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I. OBIIUE ITOJIOKEHU A

1.1. esaun 1 3a1a4u 0CBOCHHUS] AMCHUILIMHBI (MOIYJIs1)

Lenpro ocBoeHUs nuUCUUILIMHBI (Moayis) «['ocygapcTBeHHbIE M MYHUIU-
najgpHble yciuyru B PDy sBisieTcst hopmMupoBaHue y oOy4aromuxcs CUCTEMBI T€O-
PETUYECKUX W TPABOBBIX 3HAHUWW, MO3BOJISIONIMX APTYMEHTUPOBAHO MPUHUMATH
pelieHrss MNpH OCYIIECTBICHUH  NpodeccHoHaIbHON JeaTeNbHOCTU B cdepe
rOCyJ1apCTBEHHBIX YCIIYT.

3aaun OCBOEHUS AMCHUIUIMHBI (MOIyJisi) «l'ocymapcTBEHHbIE M MYHUIIU-
MaJIbHbIC YCIIYyTU B PD»:

- chopMUpOBaTh MPEJICTABICHUE O MECT€ U POJIM TOCYAApPCTBEHHBIX
yCIYT B COBPEMEHHOM CHUCTEME TOCyIapCTBEHHOro yrpanieHuss Poccuu Ha de-
JIEpAIbHOM M PETHOHAJILHOM YPOBHSIX;

- pa3BUBaTh HABBIKU MPUHATHUS IPABOMEPHBIX PELIEHUI B KOHKPETHBIX
CUTYalMsIX, BO3ZHUKAIOLUX MPU OCYIIECTBICHUH MPOPECCUOHATIBHON JESTEbHO-
CTH MO OKa3aHUIO rOCYJapCTBEHHBIX YCIIYT;

- pa3BUBaTh BO3MOYKHOCTH CaMOCTOSITENIBHO J1aBaTh OLICHKY KayeCTBY
OKa3aHHsI TOCYIapCTBEHHBIX YCIIYT;

- chopMHpPOBATh HABBIKK PEIICHUS 3a/a4 MO MOBBIIICHUIO KayecTBa U
JOCTYITHOCTH T'OCYIapCTBEHHBIX YCIIYT;

- pa3BUBATh YMCHHC 00OCHOBBIBATH U APryMCHTHPOBATb CBOC MHCHHC,
YCTAaHABJINBATH ITPUYUHHO-CJICACTBCHHBIC CBA3U.

1.2. Mecro nucuuninnbl (moayJas) B crpykrype OIIOIT

Hucuuminaa (Moaynb) «l'OoCymapCTBEHHbIE M MYHULIMNAIbHBIE YCIYTH B
P®» otHOCHTCA K 9acTH, GOpMHUPYEMON y4aCTHUKaMH 00pa30BaTEIbHBIX OTHOIIIE-
Huii brnoka 1. Jlucturumeel (MOAYHM) OCHOBHOW TpodeccrmoHambHOM 00paso-
BaTEJIbHOM MPOrpaMMBbl BBICIIETO 00pa30BaHUS.

N3yuenne mucuuiiuabl (MOIyIis) «l'oCcyAapCTBEHHbIE U MYHUIIUIMAIbHbBIC
ycayru B PD» HaX0IUTCS B TECHOM B3aUMOCBSI3U CO BCEMU IUCUUILUIMHAMHU B CUITY
LEIU U 3a7a4, KOTOPbIE NMOCTABIECHBl U PEMIAIOTCS B MPOLECCE U3YUYECHUS, TAKUMU
KaK «AKTyaJlbHbI€ MPOOJIEMBI peaiu3allui TOCyJapCTBEHHBIX MIPOEKTOBY, «YIIpaB-
JICHUE TOPOACKUM XO035IMCTBOM», « IIpOEKTHBIN aHAINU3» U TA.

1.3. ®opMmupyemMble KOMIIETEHIIUN U MHAUKATOPBI UX 10CTHKEHUS
(nJaHupyemble pe3yabTAThl OCBOEHUS TUCHHUILIMHBI (MOLYJIS)

ITo utoram OCBOE€HHUS AMCHUILUIMHBI (MOYJsi) «l'OCylapCTBEHHBIE U MY-
HUIMTNIATbHBIE ycryrn B P®y» olyuaromuiics AOMKEH 00JajaTh CICAYIOIMIUMH
KOMIETESHIUSIMU:

lIpogheccuonanvrvie komnemenyuu.:



[TK-1 - CriocoGeH oCyIIeCTBIATh CTPATErHIYECKOE YIPABICHUE B MHTEpECcax
rocyZapCTBa M OTACIBHBIX OPTaHU3aINNA, BKIFOYas TOCTAHOBKY OOIIECTBEHHO 3HA-
YUMBIX 1IeJIel, popMupoBaHUE yCIOBHIA M pa3pabOTKy OpPraHU3allMOHHOTO MeXa-
HU3Ma MOJTYYEHUS ONTUMAIBHBIX PE3yJIbTaTOB

Pa3neinl (TeMbl)

AUCHUIJIMHBI (MOIYJIs1)

Kox m HanmenoBanue
¢popmMupyeMbIx KOMIIE-
TeHINH

NuankaTop 10CTHKEHUST KOMITe-
TeHUMi (IJIAHUPYEeMBbIii pe3yJbTaT
O0CBOEHMH S TUCUMUILIMHBI (MOAY.JIs1))

Tema 1.

HOHHTI/IC, OCHOBHBIC BHBI U
MPUHIMUIIBI TPCAOCTABIICHUA

rOCyIapCTBEHHBIX YCIyT

[IK-1 - Cnocoben ocy-
IIECTBIIATh CTpaTeruye-
CKOC yNIpaBlIeHUE B WH-
Tepecax TOCyJapcTBa U
OTJICNTBHBIX ~ OpraHu3a-
oui,  BKIOYasgd  MO-
CTaHOBKY OOIIIECTBEHHO

3HAYUMBIX Hene,
¢dbopmupoBanue
yCIOBUIT M pa3paboTKy
OPraHU3aLHOHHOTO
MeXaHHU3Ma TIOJTyYCHUS
ONITUMAITBHBIX
pE3yJIBTaTOB

HIIK 1.1 Iloka3piBaeT NOHUMAaHHE
OCHOBHBIX 33/1ad 1O JOCTHXEHHUIO
c(hOpMYJIMPOBAHHBIX IIeNIeH, CIIOCOOEH
y4acTBOBaTh B COBMECTHOM pabote
W/WIA BBITIONHSTH OTpECIICHHBIC 3a-
JaHUs O] KOHTPOJIEM PYKOBOIUTEIS

HUIIK 1.2 TlokaseiBaeT CrocoOOHOCTH
ydacTusi B pa3paboTke OOIIECTBEHHO

3HAYUMBIX Heﬂeﬁ, IIOHHUMAaHHEC
(I)yHKLII/IOHaJIBHLIX 3aga4 110 HUX JO-
CTHXKECHUIO, YMCHHC npeaABUACTD
OKOHOMHUYCCKHUEC HOCICACTBUA

MIOATOTABIMBAEMBIX WJIH IPUHATHIX
peleHui, TOTOBHOCTh BBINOJIHATE OT-
JIeIbHBIE IOPYUYEHUS

UIIK 1.3[Toka3piBaeT CrMOCOOHOCTH
CTaBUTh KOHKPETHBIC IETU U 3aJauH,
OTIpeNIeATh WX OOIIECTBEHHO 3Ha-
YUMBIE TIPUOPUTETHI, B ICHOU U TIOHST-
HOHM (hopme JTOBOIUTH 3aJaHUS O HC-
MONTHUTENEH, PalMOHAIBLHO TUIAHUPO-
BaTh paboTy, YPHEKTHBHO IEIETHPO-
BaTh U HHCTPYKTHPOBATH

Tema 2. IlpenocraBieHue

rOCYJIapCTBEHHBIX U
HULMWINAJIBHBIX  YCIYT
MHOTO(YHKITHOHATBHBIX
LIEHTpax:
BOIIPOCHI

MYy-
B

AKTYyaJIbHBIC

IIK-1 - Cnocoben ocy-
IIECTBIISATh CTpaTeruye-
CKOE€ yNpaBJICHHE B WH-
Tepecax TocyaapcTBa U
OT/ENBbHBIX  OpraHu3a-
LUH, BKJIIOYast mno-
CTAHOBKY OOIIECTBEHHO

