0BATEIHCKUX
paboT C UCTIONIb30BAHUEM COBPEMEHHBIX
JIOCTKEHU HAYYHOTO 3HAHUS,
MEePeI0BOT0 OTEUECTBEHHOTO U
3apy0OeKHOTO OIBITA

HIIK 3.2. IToka3bIBaeT cCIOCOOHOCTH
y4acTus B HAYYHO-HCCIIEI0BATEIbCKOMN
NeSTENIbHOCTH, COOpe U MEPBUYHOM
00paboTKe SMITMpPHUYECKON HHPOpMAITUH
Ha OCHOBE HCIIOJIb30BAHMSI COBPEMEHHBIX
METOOB M TEXHOJIOTHI 00paboTKH
JAHHBIX, CPE/ICTB BHIYUCIUTEIHHOM
TEXHUKH ¥ KOMMYHHUKAITUH,
MCIIONIb30BaHUS PE3YIbTATOB HAYYHBIX
HCCIICIOBAHNH JUIST TOATOTOBKH
aHAJIMTUYECKHUX 3aMHUCOK, 0030POB,
OTYETOB M PEKOMEHIAlIN i

KOMMYHHKAIIMOHHBIX
MYHUIHUIIAIBHOT'O YIIPABJICHUAA,

B pesympraTe OCBOCHHS TUCHUIUIMHBI  (MOIYJsA) «AJANTHBHBIE
WHOOPMAITMOHHBIE W KOMMYHHMKAITMOHHBIC TEXHOJOTHW»  OOyYarOIIHACS
TOJKCH:

3HAMb:

Kakde CYyIIECTBYIOT TMpOrpaMMbl, HEOOXOAWMBbIe Il paboThl Ha

HaIIpaBJICHUA HCIIOJIB30BaHUA

TEXHOJIOTUN

IMCPCOHAJIBHOM KOMIIBIOTCPC HJIA JIMI C OIrpaHNYCHHBIMH BO3MOKHOCTAMM,
aJallTUBHBIX

UHGOPMAITMOHHBIX

chepe  rocyIapCTBEHHOTO

coctaB EanHoro nudpoBoro Kommiekca rocy1apcCTBEHHOTO YIPaBICHUS;

ymemb:

BBIOpATh HEO00XOIUMbIEC aJalITUBHBIC UH(pOpPMAITMOHHBIE
KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTHH B cdepe  TOCyAapCTBEHHOTO
MYHUITUTIATBHOTO YIIPABJICHUS;

61a0emsv

CYpIOTEXHUYECKUMH CpeAcTBaMu peabmimuranuu  (oOydaroniuecs
HapYILIEHUSMHU CTyXa);

TU(DIOTEXHUYECKUMH  CPEJICTBaMHU  peabmnutanuu  (oOyuaromuecs

HapyLICHUSIMHA 3PEHUSA);




KOMIIBIOTEPHON TEXHHUKH, OCHAIEHHON AJIbTEPHATUBHBIMH YCTPONCTBAMU
BBOJIa-BhIBOJIa MH(popManuu (oOydarouiuecs
JIBUTATEJILHOIO anmnapara).

II. CTPYKTYPA U COAEP KAHUE JUCHUITJIMHBI (MO YJISA)

Ob6beM gucuMIUIUHBL (MOIYyINsA) «AJanTHUBHBIE HWH(OPMALUOHHBIE U
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUM» COCTABISIET 4 3.¢., 144 akanemMuyeckux Jaca.
dopma NpOMEKYTOYHON aTTECTALUNA — DK3aMEH.

C HapyLIECHUSMH OIIOPHO-

2.1. TemaTnueckue MJIAHBI

2.1.1. TemaTuyecKui mJjiaH

AJISL 00yYAKOIIMXCH 04HOM (opMBbI 00yUeHUA

No [Paznen (Tema) Bunbl yaeOHO#M Texnonmorus |®opma
1/ |IACIUTUTAHBI (MOJTYJISI) JIeSATEeIbHOCTH U o0OpazoBarenp |TeKyIIero
1| o0beMm (B HOTO KOHTPOJIs/
aKaJIEMHYECKUX nmporecca dopma
g yacax) IPOMEKYTOUHOM
s |Jlexkuun |I13 |CP aTTecTaluu
S
1 |Tema 1. Ilporpammuoeu |5 |2 - 16  |Jlexuus- Ompoc.
amnmapaTHoe oOecreyeHue. Ipe3eHTalHs.
WNudpopmanmonnsie
TEXHOJIOTHH B
TOCYJJapCTBEHHOM H
MYHHIIMITATEHOM
ynpasiieHun OcoOeHHOCTH
UH(GOPMAIIMOHHBIX
TEXHOJIOTHI JIs JIUI] C
OTpaHUYEHHBIMU
BO3MOYKHOCTSIMH 37I0POBbBSI
2 |Tema 2. TexHonoruu 5 4 16 |Jlexuus- Ompoc.
MTOJITOTOBKH TEKCTOBBIX npesenTtanus. ([IpoBepka
JIOKYMEHTOB B BrinonHeHne |mpakTUYeCKUX
TOCYJapCTBEHHOM H MPAKTHYECKUX [3aJTaHUH.
MYHHIIUITATEHOM 3a/laHui
YIpaBlICHUH. AJTalITHUBHBIC
BO3MO>XHOCTH T€XHOJIOTUH
MTOJITOTOBKH TEKCTOBBIX
JTOKYMEHTOB
3 [Tema 3. TexHomoruu 5 4 16 |Jlexums- Omnpoc.
paboThI ¢ TAOTHMYHBIMH npe3entauus. |[IpoBepka
IpoLeccopamu B BrimonHeHne |MpakTH4YeCKUX
rOCy/IapCTBEHHOM U MPAKTHYECKUX [3aIaHUH.
MYHHIIHUIIATEHOM 3alaHui
yOpaBlieHUH. AJTaNTUBHBIC
BO3MOKHOCTH TE€XHOJIOTUI
00pabOTKH TaOJIUYHOM




uHpOpMaUu
4 |Tema 4. Tex"onoruu 5 2 16 |Jexuus- Ompoc.
paboThI B KOMIIBIOTEPHBIX npeseHtauud. |[[IpoBepka
ceTsax BrimonHenue |[MpakTUYeCKUX
MPAKTUYECKHX 3aTaHUH.
3aJaHu’ KommnerorepHoe
TECTUPOBAHUE
5 |Tema S. Texnosoruu 5 2 16 |Jlexuusi- Ompoc.
pa3pabOTKH 3JIEKTPOHHBIX npeseHtauud. |[IpoBepka
IIpEe3EHTALNN BrimonHenue |MpakTUYeCKUX
MPAKTUYECKHX [3aTaHUH.
3aJaHuN
6 |Tema 6.TexHomorun 3 12 4 8 Jleknus- Omnpoc.
paboThI ¢ MpaBOBOMH npe3eHTtauud. |[IpoBepka
uHpopMaluen B BrinmonHeHne |OpakTUYECKUX
CIPaBOYHBIX MTPABOBBIX NPaKTUYECKUX 3a7aHUH.
cUcTeMax 3aJJlaHUH. KomnerotepHoe
TECTUPOBAHUE
Bcezo no O®0O 4 16 |88 Ok3amMeH - 36 4
2.1.2. TemaTH4eCKHUil IJIaH
MJIS 00y4AKOIIUXCS 0YHO-3204HOH (DOPMBI 00yUeHUsA
Ne |Paznen (Tema) Bunpl yuebHoi Texnonorua |®Popma
1/ |IMCUUIUIMHBI (MOIYJIS) JIeATEIbHOCTH 1 oOpa3oBaTeinp |TEKYIIETo
I o0beM (B HOTO KOHTpPOJIsI/
aKaJIEMHYECKUX nporecca dopma
§ Jacax) IIPOMEXKYTOUHOU
S |Jlexkuuu |13 |CP aTTecTalyu
S
1 |Tema 1.IIporpammuoen |6 |2 - 16  |Jlexuus- Ompoc.
annapaTtHoe o0ecreyeHue. Ipe3eHTalHs.
WNudopmannonnsie
TEXHOJIOTUH B
roCy/1apCTBEHHOM U
MYHULUIAIBHOM
ynpasiieHud OCoOEHHOCTH
MH(POPMALMOHHBIX
TEXHOJIOTMH IS JIUL] C
OrpaHUYEHHBIMU
BO3MO>KHOCTSIMH 37I0POBbsI
2 |Tema 2. Tex"onornu 6 4 16 |Jlexuus- Omnpoc.
MOJATOTOBKU TEKCTOBBIX npeseHtauud. |[IpoBepka
JOKYMEHTOB B BeinonHeHnue |[pakTUYECKUX
roCy/1apCTBEHHOM U NPAKTHUYECKUX |[3a/1aHUM.
MYHUIUNAIHOM 3aJaHu’
yIpaBlIeHUH. AJTalITUBHBIE
BO3MOXHOCTH TE€XHOJIOTHI{
IIOJITOTOBKH TEKCTOBBIX




JOKYMEHTOB
3 |Tema 3. TexHoaoruu 6 4 16 |Jexuus- Ompoc.
paboThI ¢ TAOTUIHBIMH npeseHtauud. |[[IpoBepka
poleccopamu B BrinonHenue |mpakTUYECKUX
roCy/1IapCTBEHHOM U NPAKTUYECKUX |[3a/laHUM.
MYHHIIMITATEHOM 3a/laHui
yIpaBJICHUH. AaNTHBHBIE
BO3MO>XHOCTH T€XHOJIOTUH
00pabOTKHU TaOIMYHOM
nHpopmanuu
4 |Tema 4. Texnomoruu 6 2 16 |Jlexuus- Ompoc.
paboThI B KOMIBIOTEPHBIX npesentanud. ([IpoBepka
CeTsIX BrimonHeHue |[MpakTUYeCKuX
NPaKTUYECKUX 3aaHUH.
3a1aHU I Komnbroreproe
TECTUPOBaHHE
5 [Tema 5. TexHomoruu 6 2 16 |Jlexms- Omnpoc.
pa3pabOTKH SIEKTPOHHBIX npe3enTtanus. (I[Iposepka
Mpe3eHTalni BrinosiHeHHE |[MPaKTUYECKHUX
NPaKTUYECKUX 3aaHUH.
3aJaHuN
6 |Tema 6.Texnonoruu 6 |- 4 10 |Jlexuwus- Ompoc.
paboTHI C MPaBOBOM npe3entanus. ([IpoBepka
uHpopmanuei B BrinonHeHue |IpakTUYEeCKUX
CIPaBOYHBIX MTPABOBBIX MPAKTUYECKUX [3a/IaHUM.
CUCTEMAX 3a/laHui. KomnerorepHoe
TECTUPOBAHUE
Bcezo no 0300 2 16 |90 Ok3ameH - 36 4
2.1.3. TemaTnueckuii NJiaH
NJIS1 O0YYAKIIMXCH 3204HOH (OpMBI 00yUeHH s
Ne |Paznen (Tema) Bunsr yuebHoi Texnonorua |®Popma
1/ |IMCUUIUIUHBI (MOIYJIS) JIeATEIbHOCTH 1 o0Opa3oBaTelnb |TEKYIIETO
I o0BeM (B HOTO KOHTpPOJIsI/
aKaJIEMHYECKUX nmporecca dopma
§ Jacax) POMEKYTOUHON
g |Jlexkuun |13 |CP aTTecTalluu
S
1 |Tema 1. [IporpammHoe u 2 2 - 70 |[Jlekmusi- Omnpoc.
amnmapatHoe obecreueHue. IIPE3EHTALUS.

Nudopmanmonnsie
TEXHOJIOTUH B
TOCYJJapCTBEHHOM H
MYHUIUITATIHEHOM
ynpasieHud OcoOeHHOCTH
MH(POPMALMOHHBIX
TEXHOJIOTHH IS JIHII C
OrpaHUYEHHBIMU
BO3MOXXHOCTSIMH 3JIOPOBbSI




2 |Tema 2. Texnonoruu 2 2 10 |Jlekuwusi- Ormpoc.

MMOJTOTOBKH TEKCTOBBIX npesenTanus. |[IpoBepka
JTOKyMEHTOB B BrinonHenne |mpakTUYECKUX
roCy/1apCTBEHHOM U MPaKTUYECKHX |3aJaHUH.
MYHHIMTIAJIbHOM 3aJaHuN

yIpaBiIeHUU. AJaNTUBHBIC
BO3MOKHOCTHU TEXHOJIOTUN
HOJATOTOBKH TEKCTOBBIX

JTOKYMEHTOB

3 |Tema 3. TexHomoruu 2 2 10 |Jexuus- Ompoc.
paboTHI ¢ TAOTMYHBIMH npe3entanus. |[IpoBepka
mporeccopamu B BrinonHenue |mpakTUYECKUX
roCyJapCTBEHHOM H MPaKTUYECKHX |3aJaHUH.
MYHHIIMITATEHOM 3aaHui

yIpaBieHUH. AJTaTUBHBIE
BO3MOYKHOCTH TEXHOJIOTHt
00pabOTKH TaOIMIHOM

nHpopmanuu
4 |Tema 4. TexHomoruu 2 2 10 |Jlekuus- Ompoc.
paboThl B KOMIIBIOTEPHBIX npe3entauus. |[Iposepka
CeTAX BreimonHeHne |mpakTHYECKUX
MPaKTUYECKUX |3aJaHU.
3a1aHU I Komnbroreproe
TECTUPOBAHUE
5 [Tema 5. TexHoioruu 2 2 10 |JIexms- Omnpoc.
pa3paboTKH NMEKTPOHHBIX npe3entauus. |[IpoBepka
Mpe3eHTalni BrinosiHeHWE |[MPaKTUYECKUX
MPaKTUYECKUX |3aJaHUH.
3aJaHuN
6 |Tema 6.Texnonoruu 2 |- 2 13 |Jlexuwusi- Ompoc.
paboTHI C MPaBOBOM npezentanus. ([IpoBepka
uHpopmanuei B BrinonHeHne |[IpakTUYeCKUX
CIPABOYHBIX IPABOBBIX MIPaKTUYECKHX |3aJaHU.
CUCTEMAX 3a/IaHUM. Komnsrorepnoe
TECTUPOBAHUE
Bcezo no 300 2 10 |123 DK3aMeH - 9 ak.
4.

Coaepaxanue TMCHUITHHBI (MOTYJIS)

Tema 1. IIporpammuoe u anmapatHoe oOecrnieueHue. MHbopmanmoHHbIe
TEXHOJIOTUU B FOCYJIapCTBEHHOM U MYHUIIMIIAILHOM yrpaBjieHuu OCOOCHHOCTH
MH(POPMAIIMOHHBIX TEXHOJOTHUM ISl JTH0JIe C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU
310pOBbS

HampaBnenust uHpopMaTuzanuu rocyJapCcTBEHHOTO W MYHHUIIMIAIBHOTO
ynpasienus. Enusbiii 1udpoBoil KOMIUIEKC TOCYIapCTBEHHOTO YIPABICHUS
(ELIK I'Y): uenu, 3aga4u, HarIpaBICHUS pa3BUTHA.