HIIK 1.2 Iloka3eiBaer crocoOHOCTH
ydacTusi B pa3paboTke OOIIECTBEHHO

3HAYUMBIX LeNEH, [IOHUMaHue
(YHKIMOHATBHBIX 3a/a4 10 HMX J0-
CTHKCHUIO,  yMEHHE  INPEIBHUIETH
SKOHOMUYECKHUE IIOCJIEICTBUS

MMOArOoTaBJIMBAEMBIX MWW IPHUHATBIX

3HAYMMBIX LeJeH, | pelieHuid, TOTOBHOCTh BBIMIOJIHATH OT-
dbopmupoBaHue JIeTbHBIC TIOPYUYEHUS

yCIOBHIA M pa3paboTKy

OpraHU3alMOHHOTO HIIK 1.3I1oxa3eiBaeT cHOCOOHOCTH
MEXaHu3Ma TMOJIyYEHHS | CTaBUTh KOHKPETHBIE LEIH U 3aJauH,
ONTHUMAJIBHEIX OTIpeNIeIATh WX OOIIECTBEHHO 3Ha-
pe3yJIbTaTOB YHUMBbIC IPUOPUTETHI, B SICHOU M TIOHST-




HOU (hopMe JOBOJUTDH 3aJaHHs 10 HUC-
HOJIHUTENEH, palMOHAIBHO IUIAHHPO-
BaTh paboTy, 3((PEKTUBHO IEIIErHpO-
BaTh U HHCTPYKTHPOBATh

Tema 3. KauecTBO rocynap-
CTBEHHBIX W MYHHIIMMAIIb-
HBIX yCIIyT U MpoOJjemMbl ee
OLICHKHU

IIK-1 - Cnocoben ocy-
IIECTBIISATh CTpaTeruye-
CKO€ yIpaBJIEHUE B WH-
Tepecax Tocylapcrsa U
OTIINbHBIX ~ OpraHu3a-
IUH, BKJIIOYast mno-
CTaHOBKY OOIIIECTBEHHO
3HAYUMBbBIX LeaeH,
dhopmupoBaHHe
YCIIOBUH U pa3paboOTKy
OpraHU3aIIOHHOTO
MEXaHHU3Ma TIOTYUYCHUS
ONTUMAJIbHBIX
pE3yJIbTaTOB

NIIK 1.3 Iloka3biBaeT CIOCOOHOCTH
CTaBUTHh KOHKPETHBIC IETU U 3a7auH,
ONpeeNsATh MX OOIIEeCTBEHHO 3Ha-
YUMbIC IPUOPUTETHI, B ICHOW U TIOHSIT-
HOW Qopme TOBOAUTH 3aJaHUs J0 UC-
MOJTHUTEIEH, PAalMOHAIBLHO TUIAHUPO-
BaTh paboTy, 3PHEKTHUBHO ICIETHPO-
BaTh U HHCTPYKTHPOBATH

[Io utoram u3y4yeHus AUCUUIUIMHBI (Monayis) «l'ocyaapcTBeHHbIE U MY-
HULUIAJIbHBIE yCIyru B PDy» oOy4arommiics nomkeH

3HATb:

—TIIOHATHA 1 IIPU3HAKU I'OCYAAPCTBCHHLBIX U MYHUIIHUIIAJIbHBIX YCIYT,

—IPHUHOUIIBI PCTIIAMCHTAIIUN W CTaHAAPTH3aIUMW OCATCIIBHOCTU OPIaHOB
FOCYIIapCTBeHHOﬁ u MYHHHHHaHBHOﬁ BJIaCTH,

—(bOpMI)I MMpcaoCTaBJICHUA IT'OCYAAPCTBCHHBIX U MYHHUIHUIIAJIbHBIX YCIIYT,

— OCJIM, 3aJa4 1 OCHOBHBIC 3JICMCHTEI COBpeMeHHOﬁ opraHusanuu 1mmpcao-
CTaBJICHUA I'OCYJAPCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYT,

HAaYyYHO-TCOPCTHYCCKHC u

MIPAKTUKO-OPUCHTUPOBAHHBIC

OCHOBbI

COBPEMEHHOI'0 OKa3aHMs TOCYJAaPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT;
— OCHOBHBIE TEHJCHLIHMHM W NEPCHEKTUBBI PAa3BUTHs OKAa3aHWs TOCylap-
CTBEHHBIX U MyHULMTNIAIBHBIX yciIyT B Poccun u 3a pyoexxom.

yMeThb:

—CTaBUTh 1IeIU W (PopMyIupoOBaTh 3aJaud, CBA3AaHHBIE C OpTraHU3aIMei
MPEOCTABJICHUS ITOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT;

— CTaBUTH LU U HOPMYITUPOBATH 3a/1a4H, CBSI3aHHbBIE CO CTaHAAPTU3ALIM-
€l W perjaMeHTalMed JeATEJIbHOCTH OpPraHOB BJACTH IO MPEAOCTABIICHUS
rOCyIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT;

— OpraHM30BbIBaTh KOMAaHJHOE B3aMMOJICCTBHE B pPaMKaxX IIPOLECCOB
OpraHu3alyu PEeIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUIIUITAJIBHBIX YCIIYT;

—pa3pabaTeiBaTh AJIMHUHUCTPATUBHBIC PETIAMEHTBI TOCYJAAPCTBEHHBIX W

MYHULIMIAIBHBIX YCIYT;

— pa3pabaThIBaTh CUCTEMBI OIIEHKU Ka4eCTBa U JIOCTYITHOCTHU MPEIOCTaBIIE-

HUS TOCYTAPCTBEHHBIX U MYHULMITAJIBHBIX YCIIYT;
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— HCIIONb30BaTh Pa3IMYHbIE METOJIbI OLEHKU 3(PPEKTUBHOCTU JEATEIBHO-
CTH OPTaHOB BJIACTH IO CTAHAAPTU3ALNH U PETIAMEHTALNH.

BJIA/IeTh HABbIKAMM:

—METOA0JIOTUEN, TPUHLINNIAMU U TEXHOJOTUSIMHU OPTaHU3ALMHU IPENOCTAB-
JIEHUS TOCYIAPCTBEHHBIX U MYHULMITAJIBHBIX YCIIYT;

—HaBbIKaMU OLEHKH 3(PPEKTUBHOCTH MEPONPUITHI MO CTaHIAPTU3ALUU U
perlaMeHTaluu JEATEIbHOCTH OPraHOB BIJIACTH IO TPEIOCTABICHHUIO TocyAap-
CTBEHHBIX U MYHULIMIAJIBHBIX YCIYT;

— HaBBIKAMH JKCIIEPTU3BI PEECTPOB I'OCYJAPCTBEHHBIX U MYHULIUNIAIBHBIX
ycuayr,

— HaBBIKaAMU JKCIEPTU3bl aIMUHUCTPATUBHBIX PETIIAMEHTOB IOCYAapCTBEH-
HBIX U MYHUIUIIAJIBHBIX YCIIYT;

— CaMOCTOSITENIbBHOW pPabOThl € HOPMATHBHBIMHM IPABOBBIMU aKTaMH,
JOKYMEHTAMH Y NHBIMH UCTOYHMKAMM, B TOM YHMCJIE IJIEKTPOHHBIMH, KACAIOIINMHU -
Csl IPENOCTABIICHUSA

rOCYJJapCTBEHHBIX 1 MYHULIMIIAIBHBIX YCIYT;

— IOMCKA MaTEPUAJIOB O HOBBIX METOJAX U MEXaHMU3Max OKa3aHUs rocyap-
CTBEHHBIX YCIIyT, CHCTEMAaTU3alluu U OOLIEHUS OJyYeHHOU HH(pOpMaLuu.

II. CTYKTYPA U COAEPAJAHUE JUCHUIIJIMHbBI (MOJAYJISA)
2.1. lIporpamMma quCHMIIJIMHBI (MOYJIA)
OO6mumit 00beM AUCHUIUIMHBI (MOJYJISI) COCTaBIsAeT: 3 3au€THBIC €IUHUIIBI,

108 akanemuyeckux gacoB. [I[pomexxyTouHas arrecrainus B popme 3auerta.