NudopmarimonHbsie TEXHOJOTUHA B TOCYJApPCTBEHHOM U MYHUIUTIATHLHOM
YIpaBJICHUH: TIOHSTUE U BUJIbI, KpAaTKasi XapaKTePUCTHKA.
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Hcnonb3zoBanue CYpAOTEXHUYECKHUX CPEICTB peabuuTanuu
(oOyyaroiuecs ¢ HapyIIEHUsIMU CTyXa).

Hcnonb3zoBanue TU(DIOTEXHUYECKUX CpEJICTB peadbmIUTaluu
(oOyuaromuecs ¢ HapyIIeHUSIMHU 3PEHHUS).

Hcnonb30BaHHE KOMIIBIOTEPHON TEXHUKH, OCHAIIEHHOW aJIbTEpPHATUBHBIMU
YCTpOMCTBaMM BBOJa-BbIBOJa HHGpoOpManuu (oOydaromuecss ¢ HapylIeHUSIMU
OTOPHO-JIBUTATEIHLHOTO armapara).

ITouck wunHbpopmanuu wu npeobpasoBanue e€ B ¢dopmar, Haumbojee
MOAXOSALIUN JIJI1 BOCIPUATHS C YYETOM OIPAaHUYEHUH 3/I0POBBSI.

Tema 2. TexHONOrMM TOATOTOBKM  TEKCTOBBIX JIOKYMEHTOB B
roCyJJapCTBEHHOM U MYHUIIMIIAJIBHOM YIIPaBICHUN

TekcToBBIN MpOLECCOpP KaK CPEACTBO MOATOTOBKH TEKCTOBOI'O JOKYMEHTA.
Oco6enHoctu nHTEepherica KOHKPETHOTO TEKCTOBOTO PEIaKTOpa

[IpaBuna BBOAA U PEIAKTUPOBAHMS TEKCTA: OCHOBHBIE U JIONOJHUTEIbHBIC
CpEeJICTBA.

dopmar NOKYMEHTA, mpudToBoe oopMIiieHueE, napaMeTpbl
dhopmaTupoBaHus ab3aleB, pa3aei, KOJOHTUTYJIBI.

BBengenne B TEKCTOBBIM  JOKYMEHT  TIpaUUYeCKUX  3JIEMEHTOB.
PenaktupoBanue u opMaTHpoOBaHUE PUCYHKOB.

Coznanve OpUIMYECKUX JIOKYMEHTOB Ha oOcHOBe ImabnonHa. [lonsitue
mabnona u ctuiisi. CpecTBa pa3paboTKU MAa0JIOHOB U CTHIICH.

ABtomaTtnueckoe co3ganue ornasieHus. 'OCT 7.1-2003 o mpaBuiax
o OopMIICHUS CITUCKA TUTEPATYPHI U CCHUIOK HAa UCTOYHUKH.

Tema 3. Texuomoruss paboThl C TaONMYHBIMH TIPOIECCOPAMH B
roCyJJapCTBEHHOM U MYHUIIMIIAIbBHOM YIIPaBICHUU

TabnuuHble MPOLECCOPhl KAaK CPEICTBO JOCTYMHOM U yAOOHOMU
CUCTEMATHU3alIUH TaOJIMYHBIX TAHHBIX.

Coznanue Tabnun. BBoa M pegakTupoBaHUE JaHHBIX: BCTaBKa, YIAJICHHE,
nepeMelleHue, KOITUPOBAHHUE. CpenctBa aBTOMaTU3alUU BBO/JIA!
aBTO3aBEPIICHUE U ABTO3AIOJHEHUE.

Opranmzamusi  pacuetoB. Dopmyiibl B 3JEKTPOHHBIX IPOIECCOPAX.
Bcerpoennsie GpyHkIuu.

[TocTpoenue, penaktupoBanue u (popmatupoBanue auarpamm. Cpenctsa
co3aaHus auarpaMm. [lopsiok mocTpoeHus IuarpaMm.

PaGoTa ¢ BHEIIHUMHY TaHHBIMU. 3alUTa TaHHbBIX.

Tewma 4. TexHonoruu pabOThl B KOMIIBIOTEPHBIX CETAX

[Tonsitue wHbOpMATMOHHOOKOMMYHUKAIIMOHHON ceTH. JlokanmbHBIE W
oO1ue pecypcsl ceTd. JlocTyn K o01mM pecypcam.

Ilonarne cetu HurepHer. IloHATne caita. ['MIEpPTEKCTOBBIE CCBUIKH.
Cucrema agpecanuu. JloMeHHbIE UMEHA.

Hawnbonee yacTo ucnosib3yemMble CIIy>KObI CETH.

MeTtonb! noucka uapopmanuu B MiHTEpHET.

DNeKTpoHHAs M0YTa, CPE/ICTBA YIIPABICHHUS, INIAHUPOBAHUS U KOHTPOJIS.
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Tema 5. TexHonoruu pazpabOTKH 3JEKTPOHHBIX MPE3ECHTALUN

[ToHsiTME U BUIBI AIEKTPOHHBIX MPE3CHTALIUAMN.

CrpykTypa 31eKTpOHHOM mpe3eHTanuu. CTpyKTypa cliaiia 3JIeKTPOHHOMN
npe3eHTanuu. Co3maHue W YIpaBICHUE ClIaJaMu Npe3eHTauuu. Jln3aiH
cJaia IMpe3eHTaluu.

AHuMaIusa o0bEKTOB Ha ClIaiijie Mpe3eHTalluH.

Tema 6. TexHosioruu paboOTHl ¢ MPaBOBOM MH(MOpPMAIMEH B CIIPaBOYHBIX
MIPaBOBBIX CUCTEMAX

CnpaBouHble TPAaBOBBIE CUCTEMBI: HA3HAYEHUE U OCHOBHBIE BO3MOYKHOCTH.
I'ocynapctBennsie u kommepueckue CIIC.

Opranmzarusit xpaHeHusi npaBoBor wuHpopmaruu B CIIC, crpykTypa
nH(OPMAITMOHHBIX 0a3 TaHHBIX.

Texnonoruu noucka npasoBoit nadopmaruu B CIIC.

Buasr u cpencrBa nmoncka nokymeHnToB B CIIC: mouck mo pexkBu3HTaM,
TEMaTUYeCKUe BHUIblI TOHMCKA (IO TEMaTUYECKOMY KiaccudukaTopy, IO
KJIFOYEBBIM MOHSATUSIM ), KOHTEKCTHBIN MOUCK, KOMOMHUPOBAHHBIE BUJIbI TTOMCKA.

[TprHIUIIBI TOCTPOECHUN ITOUCKOBBIX 3aIIPOCOB.

TexHonoruu paboOThl CO CHMCKAMU JOKYMEHTOB: MPEJICTABICHUE CITUCKA,
COPTUPOBKA, (PUIbTpanusi, peAakTUpPOBaHUE, MOWCK B CIHUCKE JOKYMEHTOB.
Ananmu3 crnuckoB JokymeHToB. CoxpaHeHue crnuckoB B (paitnax. CoxpaHeHue
CIIMCKOB B MarKax MoJib30BaTelis, onepauu Haja nankamu. PaGora co criuckamu
nokyMeHTOB B pasznuuHblXx CIIC. CHHXpOHHBIM NPOCMOTP B CIHUCKE: TEKCTOB
JTOKYMEHTOB, aHHOTAIINH, CIIPaBOK.

Texnonoruu pabotel ¢ Tekcramu AokymentoB B CIIC: mpencraBineHue
TEKCTa JOKYMEHTA; OPraHU3alHsi KOHTEKCTHOIO MIOMCKA B TOKYMEHTE, CO3JaHue
u paboTa C KOMMEHTapHUsMH TMOJb30BaTENEH. YCTAaHOBKA, HCIOJb30BaHUE,
M3MEHEHHUE U YJaJICHHUE 3aKJIaJJOK B TEKCTaX JOKYMEHTOB. CIOCOOBI COXpaHEHHE
B (paitnn Ha3BaHUM, TEKCTOB, MPUMEYaHUN, AaHHOTAIIUNA IOKYMEHTOB.

Ananutnueckue Bo3MoxkHOocTH CIIC: myTeBOAMTENW, SHIMKIIONEINH,
TUbl, CTIpaBoYHas HHGOPMAIMs, aHAJIU3 U MOHUTOPHUHT 3aKOHOJIaTEIhCTBA.

Texymas pemakuuss AOOKyMeHTOB. (CpaBHEHUE peNakUuid JOKYMEHTOB.
[TocTanoBka nokymeHTa Ha KOHTposib. CBsizu (cchuiku) aokymentoB B CIIC:
npsiMbIe U OOpaTHBIE.

['ocynapcTBeHHBIE CHUCTEMBI TPaBOBOM HMH(poOpManuu: OQUIIHATHHBIN
WHTEPHET-TIOPTaJI TpaBoBoil mHGopmanuu (pravo.gov.ru). MuapopManmnoHHo-
MpaBoBasi cucTeMa «3akoHOJaTeabCcTBO Poccumy.

Odunmansheiii caidt ['ocynapctBennoit Jymsr PO (duma.gov.ru).

l'ocymapcTtBennass ABtomartuszupoBaHHas cucrema P® «IIpaBocynue».
Nurepuer-noptan (sudrf.ru).

Odurmansueiit nopran ['enepansHas npokypatypa PO (genproc.gov.ru).

ITopram mnpaBoBoil cratucTUKKA ['eHepanbHOW  IpoKyparypel PO
(crimestat.ru).

2.2. 3aHATHA JeKIHOHHOI'0 THIIA
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Jlexuun 1. [IporpamMmmuoe u anmapatHoe obecneuenue. MHpopmanronusie
TE€XHOJIOTUH B TOCYJApPCTBEHHOM M MyHULMIIATBHOM yrpaBiieHnn OcoOeHHOCTH
MH(OPMAIMOHHBIX TEXHOJOTUN JIJIsl JIIOJIEH C OrPAHUYEHHBIMU BO3MOKHOCTSIMU
3I0pOBbSI

Conep:xanmne:
1. HWudopmaruzamus roCcy1apCTBEHHOTO u MYHUIUITATBHOTO
YIIPaBJICHHUS.
2.  Enunbiii nudpoBoit koMruieke rocynapcrseHHoro ympasierus (ELIK

I'y).

3. HWudopmannonusie TEXHOJIOTHH B roCy/1apCTBEHHOM U
MYHMIIMIIAJIbHOM yIPABICHUH: IOHSATHE U BUJIbI, KpAaTKasi XapaKTepPUCTHKA.

4. Hcnonb3oBaHHE  CYypIOTEXHHYECKHMX  CpEICTB  peaduIuTalnuu
(oOyyaroiuecs ¢ HapyIICHUSIMU CTyXa).

5. Hcnonp3oBanue  TU(DIOTEXHHUYECKHX  CPEICTB  peadWIuMTaluu
(oOyuaromuecs ¢ HapyIIEHUSIMU 3PEHUS).

6. Hcnons3oBanue KOMITBIOTEpPHOU TEXHUKHU, OCHAILIEHHOM
aIbTePHATUBHBIMU yYCTPOMCTBAMH BBOJA-BbIBOJA MH(popMammu (0Oydarommecs
C HApYUIEHUSIMU OTMIOPHO-JIBUTATEIBHOTO anmnapara).

7. Tlouck wHbopmanuu W mpeoOpazoBanue e€¢ B dopmar, Haubosee
MOAXOSIIUN JIJIsI BOCIPUATHS C YIETOM OIPaHUYEHUHN 3/I0POBbSI.

3aganue 11 NOATOTOBKHU K JEKI[UM:

1.C wucnonb30BaHMEM pPa3IUYHBIX HCTOYHHUKOB, B TOM  YHCIIE
nH(OPMAITMOHHBIX pecypcoB cetu WHTepHeT, momoOparh uHpOpManum 00
WH()OPMAITMOHHBIX TEXHOJIOTHSX, UCIIOIB3YEMBIX B CUCTEME TOCYAaPCTBEHHOTO
YIIPABJICHHUS.

Jlekuuu 2. TexHonoruum palbOThl € MpaBOBOM HHpOpMaLMeld B
CIPABOYHBIX NMPABOBBIX CUCTEMAX

Conep:xanue:

1. CnpaBoyHble TIPaBOBBIE CHUCTEMbI: HAa3HAYEHHWE U OCHOBHbBIE
BO3MOHOCTH.

2. Peructp mpaBoBeix aktoB B CIIC. T'ocymapcTBeHHbIE W
kommepueckue CIIC.

3. Opranmzamnusi  xpanenuss mnpaBoBor wuHpopmamuu B CIIC,
CTpyKTypa HHGOPMAIIMOHHBIX 0a3 TaHHBIX.

4. Texnonoruu norcka npaBoBoit nadopmanuu B CIIC.

5. Buner m cpeacrBa moucka pgokymeHtoB B CIIC: mouck mno
pEeKBU3UTaM,  TEMaTUYECKUE  BHUIbI  MOouUcKa (MO  TEMaTUYECKOMY

KJaccu(ukaTopy, MO  KIIOYEBBIM  IOHSTHSIM), KOHTEKCTHBIA  IIOMCK,
KOMOMHUPOBaHHBIE BUJIbI TOUCKA.
6. [TpyHIUIIBI TOCTPOEHUN ITOMCKOBBIX 3aIIPOCOB.
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7. TexHonorum pabOTBl CO CHHUCKaMU JOKYMEHTOB: MPEICTaBICHUE
CIUCKA, COPTHUPOBKA, (UIbTpalMsi, pPEIAKTUPOBAHHME, TIOUCK B CIHCKE

JOKYMEHTOB.
8. AHaJIN3 CITIUCKOB JOKYMEHTOB.
9 CoxpaHeHue CMCKOB B (haiinax.

10. CoxpaHeHue CHUCKOB B IaNKax II0Jb30BATEIsl, OINEpalid Haj
MarKaMH.

11. PaGota co cnuckamu 1okyMeHTOB B pa3iauunbix CIIC.

12.  CuHXpOHHBII TPOCMOTP B CHHUCKE: TEKCTOB JIOKYMEHTOB,
AHHOTALUH, CIIPABOK.

13. Texnomoruu paborel ¢ Tekctamu JokymentoB B  CIIC:
MpEACTaBICHUE TEKCTa JOKYMEHTAa; OpraHu3alus KOHTEKCTHOIO IIOMCKa B
JOKYMEHTE, co3jaHie U paboTa ¢ KOMMEHTapUsIMHU MOJIb30BaTENICH.

14. VYcranoBka, UCIIOIB30BAaHUE, U3MEHCHHE W YJAJCHHE 3aKIaJOK B
TEKCTaX JOKYMEHTOB.

15. Cnocobsl coxpaneHue B ¢aiijl Ha3BaHUN, TEKCTOB, NMPUMEYAHUH,
AHHOTAIMN TOKYMEHTOB.

16. Ananutuueckue BO3MOXHOCTH CIIC: IIyTE€BOJIUTEIH,
SHIUKIIONEANH, THUABI, CIpaBOYHas HHPOPMAlLMS, aHAIU3 M MOHUTOPHUHT
3aKOHOJATENIbCTBA.