TemaTuveckuii miIaH st 04HOH GopMbl 00yUeHU S

Ne | Pa3nensl (Temsl) auc- Bunsr yueOHoii nesitennb- TexHonorus dopma
/1 | IUIUTAHBL (MOIYJIS) HOCTH 00BEM (B aK. yacax) | oOpa3oBareib- | TEKYIIETOo
? JIEKIHU 113 CP HOTO Tporecca | KOHTPOJIs/
S |u dopma
3 IPOMEXY-
TOYHOM aT-
TeCTaluH
ITonsitue, ocHOBHBIE | 2 2 6 42 Jlexuus - npe- | Tectsl
BUJIbI ¥ TIPUHIIAITBI 3€HTaLMs C Ob6cyxne-
IIPEIOCTABIICHUS IIPUMEHEHUEM | HUE
roCyIapCTBEHHBIX TCXHOJIOTHH pe3y
yCIyT MHTEPAKTHB- TbTa
1 HOTO 00CYyXJie- | TOB
Hus npobnem- | CPC
HBIX BOIIPOCOB. | ;
VYnpasnsemas
JICKYCCHS




IIpenocrasinenue 2 2 25 «Pabora B Mma- | Pe3ynbraThl
rOCy/apCTBEHHBIX U JIBIX TPYIIAX» | paGoTHl B
MYHHIIUTATBHBIX C MCTOIB30BA- | (ManpIx
5 YyCIyT B HHUEM 5CCE, ] rpyImax»
MHOT'0()yHKIIMOHAJIb- ITOATOTOBJICH
HBIX IIEHTpax: aKkTy- HBIX 00Y- O6cyxe-
aJTbHBIE BOIIPOCHI HAIOMIMMHCH | gye
pe3yJibTa-
toB CP;
KauectBo rocynap- 2 25 «Pabora B Mma- | O06-
CTBEHHBIX ¥ MYHHUIIU- JBIX TPYIIAX» | CyXK
MaJbHBIX YCIYT U C UCIIOJIb30Ba- | Jie-
3 poOJIeMBI €€ OLIEHKH HHEM 3CCC, HHC
MOJTOTOBJIEH- | pe3y
HBIX 00Y- JbTa
YaroUUMUCSA TOB
CPC
>
Bcero no O®O 2 14 92 3auer
TemaTnuyeckuil NJIAH 111 3209HOM
¢dopmbI 00yUeHHUA
Ne Paznensr (Tembr) guc- Bunet yueOHoit nestensb- Texnomorusa ®opma
n/n LUIUIAHBI (MOYJIST) HOCTH 00BbeM (B aK. ya- o0Opa3oBaTeib- TEKYIIETOo
§ cax) HOTO TIpoliecca KOHTPOJIst/
g nexkiuu | I13 | CP dopma
3 MIPOMEKYTOU-
HOM aTTecTa-
02071
ITonsiTHE, OCHOBHBIE 2 2 2 42 Jleknus - ipe- TecTnl
BH/IBI U TIPUHITUTIBI 3eHTanus ¢ npu- | O0cyxaeHue
MIPeI0CTaBIICHUS MEHEHHUEM TeX- | pe3yl
TroCyJapCTBEHHBIX HOJIOTMH UHTECP- | bTa-
. yeuyr aKTHBHOTO 00- | TOB
cyxnenus npo- | CP;
OJIEMHBIX
BOIIPOCOB.
VYmpasnsemas
JIUCKYyCCHUS
IIpenocrasiienue 2 2 4 25 «Pabora B ma- Pesyinbrarsl
roCyJJapCTBEHHBIX U JIBIX TPYIIAX» C | paGoOTHI B
MYHHIAITATEHBIX HCIIOJIb30BA- «MaJbIX
1 yCIyT B HHUEM 3CCCE, rpymmax»
MHOTO()YHKITHOHAITb- HMOArOTOBJICH-
HBIX LIEHTpaXx: aKTy- HBIX 00y- O6cyxKieHne
aJIbHbIE BOIPOCHI TAOTMHC pe3yIbTaToB
CP;




KauecTBo rocynap- 2 2 27 «Pabora B ma- 006-
CTBCHHBIX M MYHHIIH- JIBIX TPYIIIAX» C | CyX-
MATBHBIX YCIIYT U HCITOJIh30Ba- JICHUE
3 MPOOJIEMEI €€ OIICHKU HHUEM 3CCe, pe3yn
MOJArOTOBJIEH- bTa-
HBIX 00Y- TOB
YAIOITUMHUCS CP;
Bcero o 300 2 8 94 3auer- 4 ak.4.

COAEPKAHUE JUCHUIIJIMHBI (MOLAYJIA)
Tema 1. [loHsATHE, OCHOBHBIE BUIBI U IPUHIUIIBI MPEIOCTABICHHS rOCyaap-
CTBEHHBIX yCIYT
Tema 2. IIpenocrtaBieHue roCyJapCTBEHHBIX M MYHUIUIAIbHBIX YCIYT B
MHOTO(YHKIIMOHAJLHBIX IIEHTPaX: aKTyaJbHbIE BOMPOCHI
Tewma 3. KadecTBo rocyjapcTBEHHBIX U MyHUITUTIATBHBIX YCIYT U MPOOIEMBI
€€ OLICHKH

2.2. 3aHATHSA JEKIHOHHOI'0 THIIA
Jlexumss Nel. IloHATHE, OCHOBHBIE BHABI M IPUHLHUIBI ITPEAOCTABICHUS
rOCyJAapCTBEHHBIX M MYHULMIAIBHBIX yCiIyr B PO.

1. [ToHsiTHE U OTIUYUTENBHBIE NTPU3HAKK TOCYJAPCTBEHHOM W MYHUIIH-
MAJIbHOW YCIIYTH.

2. OcHOBHBIE BUIbI TOCY/IAPCTBEHHBIX W MYHHUIIUIATbHBIX YCIYT.

3. [IpuHIUMIIBI PEeAOCTaBICHUS I'OCYJAPCTBEHHBIX W MYHHIMITAJIBHBIX
YCIYT.

4. JlestenbHOCTh (penepanbHBIX U MYHHUITUTAIBHBIX OPraHOB HCTIOTHU-

TEIbHOM BJIACTU MO MPEAOCTABICHUIO TOCYAAPCTBEHHBIX UM MYHHUIMNAIbHBIX
YCIIYT.

2.3. 3aHATHSA CEMUHAPCKOI0 THIIA

ITpaktuueckoe 3anstue No 1. IloHsitTue, OCHOBHBIC BHUIbI W NPUHIUIIBI
PEAOCTABJICHUS TOCYIapCTBEHHBIX YCIYT

Bonpocel 1J151 MOATOTOBKH:

1. l'ocynapcTBeHHBIE (MYHHUITUTIATBHBIE) YCIYTH U (DYHKITUHU: TTIOHATHE,
KJaccuukaus, npaso.

2. OcoOEHHOCTH OpraHU3aIuy IMIPEA0CTABICHUS YCIYT B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 27.07.2010 Ne210-D3 «O06 opraHu3aliuu mperocTaBiie-
HUSI TOCYTAPCTBEHHBIX U MYHUIIUIIAJIbHBIX YCIYT».

3. CyOBeKThI M O0BEKTHI MPEOCTABICHHS TOCYIaPCTBEHHBIX U MYHUITN-
MaJbHbBIX YCIYT.




4. OcHOBHBIE TPEOOBAHUSA K MPEIOCTABICHUIO TOCYAAPCTBEHHBIX M MYHHUIIH-
MaJbHBIX YCIYT.

5. Ilpobnema nepununuit «yciayra»/ «yHKIHsD»/ «padoTay.

6. Teopust 00IIECTBEHHBIX OJar.

7. YpaBII€HUECKUH MTOAXOI.

8. O01IeCHUCTEMHBIE MEPBI CHUKEHUS a]MUHUCTPATUBHBIX OapbepoB U MO-
BBIIIEHUS TIOCTYIMHOCTU FOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT.

9. OntuMu3anust OCyecTBICHUs (QYHKIMI OPraHOB UCIIOTHUTEIbHON
BJIACTH U OPTaHOB MECTHOI'O CaMOYIIPABIICHUSI.

10. Peectp ycayr: noHsTue, BUAbI, COCTaB, Ha3HAUEHUE, IPAKTUKA (popMHU-
poBanus. HeoOxoaumsbie n 00s3aTeabHbIE YCIYTH. Y CIYTH, OKa3bIBAEMBIE B JICK-
TpoHHOM BuJie. [lepeyens yeiyr.

3aganus Qs CaMOCTOATEILHOH padoThl.