17. Texkymass pemakuuss a0KymMeHTOB. (CpaBHeHuE  peakiuil
JOKYMEHTOB.

18. TIloctaHoBKa IOKYMEHTA HA KOHTPOJb.

19.  Cas3u (ccbuiku) nokyMeHnToB B CIIC: npsimbie 1 oOpaTHBIE.

20. Oprasuzaunus XpaHEHHs MPaBOBOKM HH(OpPMAUUU B PA3THYHBIX
CIIC.

21. Buael u cpeicTBa MOUCK MPaBOBOM HMH(OpPMALUMU B PA3NHYHBIX
CIIC.

22. HWwuterparmus ¢ ApyrdMH MPOTrPAMMHBIMU CPEJICTBAMM.

23. TocynapcTBeHHBIE CHUCTEMBI NPABOBOW HH(OpMaLUU: DTaNOH U
Cucrema. OduuualbHBIA ~ WHTEPHET-MOPTA  IPaBOBOM  HMHpOpManuu
(pravo.gov.ru). HHpopManMoOHHO-TIpaBOBasi cHUCTeMa  «3aKOHOJATEIbCTBO
Poccuny.

24.  Odunmanbubiii caiiT ['ocynapctBennoit Jlymbr PO (duma.gov.ru).

25. TocynapcTBeHHas ABTOMAaTH3UpPOBAHHAS cucTeMa PO
«IIpaBocyaue». Untepuer-noptain (sudrf.ru).

26. Odunmaneupiii  mopran  ['enepanmpHast — mpokyparypa PO
(genproc.gov.ru).

27. llopram npaBOBOM CTAaTHUCTUKK ['eHepanmbHOW NpOKyparypel PO
(crimestat.ru).

3axanue 1JI MOATOTOBKH:
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1. W3 Tteopum TrTocymapcTBa W TpaBa BCIOMHUTH OCOOCHHOCTH
CUCTEMATH3alli HOPMATHUBHBIX IMPABOBBIX AaKTOB W HOPM IMpaBa, BHJbI
CUCTEMATH3alliM  HOPMATHUBHBIX  MPaBOBBIX  aKTOB:  WHKOpIIOpalus,
KOHCOJUIAIMS, KOAU(PUKAIHUS.

2. B CoOpanuu 3akonogarensctBa PO ot 31 urosst 2006 1. Ne 31 (wacts 1)
cT. 3448 naiitu Tekct PenepanbHOro 3akoHa ot 27 utons 2006 r. Ne 149-@3
«O0 undopmanuu, THGOPMAIIMOHHBIX TEXHOJIOTHUIX U O 3alIUTe UHPOPMALIUN.

B Co6panun 3akononarensctBa PO ot 2 aBrycra 2010 r. Ne 31 cr. 4196
HaiTu TekcT PenepanbHoro 3akoHa ot 27 utogisg 2010 r. Ne 227-D3, BHOCSIIETO
u3MmeHeHus: B O3 «O6 unpopmaimu, UHPOPMAITMOHHBIX TEXHOJIOTUAX U 3AITUTHI
uHOpMAITUN.

2.3. 3aHATHS CeMHHAPCKOI0 THIIA

3aHsaTue I. TexHonoruu IIOATrOTOBKH TCKCTOBBIX JAOKYMCHTOB B
rocyaapCTBCHHOM M MYHHUIIUIIAJIbHOM YIIPABJICHUU

Llhan zanamus:

1. TekcToBBI TpoLIECCOpP KaK CPEIACTBO IOATOTOBKM TEKCTOBOT'O
JOKYMEHTA.

2. OcobenHoctu uHTEp(hEiica KOHKPETHOTO TEKCTOBOIO PEAaKToOpa

3.IlpaBuna BBOJA W  pENAKTUPOBAHUA TEKCTA: OCHOBHBIE U
JIOTOJIHUTEIIbHBIE CPEJICTBA.

4. ®opmar  JOKyMeHTa, pUPTOBOC  OPOpMIIEHUE,  IMapaMeTphl
dbopmatupoBanus ab3a1eB, pasies, KOJIOHTUTYJIbI.

5.BBeneHre B TEKCTOBBIM JOKYMEHT TpapUYECKUX DIIEMEHTOB.
PenaktupoBanue u opMaTrpoBaHUE PUCYHKOB.

6. Co3naHue IOPHUINYECKUX JOKYMEHTOB Ha OCHOBE wIa0ioHa. [loHsThe
mabsona u ctuiig. CpeacTBa pa3pabOTKU 111a0JI0HOB U CTUIIEH.

7. ABTOMaTH4YECKOE CO3aHUE OTJIABIICHUS.

8. BpInosHeHne NpaKTUYECKUX 3aJaHUN.

33,)]3,HI/ISI AJI1 TIOATOTOBKHU K ITPAKTHYCCKOMY 3aHATHUIO!

1. [To3HaKOMHUTBCS C COJACpKAHWUEM 3aJaHUM, MPEUIOKEHHBIX IS
MpPaKTUYECKOro 3aHsATusA. OmnpenenuTb B TEKCTaX OCHOBHBIE CTPYKTYpHBIE
€IMHUIIBIL.

2. M3yunts mnosioxkenus ['OCT 7.1-2003, kacaromuecs MpaBuil
oopMIICHUS CITUCKA TUTEPATYPHI U CCHUIOK Ha UCTOYHUKHU.

3. Ha caiite Axkagemuu HaiiTh TpeOoBaHHs K OGMOPMIICHHIO CTaTeH,
HAIPaBJISIEMBIX B KypHA «AKTyaJIbHBIE TTPOOIEMBI POCCHIICKOTO TIPABay

3ansTue 2. TexHonorus padboThl ¢ TaOJIMYHBIMU TPOLIECCOPAMH B
rOCyAapCTBEHHOM U MYHUIIMIIAJIBHOM YIIPaBICHUU

Llhan zanamus:
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1. TabnuyHble TpOLIECCOPHI KAaK CPEACTBO JOCTYNMHOM U YJIOOHOM
CUCTEMAaTHU3alK TaOJIMYHBIX JTAHHBIX.

3. Co3manne Tabnui. BBoag W pemakTUpOBAHHME JAHHBIX: BCTAaBKa,
yIaJeHue, MepeMelnieHue, konupoBanue. CpeacrBa aBTOMATH3AallMA BBOJA:
ABTO3aBEPILECHUE U aBTO3AIIOJTHEHHE.

4. Opranuzanusi pacyeToB.

5. [locTpoenue, peaakTupoBaHue U  (popMaTUpPOBaHHE JgUATPAMM.
Cpenctsa co3nganus quarpamM. [{opsaok MocTpoeHus: [uarpamm.

6. PaboTa ¢ BHEIIHUMH JaHHBIMH. 3aIIUTA JaHHBIX.

7. BBIOJTHEHUE MPAKTUYECKUX 3aIaHUM

3agaHus 1S TOATOTOBKHU K MPAKTUYECKOMY 3aHSTHUIO:

1. ITo3HakOMUTBCA C COJAEpKAaHHEM 3aJlaHUi, MPEIOKEHHBIX JIs
MPAKTUYECKOTO 3aHSATHUS.

2. Onpenenursb o 3a1aHUIO0 BBIYHCIISIEMBIE BEJIMYUHBI.
[Ipoananu3upoBath Kakue€ BHJIBI CCBHUIOK JIOJKHBI HCIOIB30BAThCA IS
BBIYUCJICHUS JIAaHHBIX BEJIMYMH.

3. [Ipoananu3upoBath, Kakue BHUAbl TIpadUUECKOro  OTOOpaX)EHUs
nHpOpMaIM BO3MOXHO HCIMOJB30BaTh IS HAMJISIAHOTO MPEJICTABICHUS
pPE3YyIbTAaTOB PACUETOB.

4. PazoOpaTbcsi B OCOOCHHOCTSIX HMCIOJB30BAHMS TAKUX CPEACTB O0TOOpA
JaHHBIX IO KPUTEPHUIO KaK aBTOQUIBTP U PACHIUPEHHBINA QUITBT.

5. Ilponymate mporiecc (HOpMUPOBAHMS KpHUTEpUs OTOOpa B BHUE
JIOTUYECKOTO BBIPAXKEHUSI, €TO CTPYKTYPY.

6. Onpenenutb, KakWe BUJIBI TPYNIUPOBOK JJAHHBIX B MPAKTHUUECKUX
3aIaHUSIX MOXKHO MPOBECTH JJIA MOJIBEICHUS TPOMEKYTOUHBIX UTOTOB.

3ansTtue 3. TexHoaoruu padoThl B KOMIBIOTEPHBIX CETAX

Llhan zanamus:

1. JlokanbHbie U 0011IME pecypchl ceTu. JlocTym K o01IUM pecypcam.

2. Ilonstue caita. [ MmepTeKCTOBBIE CCHUIKH.

3. CereBbie TexHOJIOTHH pa3paboTku Web-cTpanuil.

4. Cucrema aapecanuu. JloMEHHbIE UMEHA.

5. Haubomnee yacTo UCIoIb3yeMble CIY>KObI CETH.

6. Metonp! orcka undpopmaruu B UuTepHer.

7. DNeKTpoHHAs T1OYTa, CPEACTBA YIPABICHUS, IUIAHUPOBAHUS U
KOHTPOJIS.

8. BbIIOJIHEHHE MPAKTHYECKUX 3a/1a4

3agaHus 1 TOATOTOBKHU K MPAKTUYECKOMY 3aHSITHIO:

1. Ins pa3nuyHbBIX MOUCKOBBIX cucTeM B cetn MuTepHeT (yandex.ru,
rambler.ru, googleru wu Ap.) cpaBHUTH BO3MOXHOCTH (OPMUPOBAHUS
MOMCKOBOTO 3arpoca. [[oHATh pa3nuyus IpOCTOro0 U PaCIIMPEHHOTO MOUCKA.
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2. Ha crpanumax moMCKOBBIX cucteM B cetu MaTepHer (yandex.ru,
rambler.ru, google.ru W ap.) NpoaHAIM3UPOBATH IOUCKOBBIE KaTAJIOTH Ha
MpeAMET HATMYUS pyOpHK JJIs MOMCKA MPABOBOM MH(POPMALIMH B CETH.

3. PaznuunbiMu  criocobamu  HaWTh B cetu VHTEpHET mopTan
rOCYJapCTBEHHBIX YCIYT.

3anstue 4. TexHoaoruu pazpadboTKH 3JIEKTPOHHBIX IPEe3ECHTAIUN

Ilhan 3auamus:

1. ITonsiTHE M BUABI ICKTPOHHBIX TTPE3CHTALIMIA.

2. CTpyKTypa 3JIEKTPOHHOM MPE3CHTAIINH.

3. CtpyKTypa ciaiifia 3JeKTpPOHHOM MPe3eHTAIUH.

4. Co3naHue U ynpaBJjieHUE Cai/laMu Mpe3eHTaI|H.
5. JIuzaliH cnaijia npe3eHTaluH.

6. AHIManMs OOBEKTOB Ha CIIaii]Ie TPE3EHTALUN.

3agaHus Uil TOATOTOBKU K MPAKTUYECKOMY 3aHSTHIO:

1. ITo3HakOMUTBCA C COAEP)KAHUEM 3aJaHUs, NPEIIOKEHHOrO JUIsS
MPAKTUYECKOTO 3aHSTHUA.

2. Onpenenurs K KaKOMy BUJy OTHOCUTCA MPE3EHTAIMHU, CO3/1aBaeMasi 1o
3aIaHUIO0

3. IIpogymaTh CTpYKTYpY NMPE3EHTALNHU 110 3aJaHHON TEME

4. ITogoOpaTh WILTIOCTPATUBHBIN MaTepual, HEOOXOIUMBIN ISl CO3/IaHUs
IIPE3EHTALUN.

5. Ilpoxymars qu3aiH ClIaiiioB.

6. Onpenenuth i1 KakuX OOBEKTOB JOJKEH ObITh 3amaH dddext
aHUMAIIWH.

3anarus 5. TexHonorus paboThl ¢ MPaBoBOM HH(OpPMaLMEl B CIIPAaBOYHBIX
IIPABOBBIX CUCTEMAX.

Llhan zanamus:

1. Haznauenue u ocHoBHbIE Bo3MoxxkHOCTH CIIC.

2. Ocobennoctu untepdeiica nzydaemoit CIIC.

3. Bunsl noucka B CIIC.

4. Bosmoxxknoctu CIIC no paboTe co cnuckamMu JOKYMEHTOB.
5. Bosamoxknoctu CIIC no paboTe ¢ TeKCTOM JT0KYMEHTA.

6. Ananutnueckue Bozmoxuoctu CIIC.

3agaHus 1 TOATOTOBKHU K MPAKTUYECKOMY 3aHSATHUIO:
1. U3 Teopum rocynmapctBa M IpaBa BCIHOMHUTb OCHOBHBIE BU/IbI
CHUCTEMaTHU3allM HOPMATHBHBIX MPABOBBIX aKTOB. Pa3zoOpaThcs Kakue cpeacTBa

norcka MHPOPMAIMK MOTYT OOCCIEUYHTh KaXKIbI BHJl CHCTEMAaTH3allMOHHBIX
paboT.
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2. BcioMHUTH Kakue 00s13aTeNbHbIE PEKBU3UTHI TOJKHBI PUCYTCTBOBATH
Yy HOPMAaTHUBHOTI'O MPABOBOI'0 AKTa COIIACHO HOPMaM rocyJapCTBEHHOIO U MYHH
UIaIbHOro yrpasieHus. Hailtu cpeactBa, peanu3yronme Nouck nHpopmMauuu
M0 JAaHHBIM PEKBU3HUTaM B CIIPABOYHBIX CHCTEMaX.

3. CpaBHUTH TeMaTUYECKUE KIAaCCU(PUKATOPBl PA3IUYHBIX CHPABOYHBIX
MIPABOBBIX CHUCTEM.

4. Ins  popmupoBaHMs 3ampoca KaK JIOTUYECKOTO  BBIPAXKEHUS,
HEOOXOJMMO BCIIOMHUTh TaKWE€ TMOHATUS MATEMaTUYECKOW JIOTHMKU Kak
JOTHYECKasl TEpeMEHHasl, JIOTMYECKHUE OIepaluu, CTPYKTypa JIOTHYECKOTrO
BBIPaXCHHUSL.

2.4. CamocrosiTesibHAasA padoTa 00y4ar0IHUXCH

[TonroroBka K BBIMOJIHEHUIO 3a/laHUN 00YUYaIOUIUMUCS MPEAyCMaTPUBAET
CIIETYIOIIYIO CAMOCTOSITENIbHYIO paboTy:

—  O3HAaKOMJIEHHE C 33JaHUEM Ha MPAKTUUYECKOE 3aHATHUE;

— BBIOOP CPEICTB M COCTAaBJICHHE MPOIENYp PEUICHHs KOHKPETHOMN
3a/1auu;

- dbopMylnupoBaHUE BOMPOCOB JJii OOCYXJEHHS B  Hayaje
IPAKTHYECKOTO 3aHATHSI.