[ToaroToBuTh ABa 3cce Mo Bompocy npakrtuyeckoro 3aHsaTus Nel. Cocrosi-
HUE U TEPCIEKTUBBI Pa3BUTHUS HCIOIHUTEIHHOW IUCHMILIUHBI B (eaepaabHbIX
OpraHoOB BJIACTH.

2. CocTosiHME W TEPCIEKTUBBI Pa3BUTHUSL UCIOJHUTEIBLHON JHUCUUILIMHBI B
opraHax BJIaCTU CyObeKTa (eaepanuu.

3. CocrosiHue M MEepCreKTUBbI Pa3BUTHUS UCIOJHUTEIBHON NHUCUUILIMHBI B
opraHax MECTHOT'O CaMOYTpPaBJICHHUS.

4. Pa3paboTka 1eJIeBbIX U MPOLECCOPHBIX TEXHOJIOTUN MOBBIILIEHUS UCIOI-
HUTEJIbHOW JUCIUIUIMHBI B OpraHax BJIacTH.

5. CouuajibHO-IICUXOJIOTUYECKHE OCHOBBI CTAaHIApTU3allMU U perjaMeHTa-
YU JEATEIbHOCTU MO TMPEAOCTaBICHUIO TOCYJApCTBEHHBIX W MYHHMIMIAIbHBIX
YCIIYT.

6. OcHOBHbIE MPOOJIEMBI MPEJOCTABICHHUS TOCYJAAPCTBEHHBIX U MYHHUIH-
NaJbHBIX YCIYT.

7. B3auMOAEeMCTBHS C 3asIBUTENIEM NPU IPENLOCTABICHUN I'OCYIapCTBEHHBIX
¥ MYHUIIUTIATBHBIX YCIIYT.

2) Bonpoch! 151 pa3MBIIUICHUST U YTOYHEHUS MOHITUH y4eOHOro MaTepua-
na:

1. HazoBuTE OCHOBHBIE MOAXO/BI K OMPENEIEHUIO TOCYIAPCTBEHHON YCIYTH.

2. YTo noHMMaeTcs Mmoj rocy1apCTBEHHOM yCIyron?

3. UTo nmoHUMaETCs MoJ MyHULUITAIIBHOW yCITyTon?

4. OCHOBHBIE HAIIPaBJICHUS aJIMUHUCTpAaTUBHOU pedopmbl B Poccun?

5. Urto Takoe «(yHKIM» Oprana BiacTu?

6. UTto Takoe «aJIMUHUCTPATUBHBIN periaMeHT»?

7. KakoBbI OCHOBHbBIE MPUHIIMIIBI IPEIOCTABICHUS TOCYAaPCTBEHHBIX U MY-
HULUTNIAJIBHBIX YCITYT?

8. Ilepeuncaure OCHOBHBIE ITPaBa 3asBUTEISI IPU MOJYYEHUN TOCYIapCTBEH-
HBIX ¥ MYHUITUTIAJTBHBIX YCITYT.



9. KakoBbI 00513aHHOCTH OPTaHOB, MPEIOCTABISAIONIUX TOCYIaPCTBEHHBIC
YCIIyTH, U OPTaHOB, MTPEIOCTBISIIOIINX MyHULIMIIATIbHBIC YCIIYTH.

10. OxapakTepu3yiTe MeKBEIOMCTBEHHOE MH(OPMAIIMIOHHOE B3aNMO,T1EH -
CTBUE: MOHATUE, YUACTHUKH, POPMBI, TPUHIIUIIBI U TPEOOBAHUS K peaTU3aLIUH.

11. Kakue 1OKyMEHTBI BXOJST B IIEPEUCHB, TPEOCTABISEMbBIX JTUYHO 3asBU-
TeneM?

12. KakoBbI OCHOBHBIE TPEOOBAHUS K B3UMAHUIO C 3asIBUTENS TUIATHI 33 OKa-
3aHUE YCIIYT, KOTOPbIE SBJISIFOTCS HEOOXOAMMBIMU U 00s13aT€IILHBIMU JIJIsI TIPEJIO0-
CTaBJICHUSI TOCYAAPCTBEHHBIX U MyHULIUIIAJIHBIX YCIIyT?

TecroBble 3a1aHuA:

1. [lo xakoMy HPUHLMITY HPOUCXOJUT OMHCAHHUE JEJOBBIX IPOLIECCOB B
MPOIIECCHOM TOax0A€e?

a) CHu3y BBEpX.

6) CBepxy BHU3.

B) Bo3MokHBI 00a BapruaHTa B 3aBUCUMOCTH OT XapaKTepa JAEJIOBbIX MPOLEC-
COB.

2. Kak cooTHocATCS Mexay coO0Ol aAMUHUCTPATUBHBIN peryiaMeHT Mpeio-
CTaBJIEHUS TOCYAAPCTBEHHON MJIM MYHUIIMIAIBHON YCIIYTH U CTAHJIAPT MPEIOCTaB-
JIEHUS TOCYAAPCTBEHHOW WMJIM MYHHUIIUTIAIBHOU YCIIyTH?

a) OTO 1Ba CAaMOCTOSITENIbHBIX JIOKYMEHTA.

0) CranmapTt nmpeaoCcTaBieHUs TOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT
ABJISIETCS JTMIIb Pa3/IeJIOM aJMUHUCTPATUBHOTO PEIVIAMEHTA.

B) AJMUHUCTPATUBHBIM PEIVIAMEHT SIBISIETCS OJHUM W3 Pa3HOBHUIHOCTEH
CTaHJapTa MPEeIOCTaBIEHUS TOCYAAPCTBEHHBIX 1 MYHUIIMITAIBHBIX YCIYT.

3. BoiOGepurte U3 nepeunciIeHHbIX BEPHOE BHICKA3bIBAHUE:

a) JloJDKHOCTHOM pernamMeHT (MHCTPYKIIHS) JOJDKEH MPEACTaBIsATh COOOM
TEXHOJIOTUIO HCIIOJIHEHUS OlNepanui s KaxAO0ro CIy»Kallero, OTpakaTb, B
MEPBYIO OYEpEb, MPOLEAYPHI U CPOKHU BBINIOJHEHHUS JOKHOCTHBIX 00S3aHHOCTEM.

0) [Ipu pabore Hajg NIPOEKTOM aJIMUHHUCTPATUBHOIO PETJIAaMEHTa LIEJIEC000-
Pa3HO YKa3bIBaTh JOJKHOCTh, KTO BBIIOIHIET KaXA0€ JEHCTBUE.

B) Bu/bl perinaMeHToB — aIMUHUCTPATUBHBIN U TOJBKHOCTHOM — pa3iuyaroT-
csl 0 OOBEKTaM: B OJHOM CIIy4ae 3TO MPOIIECC, B APYTOM — 3TO JOKHOCTD, a TaK-
e 0 KPUTEPUSIM perjiaMeHTallUU.

4. Uto He yka3zbiBaeTcs B pazjene «OO0ume nogoxKeHus» aIMUHUCTPATUBHO-
ro persiiameHTa’?

a) Onmcanue pe3ysbTaTOB WCIOJHEHHS (YHKIMU (TIPEIOCTaBICHUS YCITy-
T'), a TAK)KE YKa3aHHE Ha Iopuandeckrue (pakTbl, KOTOPHIMU 3aKaHUMBAETCS UCIION -
HeHUe QYHKIMH (IPEeIOCTaBIEHUE YCIYTH), B TOM YHCIIEC IPU HATMYUU OTKa3a B
MPEIOCTABIECHUH YCIYTH.

0) [lepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEICTBEHHO PETYJIHPY-
IOLMX UCHOJIHEHHE TOCYJIapCTBEHHON (DYHKIMM (MPEIOCTaBICHHE TOCYIapCTBEH-



HOM yCITyTH), ¢ yKa3aHUEM PEKBU3UTOB HOPMATUBHBIX MPABOBBIX aKTOB M MCTOY-
HUKOB UX O(PHUITHATBHOTO OMyOJINKOBAHMSI.

B) [lepedenp momyuatesneil yciayru, B TOM YHCIIC WX CHCIIHATBHBIX KaTETOPH-
.

5. Cpok okazaHusl YCIyTH, HE TpeOyroUeld MPOBEJACHUS CIEIUaIbHbBIX HC-
cleloBaHul (dKcrnepTu3), 0e3 ydacThs B OKA3aHUU COOTBETCTBYIOUIEH YCIYTH
HECKOJIbKHX OpTaHOB (OpTraHMU3aIuii) HE TOJDKEH MPEBHIIIATh:

a) MSITHAALATH JTHEH.