Pexomenoayuu onsa obyuarowuxca 6 pamkax camocmosmenbHol pabomaol

Tema 1. IIporpammuoe u ammapatHoe obecrneuenue. MHpopMannoHHbIC
TEXHOJIOTUH B TOCYJAPCTBEHHOM M MyHHUITUTIATHFHOM yripaBiieHnn OCoOOEHHOCTH
HH()OPMAITMOHHBIX TEXHOJOTHUN JIJIS JIFOJIEH ¢ OTPAaHMYCHHBIMU BO3MOKHOCTSIMU
3JI0POBBS

N3yyass wWHPOPMAIMOHHBIE TEXHOJOTHH, WCIOIb3YEeMbIE B CHCTEME
rOCYJapCTBEHHOTO ¥ MYHHIIMITAJILHOTO YIPABJICHHS CIICTYyEeT TTO3HAKOMHUTHCS C
WX aJIalITUBHBIMUA BO3MOYKHOCTSIMU JIJIS JIUI] C OTPAHUYCHUSMH T10 3710POBBIO, B
YaCTHOCTH, OMPEACIUTh KaKhe CypJOTEXHUYECKHEe W THQIOTCXHUICCKUE
CPEJCTB MpeJIararoT YKa3aHHbIE TEXHOJIOTHH.

Heo6xomumo, mzyunts nonoxenuss OCT P® P 51645-2000 «Pabouee
MECTO I MHBAJIHJA IO 3PEHUI0 TUIIOBOE CIEIUAIBLHOE KOMIIBIOTEPHOE» H
MIPOBEPUTD, YTO KOMITBIOTEPHOE pabouee MECTO 00YyJaromerocsi ¢ HapyleHueM
3pEHUs COOTBETCTBYET €T0 TPCOOBAHUSIM.

[Ipy M3yueHWN KOMIMBIOTEPHBIX TEXHOJIOTHH aKICHTHPOBATh BHUMAHUE
€€ BO3MOXXHOCTSIX MO MpeiacTaBieHut0 uHpopmauuu B (opmarax, Haunbosee
MOIXO/ISIIIINAX JJIS BOCIIPUATHS C YI€TOM OTPAaHUYCHHH 37]0POBBSI.

Cneayer TOMHHTH, 4YTO [UIS JIIOJEH C HApYIIEHUSIMH OIIOPHO-
JIBUTATEIILHOTO amrmapara BO3MOXXKHO M3MEHEHHE KOH(UTYpaIluu KIIaBHATYPHI,
MpUMEHEHUE MeMOpaHHas KjaBHUaTypa C TOBBIICHHOW YYyBCTBHTEIBHOCTBIO,
KIaBUATYphl C YBEIMYEHHBIMH  KIABUIIAMH. MOTYT  HCIOIH30BATHCS
CTICIIMATLHBIC TTATBIIEBBIC TATIHKH.
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Jns  mrofeld ¢ HapyLIIGHUSIMH  cllyXa pa3pa0oTaHbl —CIEHUAIbHBIC
KOMIIBIOTEPHBIE TEXHOJIOTMM, NIPU KOTOPBIX TOJIOC TOBOPSIIETO YEIOBEKA
npeoOpa3yeTcsi B BU3yallbHbIE CUMBOJIBI HA SKpaHE MOHUTODA.

s moped ¢ HapylWeHHUsMH 3pEHUS  HCIHOJIB3YETCS CHELHANIbHAs
KJIaBUaTypa C HACEYKaMM Ha KJIABHINAX, IPOTPaMMbl, C MOMOIIBIO KOTOPBIX
03By4MBaeTCsl HH(GOPMAIIUS — TaK Ha3bIBAEMBIN « DKPaHHBINA YTEID.

Tema 2. TexHomorus ITOATOTOBKH TCKCTOBBLIX AOKYMCHTOB B
rocyagrapCTBCHHOM W MYHUIHUIIAJIBHOM YIIPABJICHHH. A,ZIaHTI/IBHLIG BO3MOXHOCTHU
TEXHOJIOT UM IMOATOTOBKHU TCKCTOBBIX JOKYMCHTOB

B nmanmHoit Teme oOyuaromeMmycs HEOOXOAMMO MPOAHAIU3UPOBATH
B3aMMOCBS3b 3a/lad U HMHCTPYMEHTOB HH(POPMAIIMOHHOTO 0OeCIeYeHHUs
rOCYJJapCTBEHHOT0, MYHMIMIIAJLHOIO W KOPHOPATHUBHOIO YyIOpPaBJIEHUA B
COLIMATbHO-IKOHOMUYECKO cdepe (MaKpOodIKOHOMHKA, CEIbCKOE XO3AUCTBO,
npomMbinuieHHOCTh, JKKX); obmecrBeHHO-nonuTHuecko cdepe (BBIOOPHI,
OTHOILIEHHE K BJIACTH, OOIIECTBEHHbIE M MOJUTUYECKUE 00beluHeHUs); chepe
HallMOHAJIbHOW Oe3omacHocTH  ((puHaHCOBas 0€30MacHOCTh, OOIIECTBEHHAs
0€30MacHOCTb, HAIIMOHAJIbHAs 000POHA).

[Ipy MOAroToBKE K MPAKTHUYECKUM 3aHATUAM IO TeMe 2 HeoOXOIUMO B
NEPBYIO0 OYepelb YCBOUTHh Ha3HAYEHUE TEKCTOBBIX PEJAKTOPOB, UX OCHOBHBIC
BO3MOKHOCTH, TMPEACTABJIATh JTalbl MOATOTOBKA TEKCTOBBIX JOKYMEHTOB.
3aTeM MNEepedTH K M3YYEHHIO BO3MOXHOCTEH KOHKPETHOIO TEKCTOBOIO
peaaxkropa.

Crnenyer ysICHUTB, YTO MOATOTOBKA TEKCTOBBIX JOKYMEHTOB C ITOMOILBIO
TEKCTOBBIX PEJAKTOPOB BKJIIOYAET CIEAYIOIIME OCHOBHBIE JTallbl: BBOJA H
penakTupoBaHHE TeKcTa (yHajeHHs, NepeMeUIeHHs, 3aMeHbl (HparMeHTOB
TEKCTa), FPaMMAaTHYECKUI 1 opporpaduuecKkuii KOHTPOIIb, (POPMATUPOBAHKE.

Ocoboe BHUMaHME HAJO YJEJIUTh OCHOBHBIM IpaBWJiaM BBOja (Habopa)
TEKCTa, B YAaCTHOCTH TEpexoay K cieayoleMy ad3aiy, CO3JIaHHUI0
Hepa3phIBHBIX ab3areB. O0yyaronemMycs ciieayeT YSICHUTh MOHITHE a03alia, Kak
OCHOBHOM CTPYKTYPHOM €IMHUIIBI TEKCTA.

[Ipy moAroToBke K OCBOEHHUIO OGOPMIICHHS TEKCTOBBIX JOKYMEHTOB
CIIEIIyeT, MPEXJIE BCEro, YSICHUTh COJEp)KaHWE TaKWX TMOHATUN, Kak ab3ail,
pasznen, Gopmar JOKyMEHTa, KOJOHTHUTYJ, WIPUPTOBOE OQOpMIICHUE.
[TockonbKy OCHOBHOW CTPYKTYpHOW eOUHUIEH OQOpMIIEHUS TEKCTOBOTO
JOKyMEHTa sIBIseTcs ab3all, Hajgo oOpaTUTh BHHMAaHHE Ha IMapaMeTPhI
odopmieHus ab3ana (OTCTyIbI, UHTEPBAJIbI, A03aIIHBIN OTCTYI, BRIPABHUBAHUE).

[lockonbKy MHOTME TEKCTOBbIE JOKYMEHTB, K B  YacCTHOCTH
IOpUINYECKUE, COIEPKAT CHOCKH, KOTOPhIE MOTYT MO-Pa3HOMY pacroJjiaraTbCs B
TEKCTE JOKYMEHTA, CIEAYET yIEIUTh 0C000€ BHUMAHKUE CPEACTBAM CO3JAHUS U
0(OpMIIEHUS] CHOCOK.

[lockoNbKYy TEKCTOBBIM JOKYMEHT MOXKET COJIepKaThb HETEKCTOBBIE
(manpumep, rpadguueckue) pparMeHThl, pEKOMEHIyeTCcsl 00paTUTh BHUMAaHUE Ha
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CpeICTBa BBEACHHS TAKOTO poja (parMEHTOB B TEKCTOBBI JTOKYMEHT U HX
00paboTKH.

JIJIss yCKOpeHUsT W aBTOMATH3aIlid CO3JIaHUs TEKCTOBBIX JOKYMEHTOB B
COBPEMEHHBIX TEKCTOBBIX PEIaKTOpaX MPEIyCMOTPEHBI TaKHE CPEACTBA Kak
oOpa31iel WK 1madsoHbl. Heo0X01uMo yCBOUTh MOHSITHE 1IA0JIOHA, TTOPSIOK €T0
CO3/IaHUs U MCTIOIH30BAHMUS.

Tema 3. Texuomorun paboThl ¢  TaOJMYHBIMH  MPOLIECCOpAMHU B
rOCy/IapCTBEHHOM M MYHHUIIUTIAJIBHOM yTPaBIeHUH. ATalTHBHBIE BO3MOKHOCTH
TEXHOJIOTU 00pabOTKK TabIMYHOM MH(pOpMaLIUU

[Ipu moAroTOBKE K MPAKTUUECKUM 3aHATUSM TIO 3TOM TeMe HeoOXO0IUMO
YSICHUTh Ha3HAYCHHWE JJICKTPOHHBIX TaOJHWIl, UX OCHOBHBIE BO3MOXHOCTH, H
JUIIb 3aT€M MNPUCTYNHUTh K HU3YYEHUIO CPEICTB KOHKPETHOTO pelaKkTopa
ANEKTPOHHBIX Ta0nui. OOywaromemMycs ciemxyeT oOpaTUTh BHUMAaHHE Ha
OCHOBHBIE CTPYKTYPHBIE AJIEMEHTBHI: KHUTA, JHUCT, CTOJOEI, CTpOKa, sueiKa,
nuanas3oH siueek. KiroueBbIM MOHSATHUEM SIBIIIETCS CChUIKA Ha STYEHKY (ee aapec).
BaxxHo moHMMaTh paziuure MEeXay aOCONIOTHOM M OTHOCUTEIBLHON CChUIKAMH,
oOpaTuTh BHUMAHHME Ha CTPYKTYypY IIOJIHOM CCBUIKM Ha SYEHKY C IENbIO
OpraHU3aIliU CBS3EH MEXIY sTMeMKaMK pa3HbIX KHUT W/WJIU JTUCTOB.

3areM HEOOXOIUMO OOpaTUTh BHUMAaHWE Ha TOHATHE (opMara sUYEHKH,
CTOJIOIA ¥ CTPOKH U OMPENEIUTh CPEICTBA M MOPAIOK UX HCIOJIb30BAHUS IS
ux ycraHoBku. Oco0oe BHUMaHHUE CIEIyeT OoOpaTHTh Ha (opMaTr YHCIOBBIX
JAaHHBIX W YCTAHOBKY IIMPUHBI SMUEUKH (CTOJOIA), B KOTOPOW pa3MenlaeTcs
pEe3yIbTaT BHIYUCICHUS.

Oco0OeHHO ceayeT ySCHUTh OPTaHU3aINI0 BRIYUCIICHHUH, TIPaBIIIa 3aITUCH
dbopMyJ, WCTOIL30BAHNE B HUX a0OCONIOTHBIX M OTHOCHUTENBHBIX CCBHUIOK Ha
sueriku. OnpenenuTb, Kakue onepanuu U (yHKIUU I0MyCTUMO UCIOJIb30BaTh B
dbopmynnax. KintoueBbIMU MOMEHTAMHU TIPU OpraHU3AIUU BHIYUCICHUN SIBIISIOTCS
BOIIPOCKHI O «pacrpocTpaHeHun» (OPMYJIbl, CIIOCOOBI €€ paclpOCTpaHEHUs U
MOPSA0K U3MEHEHUsI aOCOFOTHBIX U OTHOCUTEIBHBIX CCHUIOK.

CpenctBa TOCTpOEHMsI JMarpaMM Ha OCHOBE YHCJIOBBIX JaHHBIX
MO3BOJISIIOT HAIVISIIHO YBUACTH PE3YyJbTaThl BIYUCICHUH, a TAK)KEe TUHAMUKY U
TEHJICHIIMM W3MEHEHHS JaHHBIX OTHOCUTEIBHO HEKOTOporo mnapamerpa. llpu
OCBOCHHMH CPEJICTB MIOCTPOEHUS IMarpaMM HE0OXO0AMMO OOpaTUTh BHUMaHUE Ha
MOPSJIOK TOCTPOCHMSI JMarpaMMbl, B YacCTHOCTH, Ha BbIJENEHHWE 00JIacTu
JaHHBIX W OOJACTH «OCEBBIX» TMapamMeTpoB W Hamamuced. Cremyer Takke
yACIUTh BHUMAaHHUE CPEACTBAM PEIAKTHPOBAHUS U (OPMATHUPOBAHUS TUATPAMM
U TIOPSAKY UX UCIOJIH30BAHMUSI.

Tema 4. TexHonoruu pabOThl B KOMIIBIOTEPHBIX CETAX

[Ipy wu3ydyeHuH 5TOM TEMbl HEOOXOIMMO, MPEKIAE BCEro, YACIUTH
BHUMAaHHE CTPYKTYpE M OCOOEHHOCTSIM KOMIIBIOTEPHBIX CET€H, U B MEPBYIO
ouepenb MHTEpHET, a TakKe BBIIBUTh OCHOBHBIE CPEJCTBA, 0OECIEUMBAIOIINE
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JIOCTyll K ceTeBbIM pecypcam. HeoOXoIuMo BBISSBUTH M OCBOUTH IPOCTHIE
(dhopmbl OOMEHa COOOIIEHUAMU B JIOKAJIbLHOMN CETH.

Oco0oe BHUMaHUE CIEIyeT YACIUTh NPUHIMUIUAIbHBIM MOMEHTaM, a
MMEHHO: CYIIHOCTH CETEBBIX IIPOTOKOJIOB B MHTEpHET, TUNEPTEKCTOBOU
TEXHOJIOTUH, METOJIAM aJIPECALINH.

Cnenyer wu3y4uTh 0a30Bble OCOOCHHOCTH SI3bIKA THUIIEPTEKCTOBOM
pasMerku — HTML u Ha ero OCHOBE yMETb CaMOCTOSITEJIBHO CO31aTh
HECJIOXKHYIO MIEPCOHANIbHYIO CTPaHUUKY. Takke cieayeT YSICHUTh OCOOCHHOCTU
CETEeBBIX TEXHOJIOTUH pa3zpaboTku Web-cTpaHul, 4YTO MO3BOJIUT CO3/aTh
y4eOHBIN JIMYHBIN CalT.

HeoOxoqumMo  u3ydnTh BO3MOXKHOCTH  HCHOJb30BaHUs  MHTEpHeT.
OOyuaromuecs JODKHBI MOHSTH CYIIHOCTH CIIy>)kO B MHTEpHET, TakuX Kak
WWW, FTP, Telnet, DnexkrponHas mnoura u mnp. BaxxHo mpakTHUeCKd OCBOUTH
CcrocoObl HaBUTALMU MO pecypcaM MHTepHET, BO3MOXXHOCTU MPOTPAMMHOIO
oOecrieueHus Mo GOPMUPOBAHUIO MEPCOHANBHBIX CPEACTB, YIPOIIEHUS JOCTYyIa
K MoceniaeMbIM HHPOPMALIMOHHBIM PECYPCaM.