0) oHOTO MecsIIa.

B) JCCSTH JTHEH.

6. Tloctpoenne monenu MEI0BOrO MPOIEcCa MOXKHO MPEACTaBUTh B BUJC
JCHUCTBUMN: OMpenemnsieTcss UCXoaHass uHpopManus s BbimoiHeHus QyHkiuu (1),
OTIpeJIeISIETCS] BHEUTHUHN MOJIB30BaTENh QYHKINH (2), ONIPENeSIOTCS UCTIOTHUTETH
bynkuuu 1 ux ponu (3). Onpeaenure X MOCIEAOBATEILHOCTD.

a)l,2,3.

0) 2, 3, 1.

B) 1,3, 2.

7. B Kakmx ciydasx HEBO3MOXXCH OTKa3 B TPUHATHH JOKYMEHTOB IIPH
oOpalleH’y rpak/iad B OpTraH UCIIOJHUTEIbHON BIACTH?

a) B cinydae oOparieHus B HeHaJISKAIIUM OpraH.

0) B ciyyae HempemocTaBieHUs BCEX HAJUISKAIIUX JOKYMEHTOB B JJIEK-
TPOHHOM BHUJIE.

B) B ciiyyae HenpencraBiieHus BceX JOKYMEHTOB, HEOOXOIUMBIX JIJIsl OKa3a-
HUS YCIIYTH.

8. B cnydae eciu opraH MECTHOTO CaMOYTIPABIIEHUS, SIBJSIONUIUNACS pa3pa-
OOTYMKOM aJMUHUCTPATUBHOTO PETJIAMEHTA, He UMeeT OHUITNaIBLHOTO caiTa, TO:

a) IPOEKT aIMUHUCTPATUBHOTO PETJIaMEHTa MOJICKUT PA3MEIICHHUIO B CETH
HNHTepHeT Ha O(OULIMATIBHOM CaliTe MYHUIIMIAIBHOTO 00pa30BaHUsl.

0) IPOEKT aIMUHUCTPATUBHOIO PETJIaMeHTa MOJICKUT Pa3MEILCHUIO B CETH
NuTepHeT Ha oduuuanbHOM caiTe ¢eaepalbHOrO OpraHa HWCIOJIHUTEIbHOU
BJIACTH.

B) MPOEKT aJMUHUCTPATHBHOTO PErIaAMEHTAa HE TOJJICKHUT Pa3MEIICHUIO B
cetu UHTEpHET.

9. He3aBucumas skcrepTv3a MPOEKTOB aJAMUHUCTPATUBHBIX PETIAMEHTOB
MOJKET MPOBOJIUTHCS:

a) Qu3MYECKUMH U IOPUIUYECKUMU JIUIAMU, MPUHUMABIIUMH YYacTHE B
pa3paboTKe MPOEKTa AIMUHACTPATUBHOTO PETJIaMeHTa.

0) GU3HYECKUMU U IOPUIUICCKUMHU JIMIIAMH B WHUIIMATUBHOM TIOPSJIKE 3a
CUeT COOCTBEHHBIX CPECTB.

B) OpraHM3aIUsIMHU, HaXOMAIMIMMUCS B BEICHUH OpPraHa, SBJISIOMIETOCS pa3-
pabOTYMKOM aJMUHUCTPATHBHOTO PETIAMEHTA.
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10. Uto u3 nmepeuncaeHHOro He SIBISETCS METOJIOM, KOTOPBIA JOJIKEH OBITH
MCITOJIB30BAH TSI OIICHKU OOBEKTUBHBIX IMOKa3aTeIe KauecTBa MPeIOCTABISIEMBIX
rOCYJIJapCTBEHHBIX U MYHUIIUTATbHBIX YCIYT?

a) Meroa KOHTPOJIBHOU 3aKyIKH.

0) MeTo 1 rpynnoBbIX UHTEPBBIO C TOCYIAPCTBEHHBIMU U MYHUIIUTIATLHBIMU
CITyKalIUMHU.

B) [lojacuer KoamyecTBa MOJAHHBIX 3asBJICHUN Ha BBIMOJHEHHE KOHKPETHOM
rocyJapCTBEHHOU YCIIyTH.

11. BHeceHne U3MeHEHUN B aIMUHUCTPAaTUBHbBIC PEMVIAMEHTHI OCYILIECTBIIS-
€TCs B CllyJae:

a) UI3MEHEHHUs 3aKoHoaTeNbcTBa Poccuiickoit denepaiuu, peryaupyromnero
MpEeI0CTaBIECHUE YCIYyTH (MCIIOJIHEHUE (PYHKITUN).

0) U3MEHEHUS CTPYKTYPhl OPTaHOB MyOJIMYHON BIACTH, K cpepe NesaTeTbHO-
CTH KOTOPBIX OTHOCHTCSI MCIIOTHEHHE COOTBETCTBYIONICH (PyHKIMU (TIpeaocTaBiie-
HUE YCIIyTH).

B) 00a OTBETa BEPHBHI.

IIpakTnueckoe 3anstue Ne 2 «lIpemoctaBiieHHe roCylIapCTBEHHBIX U MY-
HULMUIAIBHBIX YCIYT B MHOTO(YHKIIMOHANBHBIX LIEHTPAX: aKTyalbHbIE BOIPOCHD»
(4 yaca s Bcex (hopM 00yueHus ).

Bormpocs! 11 MOArOTOBKH:

5. Oco0eHHOCTH OpraHu3aliy MPEeI0CTaBIECHUS TOCYIAPCTBEHHON U MY -
HUIUTIATHHOM YCIIYTH B MHOTO(YHKIIMOHATIBHBIX [IEHTpaXx.
6. @dyHKIUYU, TpaBa, 00A3aHHOCTH, ¥ OTBETCTBEHHOCTh MHOTO(YHKIIHO-

HAaJIbHOT'O LIEHTPA.

3. Cornamenust 0 B3aUMOJCHCTBUN MEXy MHOTO()YHKIMOHAIBHBIMH II€H-
TpaMH U ¢eiepalbHBIMU OpraHaMU MCTIOJHUTEIBHON BJIACTH, OpraHaMu rocyaap-
CTBEHHBIX BHEOIOJKETHBIX (POHIOB, OpraHaMu rOCYyAapPCTBEHHOM BIACTU CyObEK-
ToB Pocculickoit @enepanuy Wik OpraHaMi MECTHOIO CaMOYIIPAaBJIEHUs yCTaHaB-
nuBarorcs [IpasurensctBoMm Poccuiickoit @enepanum.

4. OOs13aHHOCTH OpPraHOB, MPEIOCTABISAIOIUX TOCYIAPCTBEHHBIE YCIYTH, U
OpraHoOB, MPEIOCTABIAIOLIIMX MYHHULUNAIbHBIE YCIYTH, IPU NPEIOCTABICHUU
rOCyJIapCTBEHHBIX U MyHHMIIUIIAJIbHBIX YCIYI B MHOTO()YHKIIMOHAJIBHBIX LIEHTpaXx.

3anaHus I CaMOCTOATEIbHOI PadOThI

IMoaroroBuTh coodOmieHHe W (WIH) TNPE3EHTANUI0 1O CIAeAYIUUM
TeMaM:

1.IIpeanoceiikn co3gaHusi MHOTOQYHKIIMOHAJIBHBIX LEHTpOB B Poccumu:
onsIT bpaszunun u onsiT I 'pennn;

2. Ucnonp30BaHue 3JIEKTPOHHOM MOJIMCH IIPU OKa3aHUM I'OCYNAPCTBEHHBIX
Y MYHUIUOAIbHBIX YCIYT;

3. I'ocynapcTBeHHass UHPOpPMALMOHHAsI CUCTEMA O TOCYAAPCTBEHHBIX U MY-
HULMIAJIbHBIX MJIaTeXAaX;
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4. Ananu3 3¢ (HeKTUBHOCTH pabOTHI MOPTaia TOCYAApPCTBEHHBIX U MYHUITU-
MaJbHBIX YCIIVT;

5. OneHka npenocTaBiIeHUsl TOCYJAPCTBEHHBIX U MyHUIIMNIAIBHBIX YCIYT B
AIEKTPOHHOU (hopme;

6. Opranuszauusi NpeAOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHHUIMHAIbHBIX
yCIYT B MHOTO(YHKIIMOHAIBHBIX EHTpaX. MeXBEJOMCTBEHHOE B3aUMOJICHCTBUE;