Oco0eHHO cieayeT aKIeHTHUPOBAaTh BHUMAaHUE HA H3Y4YEHUE CIOCOOOB
MPOrPaMMHOM pealM3aliyi 33/1ad 10 YIPABICHHUIO D3JEKTPOHHOW MOYTOM C
GyHKUMSIMY TUTAHUPOBIIMKA U KalleHaapsi. B aTol yacTu ciemyeT OCTaHOBUTHCS
Ha MPUBUTHM MPAKTUYECKUX HABBIKOB OPraHM3allMi M YIPABICHUH JIMYHOTO
paboyero 31EKTPOHHOTO CTOJIA.

IlepBocTeneHHOE 3HAaYEHUE CIECAYET YACIUTh U3YYEHUIO METOA0B ITIOMCKa
uHpopmanuu B MurepHer. HeoOxoaumo pa3BuTh YMEHHE COUYETATh pPa3iIMyHbIC
METOJIbl U cpeAcTBa noucka. [Ipu u3ydennn cnocoboB moucka WH(popmanuu B
NHTepHeT HEOOXOIMMO HAy4HUThCs (POPMYIUMPOBATH M YTOUHSTH MOHMCKOBBIM
3ampoc, 3HAaTh M IMOHMMATh IPUHLHINBI MPOCTOIO0 M PACHIMPEHHOTO ITOHCKA.
Ba)xHO Hay4yuThCS Ha OCHOBE HAWJIEHHOW B Ce€TM HMH(OpPMALUU COCTABIATH
CIIUCKM CCBUIOK, YMETb COXPaHATh Ha JIOKAIHBHOM KOMIBIOTEPE HYKHYIO
uH(dOpMaIHIO.

Tema 5. TexHonoruu pa3pabOTKH 3JEKTPOHHBIX PE3ECHTALUN

B pesynbrare u3zydeHuss HaHHOW TeMbl OOYYAIOIIMICS MOJDKEH 3HATh
MOHSATUE W BUJIbI JIEKTPOHHBIX MPE3CHTALMM, MOHUMATh U YMETh OOBSICHUTH
HA3HAUYE€HHE M OCOOEHHOCTH WCIIOJIb30BAHUS KaXJOro BHUJA DJICKTPOHHOU
IIPE3CHTAlMU, YSACHUTb CTPYKTYPY DJIEKTPOHHOW IIPE3CHTALMU W IIOHATHE
cnaiiga. OOy4daromuics OMKeH 3HaTh OCHOBHBIE BO3MOKHOCTH COBPEMEHHBIX
PENAKTOPOB ANEKTPOHHBIX IPE3CHTALAMN.

Hanee cienyeTr coCpeqoTOYUTh CBOE€ BHUMAHUE HA M3YYEHHHM OCHOBHBIX
CPEACTB KOHKPETHOTO PEAAKTOPA JIEKTPOHHBIX ITPE3EHTALUN.

OOyyaromuiics JOKEH NPOAEMOHCTPUPOBATh HABBIKM CO3JAHUS U
VIPABICHUA  ClIAallaMyd  JJIEKTPOHHOM  IPE3CHTAlUMU: KOIIUPOBAaHUE,
nepeMenieHe, yaajleHue. YMeTh 3aJlaTh WIM U3MEHUTh OpOpMIIEHUE Claiija:
MAakKeT, UBETOBOM CXEeMbl ciianja. [ yCkOopeHus W aBTOMaTHU3alMy Mpolecca
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CO3JaHMS AJIEKTPOHHOM IMPE3EHTALlMM B COCTAaBE PEJAKTOpa 3IIEKTPOHHBIX
Npe3eHTauuid uMeercs OoJblIoil HA0Op CTaHJAPTHBIX CXeM O(OPMIICHHUS
(1rabsmonoB). OOy4yaromuiicss JOJDKEH yMETh pa3pabarhiBaTh MPE3EHTALUIO C
MCIIOJIb30BaHUEM 11a0JI0HOB OPOpMIICHHUS Cliaiiia.

JInst  pa3nuuHbIX OOBEKTOB Ha crlaiae (TeKCTa, KOJIOHTUTYJIOB,
YOPABJISIIONIMX KHOIOK, THIEPCCHUIOK, IUarpaMm, rpauueckux OOBEKTOB)
oOy4Jaromnuiics 10HKEeH BIIaJIeTh CPEICTBAMU UX CO3/IaHUS.

C uenbio BbIICNICHUS W TIPUBJICUCHUS BHUMAHUS K OTJEIbHBIM 00bEKTaM
ciaiiia 00ydJarouuics JOHKeH MOHUMATh Ha3HAYEHHE TAaKOro CPEJCTBa Kak
aHUMAIIUS ¥ BIAJETh TEXHOJIOTUEH €T0 3a/JaHuUsl.

Jns  ympaBieHus TOTOBOM NIPE3EHTAUMEd © €€  JAEMOHCTpALUEn
HEOOXOJMMO OCBOUTH JOOABJICHHE MEPEXOJ0B MEXIy claiiamMu, 3agaHue
BPEMEHHBIX HHTEPBAJIOB I0Ka3a ClIailIoB, HACTPOUKY TIEMOHCTpPALIH.

Hakonen, oOydaromuiicsi JOJDKEH 3HATh Kakhe BHUIbl pPa3gaTOUYHBIX
MaTepHaJIOB IO AJIEKTPOHHOM MPE3EHTAlUMU BO3MOKHO MOJIYYHTh CPEJICTBAMHU
KOHKPETHOTO peAaKkToOpa 3JEKTPOHHBIX IMPE3CHTAUd M OCBOMUTH CpPEJICTBA
CO3JaHMS Pa3AaTOYHBIX MAaTEPUAIIOB.

Tema 6. Texnonoruum paboOThl € MpaBOBOM HHPOpPMALMEH B CHPaBOYHBIX
IIPABOBBIX CHCTEMAX

[Ipy w3yueHuum OSTOH TEMbI HEOOXOAMMO YCBOWUTH IPHUHIIUIIBI
cuctemMatuszanuu W crpykrypuzanuu  uHpopmanuu B CIIC, cnocobam
OTOOpaKEHUS  TOJCTPYKTYP  POCCHICKOTO  3akoHomareinbcTBa.  Ocoboe
BHUMaHUE  CJEIyeT  YICJIUTh  TEMaTH4YEeCKOMY  KJIacCU(PHUKaTopy H
KJIACCU(UKATOPY KIIIOUEBBIX MOHATHM, UX CTPYKTYpPE, COCTaBY U HA3HAUYEHHUIO.

HeoOxomumo ysacHuTh HazHaueHue, ¢yHkiuu u cpencta CIIC kax
IPOrPAMMHBIX CPEACTB JJs CO3JaHUs, BEICHUS U TIOMCKa MPaBOBBIX
JOKYMEHTOB.

Jlanee cienyer cocpeOTOYUTh CBOE€ BHUMAHUE HAa M3YyUYEHUU CHCTEMBI
PEKBU3UTOB, OMUCHIBAIOLIMX JOKYMEHT, a TaKXe MPOYUX IMOJISIX KapTOUYKU
noucka, ucnosibdyembix B CIIC asis moucka JOKyMEHTOB.

Crnenyrommm 3tanoM uzyuyenusi CIIC saBisieTcst ocBoeHUE CPEACTB MOKUCKa
nokymeHToB. [Ipu 3ToM oco0oe BHHMaHHWE CIEAYyeT YIEIUTh BBHIOOPY BHJA
MOMCKA: TEMATUYECKOTr0, 110 PEKBU3UTAM, IMOJTHOTEKCTOBOIO MM MX COUYETAHMSI
— B 3aBUCUMOCTH OT CTOSIILIEN Iepe] MOIb30BATEIEM 3a/1a4H.

Camoe mpucTalibHOE BHUMaHHE CJIEAYET YICIUTh (HOPMUPOBAHUIO
3ampoca Kak JIOTMYEeCKOro BeIpaxeHus. lloaromy HeEoOXOAMMO BCIIOMHHTH
TaKhe TOHATHS MAaTEMaTUYECKON JIOTMKM KakK JIOTWYEeCKas IMepeMeHHas,
JIOTUYECKUE ONEPALMH, CTPYKTYpa JOTHUECKOTO BBIPAKEHU.

Ocoboe BHUMaHUE CIEAyeT YAEIUTh COXPAHCHHIO  HaWJICHHOU
uHpopMaIMiM, a HMMEHHO BEIEHUI0O TEMATUYECKUX JJICKTPOHHBIX MaIoK
JOKYMEHTOB, YCTAaHOBKE B TEKCTaX JIOKYMEHTOB 3JEKTPOHHBIX 3aKJIaJIOK, YTO
o0ecreyuT npocToil W OBICTPBIA JOCTYH K HEOOXOAMMOW HHPOpMaLUU.
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[ToaTomy, crneayer U3ydduTh CTPYKTYPY XPAHEHHS IANOK M 3aKJIaJ0K, a TaKKE
CPEACTB UX CO3/IaHUS U UCIIOJIb30BAHHUS.

Cnenyer oOpaTuTh BHHUMaHHUE Ha CpeACTBa mepeayu WHGOpMaluu U3
nokymenta CIIC B HOKYMEHT, MOJTrOTaBIMBAEMbId B KaKOM-JIMOO TEKCTOBOM
peIaKkTope.

Takxe ciieyeT 03HAKOMUTBCS C JTOMOIHUTEIbHBIMU Bo3MOxkHOCTH CIIC:
TEPMUHOJIOTHEH, ClpaBoyHOW UWHMOpPMaLME, OHJIAWHOBBIMU CEpPBHUCAMH,
AHATMTUYECKUMU TIOJI00pKaMU U MaTepUaiaMu.

I11. OIEHKA KAYUECTBA OCBOEHMUS JUCHUIIUHBI (MOAYJIS)

Texymas arrectanusa. OcCylIecTBICHHWE  IMOCTOSHHOTO  KOHTPOJIS
BBITIOJIHEHHUS 33IaHUI U OLIEHKA Pe3yJIbTaTOB €ro padoThl.

[Ipu o1leHKE BBINIOJIHEHHOTO 33/IaHHS YUUTBIBAKOTCS:

—  Ka4yecTBO  BBINOJHEHUS 3aJaHus (HAJMYMe  HECYUIECTBEHHBIX
HEJI0YETOB, CYIIECTBEHHBIX OLINOO0K);

—  BpEMs BBIIIOJIHEHUS 3a1aHUS;

—  CTENEeHb CAMOCTOSITENIbHOCTHU BBIIOJHEHHUS 3a]JaHUS;

—  YMEHHE OLIEHUTb PE3yIbTaThl CBOEH pabOThI U UCIIPABUTH OIIMOKH.

®opmbl pyOeKHOTO KOHTPOJIS (IPU MOAYJIBHOM OpraHu3aiii U3y4YeHUs

JUCITATIIAHBI )

—  TeCTHpPOBAaHME (KOHTPOJIb HA YPOBHE 3HAHUA);

—  pelIeHHE KOHTPOJIbHBIX 3ajay (KOHTPOJb HAa YPOBHE MOHUMAaHUS U
BJIQJICHUS ).

IIpomexyrounas arrecrauuu. JUIsi mpoBeAeHUs  MPOMEXKYTOUYHOU
aTTeCTAllM OIICHOYHBIE MaTepHasbl MPEACTABICHBI B (HOpME BOMPOCOB s
MOATOTOBKH K SK3aMEHY.

3.1. MoaesibHbIE TECThI /11 PyOe:KHOT0 KOHTPOJISI YCIIeBAeMOCTH

1. OcHOBHbIMU ~ (QYHKIMAMH COBPEMEHHOTO TEKCTOBOTO peIaaKTopa
SIBJISTFOTCSI:

a) BBOJI U PEIAKTUPOBAHHUE TEKCTA;

0) cozmanue U pelakKTHPOBAHUE CIIOKHBIX M300paKEHUM;

B) (hopMaTHPOBAHUE TEKCTA,

I') pacnevyaTrka TEKCTOBOTO JOKYMEHTA.

2. OCHOBHOM CTPYKTYypHOU eauHUIEeH (popMaTUpOBaHUS TEKCTA SBIISCTCS:
a) CIIOBO;

0) cTpoka;

B) MIPEJJIOKEHHUE;

r) a03ail.

3. IlocnenoBaTeILbHOCTD BEIITOJHEHUS IEUCTBUNA

a) OTKPBITh MMYHKT MeHIO «Dopmary;

0) OTKpBITh BKIAAKY «AHTEpBa»;

B) BBIJICJIUTH CJIOBO;
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r) BeIOpaTh KoMaHay «pudt»;

1) yIpaBJsItoui 351eMeHT «IHTepBam yCTaHOBUTH B MOJIOKEHHUE
«Pa3pskeHHBIID», B TI0JIE CIIpaBa YCTAHOBUTH BEJIMUMHY Pa3ps/IKU B IIyHKTAX;

€) HaxkaTh KHOIKY «OK».

4. PenaktupoBaHue TEKCTa B TEKCTOBOM PEIAKTOPE OCYIIECTBISETCS
ITOCPEICTBOM BBINOJIHEHUS CIEAYIOIINX JECUCTBUM:

a) yaaneHue parMeHTa TeKcTa;

0) n3meHeHue mpu@drTa pparmMeHTa TEKCTa;

B) 3aM€Ha (PparMeHTa TEKCTa;

I') BCTaBKa (hparMeHTa TeKCTa;

1) IepecTaHOBKa (pparMeHTa TeKCTa.

5. ABTOMaTH4eCcKoe MCIpaBjIeHUE OMUOOK MPU BBOJIE CJIOBA B TEKCTOBOM
pEeAAKTOpE OCYIIECTBISETCS C MTOMOILBIO CPEJICTBA:

a) [IpaBomnucanue;

0) ABTO3aMeEHa;

B) ABTOTEKCT;

r) ABTOo(OpM™maT.

6. OcHOBHbIE (PYHKIIUU DJIEKTPOHHBIX TAOJIHII:

a) ABTOMaTH4YeCKOE MPOBEACHUE BBIUMCICHUH 110 3aIaHHBIM (hopMyJiam

0) [locTpoeHue pa3TMYHOIrO BUIA JUATPAMM

B) [loaroroBka pa3inyHOro BUJa J0KyMEHTOB;

r) Paboty ¢ pabounmu TabauiiamMmu Kak ¢ 6azaMu JaHHBIX

1) ABTOMaTH3UPOBAaHHBIC CIIOCOOBI CO3TaHUS MTPE3CHTAIINN

e) [lonnepxka pabOThl NPUKIAAHBIX U CUCTEMHBIX MPOTPAMM;

7. 1lpu coxpaHeHuun paboyell KHUTH C HECKOJBKUMH JUCTAMU pabOdnX
TabauI B aiii:

a) OTBouTCs OAMH (ailsl co CTaHAAPTHBIM paciuupenuem. Mms ¢aiina
MOJKET OBITh MPOU3BOJIBHBIM

0) Kaxxnp1it tuct paboyeil KHUTU COXpaHseTcsl B OTAENIbHbIN (aiin

B) M1 (aiina u pacuivpenue MoxeT ObITh MPOU3BOIbHBIM

8. Apec sTUElKU B UMEET BU/I:

a) Ctpoku o6o3HavaroTcs udpamu, a cToao1bl OykBaMu, Haripumep Al.

0) Ctpoku 0603HavaroTCs 1Udpamu, a cToiao1bl OykBaMu, Hanpumep 1A

B) Ctpoku 0603HauaroTcst OykBamu, a cTojo1b! udpamu, Hampumep Al

9. Pezynbrarom BelumMciieHUs 10 (popmysie OyaeT MakCUMaIbHOE YHCIIO U3
MUHUMAJIbHBIX 3HAYECHUH TPeX JUana30oHOB:

a) =MAKC(MHMH(B4:B10); MIUH(C4:C10); MUH(D4:D10))

06) =(MAKC(MHNH(B4:B10)+MHMNH(C4:C10)+MINH(D4:D10))/3

B) =MAKC(MUNH(B4:B10; C4:C10; D4:D10))

r) =CPBHAU(MAKC(MHMH(B4:B10); MUH(C4:C10); MUH(D4:D10)))

10. Beibepere 0003HauU€HHE OTHOCUTEIBLHOTO apeca TYEHKU:

a) Al

0) $B§1
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B) $C1

11. Ykaxkute npaBUIIbHBIN MOPSI0K BBOAA POPMYII:

a) YKaXuTe siYerKy, B KOTOPYIO HEO0X0IMMO BBECTU (hOopMyITy

0) Beenute = (3HaK paBEHCTBA)

B) Brenute popmymny

r) Haxxmure knonky Enter

12. PaccTaBbTe B HY>KHOM MOPSAKE: TPUOPUTET BBHINOTHEHUS IEUCTBUI B
dbopmynax:

a) : (mBoetoume) , (3amsTas) _(mpoOei) — ornepaTopbl CChUTOK

0) % — mporeHT

B) " — BO3BEJICHHUE B CTEIICHb

r) * 1/ — yMHOXEHHE U JCTICHUE

1) + U - —CIIO)KEHUE U BBIYUTAHUE

13. BctaBpTe HepocTaroniee CiaoBo:

ECJIM(siornyeckoe BbIpakK€HUE; €CJIU_MCTUHA; €CIU_{...})

a) JIOXKb

0) nmpaBaa

B) PABEHCTBO

') HEPABEHCTBO

14. KomnproTepHas ceTb — 3TO:

a) COBOKYITHOCTh KOMITBIOTEPOB, YCTAHOBJICHHBIX B OJTHOI KOMHATE;

0) COBOKYITHOCTh KOMIIBIOTEPOB OJIHOM OpraHU3ally;

B) COBOKYITHOCTh KOMIIBIOTEPOB, COSTUHEHHBIX C MTOMOIIBIO KaHAJIOB
CBSI3U B €JIMHYIO CUCTEMY;

I') COBOKYITHOCTb KOMIIBIOTEPOB U 0OCITY>KMBAIOIIETO NIEPCOHAA.

15. A3pik HTML — 210

a) SI3bIK IPOTOKOJIA MEepeJaul TEKCTOBBIX JOKYMEHTOB;

0) crienraIbHbIN SA3bIK PA3METKH TEKCTOBBIX AJIEKTPOHHBIX IOKYMEHTOB;
B) s3bIK onucanus (aitioB Ha Web-cepBepax;

I') A3bIK ONMUCAHMS TpadUUECKUX U300PAKEHUN.

16. PaboTta ¢ 31€KTpOHHON MOYTOM MOKET OCYIIECTBIATHCS C MOMOLIBIO
CJIEIYIOIIUX KIUEHTCKUX MOYTOBBIX TPOTPAMM:

0) Netscape Navigator;

B) The Batl;

17. IIpoTtokon nepegayu JaHHBIX B CETH — 3TO:

a) IpUInYEcKd 0(hOPMIICHHBINA JOKYMEHT JIJIsl 00eCIeYeHUs] COXPAaHHOCTH
JTaHHBIX;

0) mpaBuJIa nepesayy JaHHbIX U OMCKA aJipecaTa B CETH, SI3bIK OOIIEHUs
B CETH;

B) QJITOPUTM B3aUMOJCHCTBUS, O(OPMIICHHBIN TOKYMEHTAIBHO;

') Ha3BaHUE croco0a ymnpaBieHUs Nepeaadeii JaHHBIX.

18. IIpoTtokoun IP onpenensier
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a) Kak oToOpakaercs nH(pOpMalKs Ha SKpaHe KOMIBIOTEPA;

0) KaKk IPOUCXOUT Nepeaada nHHOpMaLuu;

B) Ky/Jla POUCXOJIUT Mepeiada nHPpopMaluu;

I') KaK yaKkoOBbIBAaeTCS MH(pOpMAIus.

19. YduetHas 3anuch B MOYTOBOM MPOTPAMMeE UCIIOJIb3YETCS

a) U1l KOHTPOJIS IpreMa/OTIPaBKHU MTUCEM;

0) 11 3a7]aHUs TApaMETPOB MTOYTOBOTO SIUKA MMOIH30BATES;

B) JUIsl KOHTPOJISI HECAHKIIMOHUPOBAHHOTO OCTYNA K MOYTOBBIM
OTIIPABIICHUSIM;

I) 1J11 IUQPPOBKU MOYTOBBIX OTIPABIICHUH.

20. CnpaBoyHas IIPaBoOBas cucremMa COHEPKUT B CBOEM
UH()OPMAITMOHHOM MACCHBE:

a) HopMaTuBHbIE akThl Poccuiickoii denepanuu;

0) TOKYMEHTHI 110 BHYTPEHHEMY 3aKOHOJATENbCTBY JIPYTUX CTPaH;

B) MEXJIYHapOIHbIE JOTOBOPHI;

') CyAeOHYIO PAKTUKY

2]1. Kakue BuABI NOMCKA PEATU30BAHBI B COBPEMEHHBIX CIIPABOYHBIX
MPaBOBBIX CUCTEMAX:

a) 10 PeKBU3UTAM;

0) TeMaTUYECKHUIA;

B) 10 aHAJIOTUH;

T) 10 TEKCTY TOKYMEHTOB

22. K pekBH3UTaM HOPMATHUBHOI'O IPABOBOIO aKTa, 10 KOTOPBIM MOKHO
opranuzoBaTh nouck B CIIC otHocarcs:

a) IlpuHABIIMIA OpraH;

0) Tematuka,;

B) CpoK neicTBus;

r) Ha3zBanue nqoxymeHTa

23. Ecnu HU OJHO mojie KapTodyku noucka mo peksusutam B CIIC He
3aMoJIHEHO:

a) TIOMCK MPOBOJAUTHLCS HE OYIET;

0) pe3ybTaToOM MOUCKa OyIyT BCE JOKYMEHTHI, COJIEp)KaIluecs B
nH(OPMAITMOHHOM MAaCCHUBE;

B) pe3yJbTATOM MOUCKA OYIyT BCE AEMCTBYIOLIUE TOKYMEHTbI
UH(OPMAITMOHHOTO MACCHBA,;

r) pe3yJbTaToM Noucka OyayT Bce JeHCTByoImue (eaepaibHble 3aKOHBI,
coJiep Kammecs B UHOOPMAIIMOHHOM MacCUBE

24. Ilpn opranm3annu noucka B CIIC nmo BpeMeHn NpUHATHA TOKYMEHTA
MO>KHO 3a/1aTh:

a) TOYHYIO J1aTy;

0) uareppai «C... M0....»;

B) HECKOJIbKO MHTEPBAJIOB, 00beIMHEHHBIX ycinoBuem NJIN;

r) unrepBan «Panbie...»;
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n) uarepsain «Ilozxe...»

25. TemaTuueckuil kinaccupukarop mnoucka no pekBusutam B CIIC
ABIIAETCS:

a) ai(paBUTHBIM;

0) nepapXuyeCKuM;

B) XpOHOJIOTUYECKHM;

') YHUBEPCAIbHBIM

26. 3anaiite MpaBUJIBLHYIO TIOcle0BaTeIbHOCTh padota ¢ CIIC:

a) Pabota c TeKCTOM TOKYMEHTa;

0) Bribop pasznena nHOOPMAIIMOHHOTO MACCHBa;

B) [TocTpoenue u paboTa co CIUCKOM JJOKYMEHTOB;

r) @opMHpOBaHKE 3apOca Ha MOUCK JTOKYMEHTOB

27. dna Toro ytoObl B CIIC OBICTPO NEPEMECTUTBHCS K HYXKHOMY
(parMeHTy JOKyMEHTa, HE MMOBTOPSIsl MOUCK, HEOOXOUMO:

a) COXpPaHUTh JOKYMEHT B NAIKY;

0) mocTaBUTh Ha (PparMeHT 3aKIAIKY;

B) COXPaHUTh JOKYMEHT B TEKCTOBBIA PEAAKTOP;

r) Takoii Bo3MoxkHOCTH B CIIC Het

3.2. Bonipochkl 1151 MPOMEKYTOYHOI ATTECTALMHU yCIIEeBAEMOCTH

l. Hanpasnenus uH(dopMaTH3auu roCyJJapCTBEHHOTO u
MYHULIMIAIBHOTO YIPABICHUS.

2. Ennnoro mudpoBoro KoMmIuieKkca ToCydapCTBEHHOTO YIPABICHUS
(ELIK I'Y): na3nauenue u QyHKIIHIH.

3. NupopmarimoHHbie TEXHOJOTHUU, HUCIOJb3yeMble TPH TMPUHATUN
pelieHuid  TOCYJapCTBEHHBIMHM  OpraHaMM W OpraHaMd  MECTHOTO
caMOyIIpaBJICHUS.

4. Hcnonb3oBaHue CypAOTEXHUYECKUX CPEACTB  peadbuinTauuu
oOyyJaromuxcs ¢ HapyluIeHUsIMU CyXa.

5. Hcnonb3zoBanue THUQPIOTEXHUYECKUX CPEICTB peaduIuTanuu
oOyuaromuxcs ¢ HapyILIeHUSIMH 3pEHUsl.

6. Hcnonp3oBaHne  KOMIIBIOTEPHOH  TEXHHMKH,  OCHAIIEHHOM
aJIbTEpHATUBHBIMU YCTPOHCTBAMHU BBO/A-BbIBO/1a MH(POpMALIUU.

7. [ToaroroBka KOMIBIOTEPHOTO CIEIUAIBHOTO pabodyero Mecra s

oOy4aromierocsi ¢ HapymieHueMm 3peHust B cooTBeTcTBUU ¢ ['OCT PD P 51645-
2000 «Pabouee mecTo ISl MHBAIWJA IO 3PEHUI0 THUIOBOE CIEIUAIBHOE
KOMITBIOTEPHOEY.

8. DNeKTpOHHAas IOYTa: MOYTOBBIE IPOTrPAMMEBI.

9. IlonsTHE M BUABI ANEKTPOHHBIX NPE3EHTALIAMN.

10.111aG0HBI pe3eHTALUM JIJIs1 FOPUCTOB.

11.IInanupoBanue 1 OpraHu3anys AIEKTPOHHON NPE3CHTALINH.

12.Ctpykrypa cnaiiaa 3JIeKTPOHHOM MPE3EHTALINH.

13.Co3nanue u ynpaBiieHUE CllaiilaMu MPE3EHTAIUU.
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14.luzaiiH cimaiina npe3eHTalnu.

15. Anumaniust 0ObEKTOB Ha claijie Mpe3eHTaIUU.

16.Haznauenne © OCHOBHBIE BO3MOXHOCTH CIIPABOYHBIX IPABOBBIX
CUCTEM JIJIs1 paboThI ¢ OOJIBIIUMU JAHHBIMHU.

17.0cHOBBl cucTeMaTH3alud WHGOPMAIMKM B CIPABOYHBIX IPABOBBIX
CUCTEMaxX, B TOM UYHCJE JJsi OpraHu3aludyd XpaHEHHs] OOJIbIIUX
JTAHHBIX.

18.CtpykTrypa HH(POPMAIIMOHHOTO MacCHMBa B CIIPAaBOYHOW IPABOBOMA
CUCTEME.

19.Bunpl noucka B COpaBOYHBIX NMPaBOBBIX cucTeMax. OCHOBHbBIE BHbI
MIOMCKA.

20.[Touck mo TemMaTHYECKUM KiIaccu(uKaTopaMm B CIIPABOYHBIX MPABOBBIX
CUCTEMAX.

2].1Touck mo “KIHOYEBBIM CIIOBAM ~, B CIIPABOYHBIX MPABOBBIX CUCTEMAX:
HA3HAYEHUE U UCIIOJIb30BAHUE.

22.0Oco0eHHOCTH MOUCKa MO PeKBU3UTaM (aTpulyTam) TOKYyMEHTOB.

23.PexBU3UTH JTOKYMEHTOB B CIPABOYHBIX MPABOBBIX CHUCTEMAaX:
HA3HAYEHUE U UCIIOJIb30BAHUE.

24.«KOHTEKCTHBII» TMOUCK JOKYMEHTOB B CIIPABOYHBIX IPAaBOBBIX
CUCTEMAaX: HA3HAYEHHE, BO3MOKHOCTH U UCIIOIb30BAHUE.

25.1Touck TOKYMEHTOB B CIIPAaBOYHBIX MPABOBBIX CUCTEMAX IO MPaBOBOM
npobiieMe: CTPYKTypa U COCTaB TEMAaTUYECKOTo KiaccupukaTopa.

26.CcbUIKH B JOKYMEHTAaX (CBSI3U TIOKYMEHTOB) B CIIPABOYHBIX MPABOBBIX
CUCTEMAaX: Ha3HAYEHUE U UCIIOJIb30BAHUE.

27.Buapl  aHaIUTUYECKOM HMHQPOPMAlLMM B CIPABOYHBIX IMPABOBBIX
cucrtemax (IlyreBomurenu B Koncynbrantllmtoc, DHumMknoneauu B
["apanT, I'uael B Kogekc).

28.Pecypcel CIIC mo pabote ¢ cyneOHON mpakTukou: «CrenuanbHbIN
nouck cynaeOHoil mpaktuku» B Koncynbrantllntoc, aHamuTuyeckas
cuctema «CyTtspkHuK» B ['apanT, «CyneOHbiii ananutuk» B Kogekc.

29.0030pbl M3MEHEHMM 3aKOHOAATENbCTBA B CIPABOYHBIX MPABOBBIX
CUCTEMAX.

30.0Onnaitn  pecypebl Koncynbrantllntoc: KoHCTpykTOpa 10roBOpOB,
KoHCTpYKTOp y4ETHOW MOJIUTUKH.

31.0nnaitn = pecypcsl  'apaHT:  KOHCTPYKTOp  IPaBOBBIX  aKTOB,
AJIEKTPOHHBIN JIOKYMEHTO000pOT, AIIEKTPOHHAS MOJIITHCh,
AIIEKTPOHHBIE TOPTH, FEKTPOHHAS OTYETHOCTb.

32.0nnann ycayru Kopekc: Macrtep OOKyMEHTOB, IPOMO-CTPAHHULA
ITomomHuK ropucra.

33.