7. IlpuHUMIT «OJTHOTO OKHa» KaK OCHOBA MPEJOCTABICHUS TOCY1apCTBEHHBIX
U MYHUIIUAJIBHBIX YCIIYT;

8. CoBepIIeHCTBOBAaHUE NEATEIbHOCTH MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB
PEAOCTABIEHUS FTOCYIAPCTBEHHBIX U MYHHUIUIIAJIbHBIX YCIIYT;

9. OpraHuzanus NOpPeIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMIATbHBIX
YCIYT Ha NPUHLMNAX TOCYAApPCTBEHHOI0, MyHUIIMNIATBLHOTO 3a1aHU;

10. ®opmupoBaHue rocy1apCTBEHHBIX (MyHULIMNAIbHBIX) 3a1aHUM;

11. Opranuzanusi npegoCTaBiICHUs TOCYIAPCTBEHHBIX U MYHHIIMIATbHBIX
YCIIYT Ha MPUHLHUIIAX TOCYAAPCTBEHHOI0, MyHULIMIIAIBHOI'O 3aKa3a;

12. ®uHanCUpOBaHUE TOCYJaPCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT;

13. PernameHTanus u craHmapTh3anvs roCyIapCTBEHHBIX U MYHULHINAJIb-
HBIX YCIIYT;

14. PernmaMeHTaluss U peecTpUPOBAHUE TOCYAAPCTBEHHBIX U MYHUIUIAb-
HBIX YCIIYT;

15. Opranuzainuss MOHUTOPUHTA KayecTBa MPEIOCTABICHUS TOCYIapCTBEH-
HbIX U MYHHIIUIIAJIbHBIX YCIIYT;

16. Ouenka kauecTBa U JOCTYIMHOCTH MPEIOCTABICHUS TOCYAapPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT;

17. AHanu3 MUHCTPYMEHTOB U TE€XHOJIOTHMH MOBBIIICHUS! KauyecTBa rocyaap-
CTBEHHBIX U MYHULIMIAIbHBIX YCIYT;

18. Ananu3 mokasareneil 3(p¢GEKTUBHOCTH TOCYJApCTBEHHBIX W MYHHIIH-
NaJdbHBIX YCIYT;

19. Ananu3 npoOneM MpeaocTaBiI€HUs TOCYJAapCTBEHHBIX W MYHULHUIIAJb-
HBIX yciIyT B Poccurickon @enepanuu.

TecToBble 3a1aHuA:

1. IlpenocraBienue (MCIOIHEHUE) TOCYAAPCTBEHHBIX M MYHHUIIMIAIbHBIX
yciyr (GyHKIMM) HENOCPEICTBEHHO (efepalbHbIMU OpraHaMH HCIIOJHUTEIbHOU
BJIACTH, OpPraHaMH UCIOJIHUTENIBLHOMN BlacTU cyOobekToB Poccuiickoit deneparuu u
opraHaMu MECTHOT'O CaMOYIIPAaBJI€HHUs, B TOM YHCIE B MHOTO(DYHKIIMOHAJIBHBIX
LEHTpax M0 MPUHLHUITY «OJJHOTO OKHa», U B SJIEKTPOHHOU (hopMe, TOIEIKUT:

a) yHu(HKaIMM HAa OCHOBE EIWHBIX CTAHJAPTOB M aJIMHUHHUCTPATUBHBIX
pErIaMeHTOB

0) permamMeHTaluy, BKIIOUEHUIO B COOTBETCTBYIOIINE PEECTPhI M ONITUMHU3A-
MU UX TIPEJOCTaBICHUS (UCTIOJTHEHMS)

B) peajii3aliy B JOCTYTHOM 3asBUTEIIO PEKUME U C BBICOKUM KaueCTBOM

I') UHTEHCU(PUKALIMK C HCIOJb30BAHHUEM COBPEMEHHBIX MH(OPMAIMOHHBIX
TEXHOJIOTUH
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2. B cootBeTcTBUM cO cTaThbeil 5 DenepanbHoro 3akona ot 27 utoisa 2006 r.
No 152-®3 «O mnepcoHaldbHBIX MaHHBIX» 00paboTKa XpaHsmuxcsi B bazoBom
pErucTpe NEPCOHAIBHBIX JAHHBIX B LIEJSAX, HE CBA3AHHBIX C MPEJOCTABICHHEM
rOCyAapCTBEHHBIX YCIYT:

a)I0ONyCKaeTCs NpH HaJUYMM [HUCbMEHHOTO IOPYYEHUS PYKOBOIUTEIS
opraHa MUCHOJHUTENbHOM BIacTU — o0nanarens ceenenuid bazosoro perucrpa

0) momyckaeTcsl Mpy HAJIMYMU MMCbMEHHOTO0 paspemienus oneparopa AC YP
B) JIOITYCKAETCs MPU HAIMYMU MMCbMEHHOTO nopy4yeHust Mapa MockBbl

I') HE JI0IyCKaeTcs

3. Beibepute npaBuiibHOE YTBEPKICHUE:!

a) MepBble LIEHTPBI 0O0CITYKUBAHUS HACETICHUS IO MIPUHIUITY «OJJHOTO OKHA»
CO3/1aBaJIuCh B MOCKBE B COOTBETCTBUU C (peliepalibHBIMH CTaHJapTaMU OpraHu3a-
1M pabOTHI TAKUX IIEHTPOB

0) NPUHIIUIIBI, B COOTBETCTBUU C KOTOPHIMU B MOCKBE CO3/1aBajIlCh NIEPBHIE
HEHTPbI 00CTYKUBAHUS HACEJICHUS MO MPUHIIUITY «OJHOTO OKHA», B KOPHE MPOTHU-
BOPEUMJIM CTaHJApTaM OpraHu3alud padOThl MHOTO(PYHKIMOHAIBHBIX LIEHTPOB,
YTBEPKJICHHBIX (peiepaibHbIM 3aKOHOAATEILCTBOM

B) MEPBbIE UEHTPbI 00CITYKMBAHUS HACEJIEHUS 110 IPUHIHUITY «OJHOTO OKHA
co3gaBaiuch B MOCKBE B TO BpeMs, Korja Ha (peepaibHOM YPOBHE €lIE HE CYIIIE -
CTBOBAJIO YTBEPKJIEHHBIX CTaHJIAPTOB OpraHU3aluu pabOThl TAKMX LIEHTPOB

I') B CBSI3U C TEM, UTO LIEHTPBI 0OCITY)KUBAHUS HACEICHUS 110 IPUHLIUITY «OJ-
HOTO OKHa» Hayalld CO3[aBaThCsl O TOrO, Kak Ha (perepaJlbHOM ypOBHE ObLIM
YTBEPKACHBI CTAHIAPThl OpraHU3aluu padoThl MOAOOHBIX LIEHTPOB, OBUIO MPUHS-
TO PELICHHE HE NPUHUMAaTh BO BHUMAHUE HOBbIE HOPMBI U NPOJOJKATH PA3BUBATh
cucremy M®II mo coOCTBEeHHOM Mo1eTH

4. Ha mopTaiie TOCyJapCTBEHHbIX U MYHHUIIMINAIBHBIX YCIyT ((QyHKIUI) TO-
poaa MockBbI pa3MeniaeTcs UHQOopMaIus:

a) 0 TOCY/JAPCTBEHHBIX U MYHULIUMIAJIBHBIX yCIyrax ropoaa MockBbl

0) 0 roCy/1apCTBEHHBIX U MYHULHUIAJIBHBIX YCIyrax ropojaa MockBbl, a Tak-
&Ke 00 yciyrax, SBJISIOIUXCS HEOOXOAUMBIMU U 00S3aTENbHBIMU JIJISI TIPEIOCTaB-
JIEHUS TOCYAAPCTBEHHBIX M MYHULIMITAJIbHBIX YCIYT TOpoja MoCKBbI

B) 0 HamOoJiee BOCTPEOOBAHHBIX XKUTEISIMU ropoja MOCKBBI ycCiayrax BHE
3aBHCUMOCTH OT CYObEKTa, IPEIOCTABIISIOIIETO YCIYTy

r)o6 azpecax U BpeMEHU pabOThl OPraHU3alMi U OPraHOB UCIOIHUTEIbHON
BJIACTH, KOTOpPBIC HEOOXOJIMMO IOCETUTh B IIENsAX cOOpa JOKYMEHTOB, HE0OXO-
JUMBIX JUIS TTOJTYYEHUS TOCYAapCTBEHHON YCIIyT!