IV. YYHEBHO-METOJANYECKOE OBECIIEYEHUE

4.1. HopmaTuBHbBIE aKThl 1 HOPMATUBHO-TeXHUYECKHUE JOKYMEHTbI
®denepanbHbii 3aKk0H OT 27.07.2006 Ne 149-d3 «O6 unpopmaimm,
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UH(GOPMAIIMOHHBIX TEXHOJOTUAX U 0 3amuTe uHpopmaruu» // C3 PD. 2006. No
31 (1 9.). cT. 3448

2. TOCT PO P 51645-2000 «Pabouee MecTo Jyisi MHBANIU/IA 110 3PEHUIO
TUIOBOE CIEIMATbHOE KOMITBIOTEPHOE)

4.2. OcHOBHAas JJUTEpPaTypa

Nudopmanmonnoe npaso : yueOHuK ayig By30B / M. A. ®denotoB [u ap.] ;
noj penakuuet M. A. degorosa. — M. : FOpaiit, 2022. — 497 ¢. — ISBN 978-5-
534-10593-3. — URL: https://urait.ru/bcode/489946 (nmata oOpamieHus:
15.07.2022). — Pexxum goctymna : JokalbHas ceThb YHuBepcurera umenu O.E.
Kyraduna (MI'HOA). — TekcT : 2IeKTPOHHBIN.

Pacconos, 1. M. MHpopmanmronHoe mpaBo : y4eOHUK U MPAKTUKYM IJis
By30B / 1. M. Pacconos. — 6-¢ uzn., mepepad. u gom — M. : FOpaiitr, 2022. —
415 c. — ISBN 978-5-534-14327-0. — URL: https://urait.ru/bcode/488767 (nara
obOpamenust: 15.07.2022). — Pexxum noctyna : JioKajdbHas CeTb YHHUBEPCUTETA
umenu O.E. Kyradhuna (MI'FOA). — TekcT : 31€KTpOHHBIH.

CoseroB, b. . HNHdopmanmoHHbIE TEXHONOTUU : YYEOHHMK JJIsI BY30B /
b. 4. Cosetos, B. B. LlexanoBckuil. — 7-e uza., nepepad. u nomn. — M. : FOpaii,
2022. - 327 c.— ISBN 978-5-534-00048-1. — URL:
https://urait.ru/bcode/488865 (mara o6Opamenus: 15.07.2022). — Pexum
noctyna : JnokanpHas cetb YHuBepcutera umenu O.E. Kyrapuna (MI'FOA). —
TeKCT : 37EKTPOHHBIN.

4.3. JlonoJIHUTEJIbHAS JIUTEPATYypPa

Koncynbrantllntoc: yunmes Ha npumepax. IOpucnpyzaeHnus : ydeOHO-
METOJMYECKOE MOCOOMe JUIsl CTYJIEHTOB, OOYYalOLIMXCS [0 HaIlpaBJIEHUIO
«fOpucnpyaenuusa». — M. : OOO «Koncynprant:ACY», 2021. — 96 c. — URL:
https://static.consultant.ru/obj/file/edu/umm/ump_yurist.pdf (mara oOpaienus:
23.06.2022). — Pexxum noctyna : cCBOOOAHBIN. — TEKCT : 2JIEKTPOHHBIM.

Huxutuna, O.A. Ucnonb3oBanue wHGOPMaIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUA TpU (POPMUPOBAHUU OOIIEKYJIbTYPHBIX M KOMMYHHKATHBHBIX
KOMIIETEHIIUA KYpCaHTOB, CTyAeHTOB u ciymareneid By3oB @CHUH Poccun :
moHorpadus / O. A. Hukutuna. — Psa3zans : Axkanemuss ®CUH Poccun, 2015. —
91 C. — ISBN 978-5-7743-0716-6. - URL.:
https://znanium.com/catalog/product/780372 (nata obpamenus: 15.07.2022). —
Pexxum nmoctyma : nokampHas ceth YHuBepcutera mmeHu O.E. Kyradwuna
(MI'FOA). — TekcrT : 3eKTPOHHBIN.

[IpakTukymM  AJif  CTYJEHTOB  IOPUJIMYECKUX U SKOHOMHYECKUX
cnennanbHOCTEN By30B. — M. : OOO HIIII «I'apant — CepBuc. YHUBepcuTe»,
2022. — URL: http://edu.garant.ru/garant/learning/practicum/ (1ata oOparnieHus:
23.06.2022). — Pexxum noctyna : cCBOOOAHBIN. — TEKCT : 2JIEKTPOHHBIM.

CrankeBud, JI. A. VHTeNNEKTyalbHbIE CUCTEMbI U TEXHOJOTHH ;| YUYCOHUK
u npaktukyM mis By30B / JI. A. CrankeBud. — M. : FOpaiit, 2022. — 397 ¢c. —
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ISBN 978-5-534-02126-4. — URL: https://urait.ru/bcode/489694 (mata
oOpamenust: 15.07.2022). — Pexxum noctyna : JioKajdbHas CeTb YHHUBEPCUTETA
umenu O.E. Kyradbuna (MI'FOA). — TekcT : 31€eKTpOHHBIH.

4.4. IIporpammHoe o0ecrieyeHne U JJIeKTPOHHbIE PeCypChl.

http://www.msal.ru — calT VYnuepcurera umenu O.E. Kyraduna
(MI'TOA);

http://www.consultant.ru — caiiT komnanuu «Koucynprant [lmoc», on-line
Bepcust CIIC «KoncynprantlLirocy;

http://www.garant.ru — caut koMranuu «l'apanm»;

http://www.kodeks.ru — cait komnanuu «Koncynbrant [Lrocy;

http://www.pravo.gov.ru - O(HUIIMAIBHBIA HHTEPHET-TIOPTAT MPABOBOM
uH(pOpMaInu.

V. MATEPUAJ/IBHO-TEXHUYECKOE OBECIIEYEHHUE

5.1. O0ecnieyenue 00pa3oBaTEJIbHOIO MPOLECCA HHBIMU OMOJIMOTEYHO-
UHGpOPMALMOHHBIMY pecypcamMu
U CpeAcTBaMu obecrieueHusi 00pa3oBaTeILHOIO nmpoiecca

OOyuaromuMcs  obecnieunBaeTcsi  JocTyn  (yIajJeHHBIM JIOCTYM) K
COBPEMEHHBIM MPOPECCHOHAIBHBIM 0a3aM JaHHBIX W HWHOOPMAIMOHHBIM
cnpaBouHbIM cucteMaM. [lomHOTekcTOBas pabodas mporpamMma JUCITUTUTHHBI
(Mmomynst) pasmemnieHa B L{udpoBoit HaydyHO-00pa30BATENHHOW U COIHMATBHOU
cetn YauBepcurera (ganee - [THOCC), B cucteme KOTOpoil (yHKIIMOHUPYIOT
«ONEeKTPOHHBIE INYHBIE KaOMHETHl 00YUaIOIIErocss ¥ Hay4HO-TIEAaroru4ecKoro
pabotHuka». JlocTym K  MarepwalaM  BO3MOXEH dYepe3  BBEICHHE
naauBuayansHoro naposs. [IHOCC npennasHadena miig co3aaHus TMYHOCTHO-
OpPUEHTHPOBAHHOU MHGOPMAITMOHHO-KOMMYHHUKAIIMOHHON Cpebl,
oOecrnieunBaomeld  MHPOPMAIIMOHHOE B3aMMOJICHCTBHE BCEX YYaCTHHUKOB
obOpazoBatenbHOro nponecca YHupepcutera umeHu O.E. Kyradpuna (MI'TOA),
B TOM YHCIIe MPEIOCTaBICHHE UM OOLIEAOCTYIMHOM W MEepCOHATM3UPOBAHHON
CIIPaBOYHOM, Hay4yHOU, 0O0pa3oBaTenbHOM, colUaIbHOM  HMHpOpMaALIUU
MOCPEACTBOM  CEPBUCOB, (PYHKIMOHUPYIOUIMX Ha OCHOBE MPUKIAIHBIX
uHdopmarmonasix cuctem YHuBepcuteta umeHu O.E. Kyradpuna (MI'HOA).

Kaxpiii oOydarommiicsi B Te€YSHHE BCEro mepruoaa o0ydeHus oOecredeH
WHIUBUyIbHBIM HEOTPAHUYCHHBIM JIOCTYTIOM K 3JIEKTPOHHO-OMOIMOTEYHBIM
cucteMaM (3JEKTPOHHBIM OHMOIMOTEKaM) M K 3JIEKTPOHHOM HH(POPMaLMOHHO-
oOpazoBatenbHOl cpeae YuuBepcutrera umeHu O.E. Kyrapuna (MITOA).
[Tomumo »nekTpoHHBIX OMOMMoTeKk YHuBepcurera mmenun O.E. Kyraduna
(MI'FOA), oH obecrnieueH HMHIWBHUAYadbHBIM HEOTPAHUYEHHBIM JOCTYIIOM KO
BCEM YJIaJICHHBIM DJJIEKTPOHHO-OMOJIIMOTEUHBIM cHUCTeMaM, 0a3aM [aHHBIX H
CIIPaBOYHO-TIPABOBBIM CHCTEMAaM, MOJKIIOUEHHBIM B YHuBepcurere umenu O.E.
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https://urait.ru/bcode/489694

Kyradpuna (MI'FOA) Ha ocHOBaHWHW JIMIICH3MOHHBIX JOTOBOPOB, M WUMEIOIINE
aJanTUPOBAHHBIE BEPCHUU CAWTOB JUIsi OOYYArOUIMXCA C OrpaHUYEHHBIMU
BO3MOXXHOCTSIMU 3/I0POBbBSI.

DNEeKTPOHHO-OMONIMOTeUHAasT cucTeMa (dJIEKTpOHHAs OuOIMOoTeKa) U
ANIEKTpOHHAss  WHGOPMAIMOHHO-00pa3oBaTeIbHass  cpela  00eCleunBaroT
BO3MOXXHOCTh OJHOBpeMeHHOoro noctyna 100 mporeHTOB, OO0ydarouuxcs H3
mo00il  TOYKM, B  KOTOPOM HUMeEeTCs JOCTYyn K  HMH(POPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT», KaKk Ha TePPUTOPUU Y HUBEPCUTETA
umenu O.E. Kyrapuna (MI'FOA), Tak u BHe ee.

@OHJT SNEKTPOHHBIX pecypcoB bHOTMOTEKH BKIIIOYAET CIEIYIOIINE
CIIPABOYHO-TIPABOBBIE CHUCTEMBI, 0a3bl JAHHBIX W AJIEKTPOHHBIE OMOIMOTEYHBIC
CUCTEMBI:

5.1.1.CipaBo4HO-NIpaBOBbIE CHCTEMBbI:

OOO  «AreHTCTBO  IIPaBOBOM
MHTETpaluu «KOHTHUHEHTY,
TOrOBOPBI:

- Ne 18032020 ot 20.03.2018 .

c 20.03.2018 r. mo 19.03.2019 r,;

- Ne 19012120 ot 20.03.2019 .

c 20.03.2019 r. mo 19.03.2020 r;

- Ne 20040220 ot 02.03.2020 . ¢
20.03.2020 r. mo 19.03.2021 r.

- No21021512 or 16.03.2021 . ¢
20.03.2021 r. mo 19.03.2022 r.

- Ne 22021712 ot 09.03.2022 1. ¢
20.03 2022r. o 19.03.2023 r.;

- Ne 23020811 ot 06.03.2023 . ¢
20.03.2023 r. mo 19.03.2024 r.

dunran AKITMOHEPHOTO 00IeCTBY|

«Tomcon  Peiitep  (Mapkerc)

Opont CA», 10TOBOpHI:

- Ne 2TR/2019 ot 24.12.2018 1.

c 01.01.2019 r. mo 31.12.2019 r.;

- NeRU03358/19 ot 11.12.2019 r.,

b CIIC Westlaw cTOpoHHAS https://uk.westlaw.com |c 01.01.2020 r. mo 31.12.2020 r.;

"|Academics - Ne DB-6/2021 ot 06.11.2020 1. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Ne BP-5/2022 ot 27.10.2021 r.,

nepuon nocryna ¢ 01.01.2022 r.

mo 31.12.2022 r.;

- Ne 32211783551 ot 16.11.2022 1.

c 01.01.2023 r. mo 31.12.2023 r.

OTKpbITas JTUTEH3US TSy
3.|Koncynprantllntoc [croponnss |http:/ www.consultant.ru joOpa3zoBaTenbHBIX OpraHU3AIIHIA

http://continent-
online.com

1.JUC «KOHTUHEHT» |CTOPOHHSIS

4.apant ctopoHHsis |https:/www.garant.ru  JOTKpbITas JULCH3US TUIs
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00pa3oBaTeNbHBIX OPraHU3AIHIA

5.1.2. IlpodeccuoHajnbHbie 0a3bl JAHHbIX:

Web of Science

CTOPOHHAA

https://
apps.webofknowledge.c

om

OI'bY
«l'ocynapcTBeHHas
MyOJUYHas HAyYIHO-
TeXHUYECKas OnbImoreka
Poccumy,
CyOJIMLIEH3UOHHbIE
TOTOBOPBI:

- Ne WOS/668 ot
02.04.2018 r.;

- Ne WOS/349 ot
05.09.2019 r.;

DOI'BY «Poccuiickuit
dboHa pyHIaMEHTATBHBIX
nccienoBanuiny (PODU),
CyOJIMIICH3NOHHBIC
TOTOBOPBI:

- Ne 20-1566-06235 ot
22.09.2020 .;

- Ne 21-1706-06235 ot
14.07.2021 .

Scopus

CTOPOHHAA

https://
WWW.SCOpUS.com

OI'BY
«["ocymapcTBeHHas
myOryHas HayyHO-
TeXHUYECKas Onbmmoreka
Poccumy,
CyOIMIICH3NOHHBIE
ITOTOBOPBI:

- Ne SCOPUS/668 ot 09
saaBaps 2018 r.;

- Ne SCOPUS/349 ot 09
okTs10ps 2019 1.5

DI'BY «Poccuiickuit
dboHa pyHIaMEHTATBHBIX
nccienoBanuiny (PODU),
CyOJIMIICH3NOHHBIC
TOTOBOPBI:

- Ne 20-1573-06235 ot
22.09.2020 r.;

- Ne 21-1702-06235 ot
14.07.2021 .

Konnexkuun
[TOJTHOTEKCTOBBIX
PIIEKTPOHHBIX
H(}OpPMaLOHHOTO
pecypca EBSCOHost
b/l eBook Collection

KHMHI

CTOPOHHAA

http://
web.a.ebscohost.com

000 «IIH1 HOUKOHY,
morosop Ne
03731110819000006 ot
18.06.2019 r. 6eccpouHo
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HarnnonanbHas
PIIEKTPOHHAS

ouobnuorexa (HOb)

CTOPOHHAA

https://rusneb.ru

DI'BY «Poccuiickas
rocymapcTBEHHAs
OnOIHoTEKAY,
norosop Ne
101/HOb/4615 ot
01.08.2018 r.

c 01.08.2018 mmo
31.07.2023r.
(6e3BO3ME3THBIN)

[Ipe3unenTckas
onoIImoTeKa
b.H. Enpiinna

HUMCHU|

CTOPOHHSIS

https://www.prlib.ru

DI'BY «llpesnneHrckas

ouomorexa umenn b. H.
Enpruna, CornamieHue o
coTpynnuuectBe Ne 23 ot
24.12.2010 r., 6eccpouHO

eLIBRARY.RU

HOb

CTOPOHHSIS

http://elibrary.ru

OO0 «PYHEDB»,
ITOTOBOPBI:

- Ne SU-13-03/2019-1 ot
27.03.2019 r.

c 01.04.2019 r. o
31.03.2020 r.;

- Ne OP-1/2020 ot
17.04.2020 . ¢
17.04.2020 r. o
16.04.2021 r.;

- Ne OP-2/2021 ot
25.03.2021 r. ¢ 25.2021
r. mo 24.03.2022 r.;

- Ne OP-3/2022 ot
04.03.2022 1. ¢
09.03.2022 r. o
09.03.2023 1.;

- No SU-1494/2023 ot
22.03.2023 1. ¢
27.03.2023 r. o
26.03.2024 r.