5. Kakol u3 yka3aHHbIX HUKE apaMETPOB HE OTHOCUTCS K IIPEAMETY KOJIM-
YECTBEHHOI'0 aHaju3a OLEHKM KauyecTBa MPEJOCTABICHUS TIOCYyAapCTBEHHBIX
yciyr?

a) IOCTYITHOCTh U KOM()OPTHOCTH NMPEAOCTABICHUS YCIYTH

0) KOJIM4YECTBO OOpaIllEeHUI TP MOJYUYEHUHN YCIIYTH

B) BpEMs MOJIyUEHUS YCIyTH

I') CTOUMOCTb YCIYTH
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6. BHeapeHus NpUHLHUIIA 3KCTEPPUTOPHAIBHOCTH IPU MPEIOCTABICHHUH
rOCyJapCTBEHHBIX YCIYT MPEANOaraer, 4ro:

a) 3asBUTEIb CMOXET IOIYy4YaTh TOCYAAPCTBEHHbIE yCIIyTH yepe3 HTepHeT
0€e3 mocenieHust ciIyx0 «oJHOro okHay uin M®I]

0) 3asBUTEIb CMOXKET O0OPATUTHCS 3a MOJyYEHHEM Yycayr B o000l MOIL] u
Mo0y10 ciyk0y «OJTHOTO OKHa» COOTBETCTBYIOLIErO OpPraHa BIacTH Ha TEPPUTO-
pun ropoga MOCKBBI BHE 3aBUCHMOCTH OT MECTA PETUCTPALIUN

B) 3asBUTEJIb CMOXKET 00OPATUTHCS 3a MOJIydYeHHEeM yCiIyr B 000t MOL] Ha
TEpPUTOPHUH TopoJa MOCKBBI BHE 3aBUCUMOCTH OT MECTA PETUCTPalH, IIPU 3TOM
CIIyObl «OAHOTO OKHa» IMPOJOJIKAT MPEIOCTaBIATh YCIYTH 1O TEPPUTOpPHUAIb-
HOMY MPUHITUITY

I') 3aBUTEIb CMOXET MOJy4aTh rocyAapCTBEHHbIE yciyru yepe3 VHTepHer
0e3 mocenieHus CIIy»)0 «oHOoTr0 OKHay nin M®I]

7. AJIMUHUCTPATHUBHBIM pPErJaMEHT MPEJOCTaBICHUS OPraHOM MCIOJIHU-
TEJIbHOM BJIACTU TOPOJa MOCKBBI TOCYJapCTBEHHOW YCIIYTH YTBEPIKIACTCS:

a) noctaHoBieHueM lIpaBurtenbcTBa MOCKBEI

0) pacnopsbkenuem IIpaBurenbcTBa MOCKBBI

B) Yka3zom Mapa MockBbl

r) [Ipukazom KomuteTa rocy1apcTBEHHBIX YCIYyT Topoja MocKBbI

8. IIpaBoBOi OCHOBO# pa3pabOTKU aJMUHUCTPATUBHBIX PETJIAMEHTOB SB-
JISFOTCSL:

a) MosoXkeHus (enepanbHbBIX 3aKOHOB

0) pelieH s MPaBUTEIbCTBEHHBIX KOOPIUHAIIMOHHBIX OPTaHOB

B)IIOJIO’KEHUSI HOPMATUBHBIX MPaBOBBIX akTOB [Ipe3unenta Poccuiickoit ®Oe-
nepamuu ¥ [IpaBurensctBa Poccuiickoit denepanuu

I') HOpMaTUBHbBIE AKThl OPraHOB UCIIOJHUTEIBHOM BiacTH cyObekTa Poccu-
rickon Oeneparnuu

9. IlpenocraBiieHME TOCYIAapCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYI OCY-
LIECTBIIAETCS B COOTBETCTBUH C:

a) aIMUHHUCTPATUBHBIMU pETIaMeHTaMu

0) aIMUHUCTPATUBHBIMU CTaHIapTaMU

B) TOCY/IapCTBEHHBIMU CTaHAapTaMu

') aIMUHUCTPATUBHBIMU MPOLEAypaMu

10. OCHOBHBIMM TPHUHLHUIIAMU TPEAOCTABIECHUS TOCYIAPCTBEHHBIX U MY-
HULIAMAIBHBIX YCIYT SIBJISIFOTCS:

a) KOMILJIEKCHBIN XapaKTep NpeI0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUILIH-
MaJbHBIX YCIyT

0) 3aABUTEIBHBINA MOPSAIOK OOpaIeHH 3a MPEAOCTaBICHUEM rOCyAapCTBEH-
HBIX 1 MYHUIIUTIAJIbHBIX YCIIyT

B) JOCTYIHOCTb M OTKPBITOCTh

I') BO3MOKHOCTb NIOJIy4YE€HHSI TOCYIAPCTBEHHBIX U MyHULIMIIATIbHBIX YCIIYT B
ANIEKTPOHHOM (hOpMe, €CITU 3TO HE 3alPEIICHO 3aKOHOM, a TaK’Ke B UHBIX (opmax,
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MPEeTyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccutickoii denepanu, mo BEIOOPY
3asBUTEJS.

IIpakTueckoe 3ansatue Ne 3 «KadecTBO rocy1apCTBEHHBIX U MYHHLIMIIAIb-
HBIX YCIIYT U IpoOJieMbl ee oueHKN» (4 yaca aJig Bcex (popm oOydeHus).

Bomnpoce! 11 noAroToBKu:

7. Meroauka ucClIeIOBaHUS U aHAIM3a Ka4eCTBA UCIIOJIHEHMS TOCY 1ap-
CTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

8.  Cucrema (akToOpoB, OKa3bIBAIOIINX HETATUBHOE BIMSHUE HA KAUECTBO
U TIOCTYITHOCTh FOCYJApPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

9. Meronuka OLEHKHU yJIOBIETBOPEHHOCTH MOTPEOUTENISI KAUECTBOM U
KOM(OPTHOCTHIO (JOCTYIHOCTBIO) IPEOCTABIAEMON rOCyAapCTBEHHON (MYHHULIN-
MajJbHOM) YCIIyTH.

10. TlousTHe U HampaBJIeHU MOHUTOPHUHTA YPPEKTUBHOCTH MPEIOCTAB-
JIEHUsI TOCYTAPCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT.

11. Tloxxomsl K MOCTPOEHUIO MOJAEIM MOHUTOPUHTA TOCYJaPCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT.

12.  CoBepuieHCTBOBaHUE CUCTEMbI HHPOPMUPOBAHUS 3asIBUTENEH 11O
BOIIPOCAaM MPENOCTABIEHUS T'OCYJAPCTBEHHBIX U MYHULUITIAJIbHBIX YCITYT.

2) Bompocs! 1t pa3MbILUICHUS M YTOYHEHHS TIOHSITHI MaTepuara:

13. Kakue TpeGoBaHus ABISAIOTCS HEOOXOAUMBIMU U 00S3aTEIILHBIMU MIPU
NPEIOCTaBICHUH TOCYIaPCTBEHHBIX U MYHUIIUNIAIBHBIX YCITYT?

14. KaxoBbI OCHOBHBIE 005I3aHHOCTH OPTaHOB, MPETOCTABIISIONTUX
rOCyAapCTBEHHbIE YCIIyTH?

15. Cdopmupyiite obmme TpeOOBaHMS K TPEIOCTABICHUIO TOCYIaPCTBEH-
HBIX 1 MyHUITUTIATHHBIX YCITYT.

16. HazoBurte coBpeMeHHbIE METOIbI KaAPOBO pabOTHI B CUCTEME
roCyJapCTBEHHOIO YIIpaBJICHUS.

17.  JlaiTe onpeneneHue rocyJapCTBEHHbBIE YCIYTH.

18. Kak Bl noHuMaeTte pe3yJbTaTUBHOCTD MPOGEeCCUOHAIBHOM CITykKe0-
HOM JIeATEIbHOCTH IOCYIAPCTBEHHBIX MPAKIAHCKHUX CITY>Kal[uX?