Legal Source

CTOPOHHSS

http://web.a.ebscoho

000 «IITHN HOMKOH»,
TOTOBOPBI:
- Ne 414-EBSCO/2020 ot

st.com

20.11.2019 1., ¢
01.01.2020 r. mo
31.12.2020 r.;

Ne 3B-5/2021 ot
02.11.2020T. ¢
01.01.2021 r. o
31.12.2021 r;

- Ne DP-2/2022 ot
01.10.2021 1., ¢
01.01.2022 r. mo

31.12.2022 r,;
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- Ne 414- EBSCO/23 ot
21.10.2022 1. ¢
01.01.2023 r. o
31.12.2023 r.

JlutPec: bubnuoreka

CTOPOHHAA

http://biblio.litres.ru

000 «JInutPecy,
TOTOBOPBI:

- Ne 290120/b-1-76 ot
12.03.2020r. ¢
12.03.2020 r. mo
11.03.2021 r;

- Ne 160221/B-1-157 ot
12.03.2021r. ¢
12.03.2021 r. o
11.03.2022 r.;

- Ne OP-6/2022 ot
18.03.2022r. ¢
18.03.2022 r. o
17.03.2023 r.;

- Ne 130223/b-1-136 ot
02.03.2023 1. ¢
18.03.2023 r. o
17.03.2024 1.

5.1.3.2/1eKTPOHHO-0MO/IMOTEeYHbIE CUCTEMBbI:

ObC

" [ZNANIUM.COM

CTOPOHHSISI

http://znanium.com

00O «Hayuno-
M31aTeIbCKUI EHTP
SHAHIYM», noroBopsi:
- Ne 3489 Oc ot
14.12.2018 1.

c 01.01.2019 r. mo
31.12.2019 r;

- Ne 3/201936c¢ ot
20.11.2019 1. ¢
01.01.2020 r. mo
31.12.2020 r.;

- Ne 3/2021 36c¢ ot
02.11.2020T. ¢
01.01.2021 r. mo
31.12.2021 r.;

- Ne 1/202256c¢ ot
01.10.2021 1. ¢
01.01.2022 r. mo
31.12.2022 r.;

- Ne 3221174757536¢ ot
07.10.2022 1. ¢
01.01.2023 r. mo
31.12.2023 r.

OBC Book.ru

CTOPOHHSIS

http://book.ru

000 «KnoPyc mennay,
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ITOTOBOPBI:

- No 18494735 ot
17.12.2018 1.

c 01.01.2019 r. mo
31.12.2019 r;

- Ne 5B-2/2019 ot
29.11.2019 1. ¢
01.01.2020 r. mo
31.12.2020 r.

- Ne D5-4/2021 ot
02.11.2020T. ¢
01.01.2021 r. o
31.12.2021 r.;

- Ne DP-4/2022 ot
01.10.2021 1. ¢
01.01.2022 r. o
31.12.2022 r.;

- Ne 32211783653 ot
21.10.2022 1. ¢
01.01.2023 r. o

31.12.2023 r.
B3 PTG R
I(EII;S ;Z;:II;IHHH sal OnOIMOTEKa», 10rOBOp Ne
Pocemiickoit CTOPOHHSIS https://search.rsl.ru/ 32312116538 ot
O —— 14.02.2023 r. c
GuGHOTeKH) 02.03.2023 r. o
01.03.2024 .
ObC HOpaiit CTOPOHHSISI http://www.biblio- 000 «DnekTpoHHOE
online.ru n31aTeabcTBO FOpaiT,
TOTOBOPBI:
-Ne ©5B-1/2019 ot
01.04.2019 .
c 01.04.2019 r. o
31.03.2020 r.;

- Ne ©B-1/2020 ot
01.04.2020 . c
01.04.2020 r. o
31.03.2021 r.

- Ne OP-1/2021 ot
23.03.2021r. ¢
03.04.2021 r. o
02.04.2022 r.;

- Ne OP-7/2022 ot
09.03.2022 1. c
03.04.2022 no
02.04.2023 r.;

-Ne 32312233331 or

29.03.2023 1. c
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03.04.2023 r. o
02.04.2024 1.

000 «Opunnueckuii
oM «Octunadopm»,

ObC ) . moroBop Ne OP-1/2023 ot
S. CTOPOHHSIS https://elknigi.ru/ 30.03.2023 1.

«HOctunadopm»
05.04.2023 r. mo

04.04.2024 r.

00O «IlIpocnexr»,
ITOrOBOPBI:

-Ne ©B-1/2019 ot
03.07.2019 1. ¢
03.07.2019 r. mo
02.07.2020 1

- Ne 9B-2/2020 ot
03.07.2020 1. ¢
03.07.2020 r. mo
02.03.2021 r.;

- Ne OP-3/2021 ot
21.06.2021

c 03.07.2021 r. o
02.07.2022 1.;

- 32211498857 ot
24.06.2022 1. ¢
03.07.2022 r. o
02.07.2023 .

6. [9BbC IIpocnekr CTOPOHHSSI http://ebs.prospekt.org

VuuBepcurer umenun O.E. Kyrapuna (MI'HOA)  oOGecrnieuen
HEOOXOJMMBIM KOMILIEKTOM JIMIICH3MOHHOTO TMPOTPAMMHOI0 00€CTeueHus,
COCTaB KOTOPOTO TMOJIJICKHUT €KET0THOMY OOHOBJICHHIO.

5.3. [lepeuenns nporpammuoro odecnevenus (I1O), ycraHoBJIeHHOT 0
HAa KOMIILIOTEPAX, 32/1eiCTBOBAHHBIX B 00pa30BaTeJILHOM Npouecce
Mo JUCHUILTHHE (MOYJII0)

Bce aymutopuu, 3aaeiicTBOBaHHBIE B 00pa30BaTEIbHOM MPOIECCE IO
peanu3aiuy JUCHUILTMHBI (MOAYJIs), OCHAIIEHBI ciieayromum [10:

Ne Omnucanne 11O HaunmenoBanue I10, Bun
nporpamMMHas cpeja, JINIIEH3UPOBAHMS
CYBA
110, ycTanaBiuBaeMoe Ha pado4yyI0 CTAHIHIO
1} OnepanmonHas cucrtema Windows 7 Jlunenzust
Windows 10 Jluniensust

ITo noroBopam:

Ne 32009118468 ot 01.06.2020 r.
Ne 31907826970 ot 27.05.2019 r.
Ne 31806485253 ot 20.06.2018 r.
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Ne31705236597 ot 28.07.2017 1.
Ne31604279221 ot 12.12.2016 1.

4. | AHTUBUpYCHAs 3alIUTa Kaspersky Workspace JInuenzus

Security

ITo noroBopam:

Ne 31907848213 ot 03.06.2019 1.
Ne 31806590686 ot 14.06.2018
Ne31705098445 ot 30.05.2017

Ne 31603346516 ot 21.03.2016

5. | OducHbie makeTs Microsoft Office | JInuensus

ITo noroBopam:

Ne 32009118468 ot 01.06.2020 T.
Ne 31907826970 ot 27.05. 2019 1.
Ne 31806485253 ot 21.06.2018 T.
Ne31705236597 ot 28.07.2017 1.
Ne31604279221 ot 12.12.2016 1.

7. | ApxuBaropsl 7-Zip OTKpBITAs JIUIEH3US

WinRar OTKpbITas JIUICH3US

8. | UuTepHer Opaysep Google Chrome OTKpbITas JTULEH3HA

9. | Ilporpamma amst mpocMoTpa Adobe Acrobat reader OTkpblITas IMLEH3HS

¢aitnos PDF Foxit Reader OTKpbITas JIULEH3US

10. | IIporpamma 1 mpocMoTpa DjVu viewer OTKpbITask TULEH3US
¢aitmos DJVU

11. | ITakeT KOZIEKOB

K-Lite Codec Pack

OTKpBITaSI JIMIOCH3UA

12. | Buaeormeep Windows Media Player B xommiekte ¢ OC
vlc pleer OTKpbITas JTULECH3US
flashpleer OTKpbITas TUIEH3UA

13. | Aynuomneep Winamp OTKpbITast JTULEH3US

11. | CripaBOYHO- IPABOBBIE CHCTEMBI
(CIIC)

KoHcynbpTaHT 1uroc

OTKpbITas JTUICH3US

T'apanT

OTKpBITaSI JIMTOCH3UA

YHUBEPCUTET HMEHU

O.E. Kyraduna

(MTIOA)

paciojaaract

MaTepHaIbHO-TEXHUYECKOW 0a30i, oOecrieunBaroniell mMpoBeIeHNEe BCEX BHJIOB
TUCIUIUTMHAPHON ¥ MEXIUCIUIUIMHAPHONW  TOJATOTOBKH, J1abOpaTOpHOM,
NPaKTHUECKOM W HAy4YHO-HCCIEAOBATEIbCKOM  paboOThl  00ydYarommxcs,
PELYCMOTPEHHBIX YYEOHBIM IUIAHOM, M COOTBETCTBYIOIIEH JEHCTBYIOLIUM
CAaHWUTApPHBIM U ITPOTUBOIIOKaPHBIM HOPMAaM U IPABUIIAM.

B peanuzauuu aucuMIUIMHBL  (MOAYJsl) 3aJ€MCTBOBAaHbl  ydeOHbIE
ayIUTOPUH JUIsl TPOBENCHUS 3aHATUM  JIEKUMOHHOIO THWIIA, 3aHATUN
CEMHUHAPCKOTO TUNA, IPYNINOBBIX U WHIAUBUAYAIbHBIX KOHCYJIbTAUNA, TEKYLIETO
KOHTPOJII W TPOMEXKYTOYHOM AaTTeCTallMk, a TaKXe TIOMEIICHUS s
CaMOCTOATENHFHON pabOThl M MOMEIIEHUS ISl XPAaHEHUS U MPOPUIAKTUIECKOTO
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oOciyxuBaHusl y4eOHOTOo oOopymoBaHus. Jlias mpoBeAeHHUS  3aHIATHIA
JEKLIMOHHOTO TUIA 00YYaIOIUMCS MPEUIaratoTcsi HAOOPhI IEMOHCTPAILMOHHOTO
obopynoBaHusi W yuyeOHO-HaUSIAHBIX ~ mocoOuii,  oOecreyuBarouue
TEMaTUYECKHUE UIUTFOCTPALIMH, KOTOPBIE XPAHITCS Ha 3JIEKTPOHHBIX HOCUTEIISX.

5.4. IlomenieHus 1JIs CAMOCTOATENbHON Pa00THI 00y4alOIIUXCs

[TomenieHus 711 caMOCTOSTENBHOM PabOThl 00YyYAIOIIUXCSI PACTIONOKEHHBIE TIO
agpecy T. MockBa yiu. CanoBas-Kyapunckas 1.9 crp.l, ocHaiieHsl
KOMITBIOTEPHOW TEXHUKOW C BO3MOYKHOCTBIO MOJKIIOUECHUS K ceTu «HTepHeT»
u obecrieuenueM gocryna B DMMOC YHuBepcuTeTa U BKIIOUAIOT B CeO:

1. DnekTpoHHBIN YNTANIBHBIN 321 Ha 135 1mocal0uHbIX MECT:

— CTOJ CTyAEHYECKUU IBYXMECTHBIN — 42 MT.,

— CTOJI CTYAEHYECKUM TPEXMECTHBIN — 10 miT.,

— Kpecyo IJis UHIUBUIYAIbHOU pabOThl — 3 IIT.,

— cryn— 135 wr.,

— xowMmmbioTep cryaeHdeckuit 50 MAC AB — 76 mit. (koMObloTepHAas
TEXHUKA MOAKII0UeHa K ceTu «HTepHeT» u obecneunBaeT JOCTYN B
AJIEKTPOHHYIO HH(POPMAIITMOHHO-00pa30BaTeNIbHYIO Cpeay),

— mpoekTop ¢ MoTopuzoBaHHBIM JTupTOM Epson EB-1880 — 1 miT.,

— 9KkpaH Projecta ¢ 2eKTpOHHBIM TPUBOJIOM — | TIIT.

ONEeKTPOHHBIA YWUTAJIBHBIA 3ajJl paclojaraercsi Ha TIEPBOM STaxke,
MpEAHA3HAYEHHOTO Il UHBAJIUOB U JIUI[ C OTPAaHMYECHHBIMU BO3MOKHOCTSIMU
3I0pPOBbs, paboYWe MeCTa B YHTAIBLHOM 3alie 00OPYIOBaHBI COBPEMEHHBIMH
APrOHOMUYHBIMUA MOHOOJIOKAaMU C Ka4€CTBEHHBIMHM KpaHAMH, a TaKXKe ayauno
rapHUTYpPaAMH.

Kowmrmnekc cpencts:

— paboyee MeCTO ¢ yBETUYEHHBIM MTPOCTPAHCTBOM — 2 IIT.,

— HayIIHUKH «HAKJIQJHOTO» THMa — | KOMILL.,

— Jayna py4dsas qjs yrenuss 90mmx13.5mm — 1 .,

— nun3a Openens B BununoBoit pamke 300*190 — 1 .

2. YnranpHbIe 327161 HA 93 110ca]0uYHbIX MECT:

— CTOJ CTyJAEHYECKUU NBYXMECTHBIN — 24 IIT.,

— CTOJI CTYJ€HYECKHUI TPEXMECTHBIN — 2 MIT.,

— KpecJIO I MHAUBUYyaIbHON pabOThl — 7 WIT.,

— cryna—93 mr.,

— xomMmnbrotep cryaendecknii 50 MAC AB — 11 mr.

3. AGOHEMEHT Hay4YHOI JIuTepaTyphl Ha 4 MOCAaJOUHBIX MECT:

— CTOJ CTYJAEHYECKU OJTHOMECTHBIN — 4 MIT.,

— xoMmnbtotep cryaenuecknit 50 MAC AB — 4 .,
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— CTyJI —4 wr.

[Tomenienune aasi caMOCTOSTENbHON pabOThl 00YYAIOIIUXCS PACIIOIOKEHHOE TI0
aapecy r. MockBa Ha0. IllutoBo a. 72 Kopmn. 3, OCHAIIEHO KOMITBIOTEPHOMN
TEXHUKOHN C BO3MOKHOCTBIO MOJIKJIIOUEHHUs K ceTH «IHTepHeT» 1 obecrieueHrem
noctyna B OMMOC YHuBepcuTeTa U BKIIOYAET B CEO:

— KOMIIbIOTEp cTyAeH4eckuil Lenovo — 16 mit.,
— CTOJ CTyJ€HYECKUN OJTHOMECTHBIN — 16 1mIT.,
— CTOJI CTYJAEHYECKHUI ABYXMECTHBIN — 17 wIT.,
— crya—42 wr.
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