19. Yem oriMuaeTcs pe3yNbTaTUBHOCTh MPOGECCUOHANIBHON CITY>KeOHOM
JESTENBHOCTU MPAKIAHCKHUX CIYXKAIUX OT 3PHEKTUBHOCTH?

3) TecTsr

20. CymecTByeT 1 00s3aTENbHBIN JJIT BCEX MYHHUIIUTIAIBHBIX 00pa3oBa-
HUW HaOOp MYHUITUTIATBHBIX YCIIYT B PAMKax PEIICHUs BOIPOCOB MECTHOTO 3HAYE-
HUs?

a) CyILIECTBYET

0) OTCYTCTBYET

B) pa3pabaTrbIBaeTcs
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2. HopMatuBbl, NpaBujia U 3aKOHOAATENIBHO 3aKPEIUIEHHBIE JTOKYMEHTHI,
perJaMeHTHPYIOIINE TEXHOIOTHIO, 00bEM U Ka4eCTBO OKa3aHUE YCIYTH — 3TO

a) CTaHJapT NPEJOCTABICHHS YCIyTH

0) peraaMeHT Mpea0CTaBIEHUE YCIyTH

B) MOHUTOPHUHT MPEJOCTABICHUS YCIyTH

3. Ucnonb3oBanue crangapra [SO 9000:2008 mns OnEeHKH roCyIapCTBEH-
HOTO YIpaBJ€HUS BO3MOXKHO, IOCKOJBKY HPEIOCTaBICHUE TOCYJapCTBEHHOTO
ycllyra npejcTaeT Kak. ..

a) mpolecc

0) cucrema

B) YIIpaBJIEHUE IO pe3yJibTaTam

I') pEerJIaMeHT

4. Tlpn opraHu3anyy B3aWUMOJEHCTBUSA C IOJYYaTENEeM YCIyr MOMEIICHUS
MOI] nensarcs Ha cneayomue PyHKIIMOHATBHBIE CEKTOpa (30HBI):

a) CEKTOp MH()OPMUPOBAHHMS, OXKUAAHMS U IPUEMA 3asiBUTEIEH

0) ceKTop OAHKOBCKHX YCIIYT, 30Ha 0>KMJIaHUS U IIPUEMA 3asiBUTENEH

B) CEKTOP OBITOBBIX HYKJ, 30Ha OXKUIAHUS U pUeMa 3asiBUTEIIEH

5. I'maBHas 1enb paboOThl MHOTO(YHKIIMOHAILHOTO IIEHTPa 3aKJII0YaeTCs B
TOM, YTOOBHI ...

a) 3a CUeT OpraHu3alydyd B3aUMOJIEUCTBHUS OPraHOB BJIACTH, MPEIOCTaB-
JSIOIIMX TOCYJAapCTBEHHBIE U MYHUIMIIAIBHBIE YCIYTH, COKOHOMUTb BpEMS IPaK-
JaH B MOJIyY€HUN HEOOXOJUMBIX YCIyT

0) ympolieHue Nnpoueayp MONy4YeHUs TpakJaHaMHU U MpearnpUHUMATENSM
rOCyAapCTBEHHBIX 1 MYHHIIMITAJIBHBIX YCIYT 33 CYET «EJUHOTO OKHA»

B) COKpalieHue TpeOyeMbIX OT 3asBUTENS TOKyMEHTOB

I') TOBBIIIEHHE KOM(POPTHOCTU TOJYUYEHHUS TOCYAApCTBEHHBIX M MYHHIIH-
NaJIbHBIX YCIyT

6. COBOKYITHOCTb 3JIEMEHTAPHBIX CBOWCTB YCIyTH, OObEIUHEHHBIX IO TEMA-
TUYECKOMY TMPUHLHUIY U XapaKTEPU3YIOLIUX OAWH U3 ACMEKTOB MPEIOCTaBICHUS
YCIIYTH, Ha3bIBAETCS

a) Unukatopom

0) Ilokazarenem

B) XapaKTepUCTUKON

r) Uaaexcom

7. K Merogam MOHUTOpHMHra KadecTBa W JIOCTYITHOCTH IIPEJOCTABIICHHUS
rOoCyJAapCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIYT HE OTHOCHT. ..

a) cOOp CTaTHUCTHYECKHUX JAHHBIX (3aMOJHEHWE CTATUCTUYECKOTO MOMIYJIs)
OpraHamMy HCHOJHUTEIBHOW BJIACTH, MPEJOCTABISIIONIME TOCYJApPCTBEHHBIE (MY-
HULMIIAJIbHBIE) YCIIYTH

0) ompoc, IPOBOAUMBIM CTOPOHHMMM OPraHHU3alUsIMU OpraHax HCIOJIHU-
TEJIBHOU BJIACTH, MPEAOCTABISAIOIINX TOCYAAPCTBEHHbIE (MYHUIIMNIAIBHbBIE) YCIYTH

B) aHaJIM3 HOPMATHBHO-IIPABOBBIX OCHOBAHWI periamMeHTallMy MpeJoCTaB-
JIEHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
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T') IPOBEACHUE «KOHTPOJIbHBIX 3aKYIIOK» YCIYT.

8. Cucrema cbopa u 00paboTKu WH(MOPMAIUHU C TENBI0 OICHKU 3 ()EKTUB-
HOCTH (DYHKITMOHHPOBAHUS OPTaHOB WCIIOJIHUTEIHLHOUN BJIACTH, OPTAaHOB MECTHOTO
CaMOYTIPaBJICHUS B YaCTH MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHITUIATBHBIX
YCIyT JUIsi ONTHMH3AIlMMA  aJIMHHHCTPATUBHBIX MPOLEIYp, PpPeaTu3yeMbIX IpHU
MPEIO0CTABIEHUN COOTBETCTBYIOIIMNX YCIIYT:

a) MOHHMTOPUMHIOM KadyecTBa W JOCTYNHOCTH MpPEAOCTaBICHUSA TOCylap-
CTBEHHBIX U MyHUITUTIATBHBIX yCITyT

0) nHpOpMaITMOHHO-aHATUTHIECKONU CUCTEMOM

B) [lopTanom rocyjapcTBEHHBIX U MyHUIIUTIATBHBIX YCIyT

9. CyTp mnpuHIMIA KIMEHTOOPUEHTUPOBAHHOCTH, HEOOXOIUMOTO IS
KOMITJIEKCHOW OINTHUMHU3AIMU CHUCTEMbl TOCYJAPCTBEHHBIX MOJTHOMOYHUH, 3aKIIIO-
qJaeTcs:

a) B YCTAaHOBJICHUH MMOJJTHOMOYHI OPTraHOB TOCYJapCTBEHHOM BJIACTH B COOT-
BETCBHH C BOCTPEOOBAHHOCTBHIO PE3YJIbTATOB UX JIEATEIbHOCTH OOIIECTBOM

0) B OLICHKE PEe3yJbTAaTOB JAEIATEIbHOCTH I'OCY/IapPCTBEHHBIX OPraHOB BJIACTH
Yyepe3 periaMeHTal|Io UX JIeATeIbHOCTH

B) B YCTAaHOBJICHUM TIOJHOMOYHUN OpPraHOB TOCYJAapCTBEHHOW BIACTU
3aKOHOAATENbCTBOM Poccuiickon denepanun

10. Yro siBisieTcst HEMOCPEICTBEHHBIM MMOKa3aTeleM KauecTBa Mpe1oCcTaBIe-
HUs

rOCyJapCTBEHHBIX (MYHULIUNAIBHBIX) YCIIYT:

a) VMcnonHnenrue aIMUHHUCTPATUBHBIX PETIIAMEHTOB OpPraHOB HCIOJHUTEIh-
HOU BJIACTHU

0) Baenpenne coBpeMEHHBIX TEXHOJIOTUN YIIPABICHHUS

B) PocT conmanbHO-95KOHOMUYECKUX MMOKA3aTENIeH Pa3BUTHS CTPAHbI (PETHO-
Ha)

r) YpoBeHb YJIOBJIETBOPEHHOCTH HACEIEHUEM KayeCTBOM IMPEIOCTaBIECHUS
rOCyJapCTBEHHBIX (MYHUIIMITAIBHBIX) YCIIYT

11. SBnsercs nu craHgapT OOCIY)XMBaHUS HEOThEMJIEMOM YacCThIO
CTaHaapTa yciyr?

a) 1a

0) HEeT

B) TOJIBKO DJIEMEHTOM

12. KntoueBbIMU HENSAMH TPOBEJCHUSI CTaHJAPTU3AIMKA U PErIaMeHTAINH
JESTENbHOCTHA OPTaHOB IyOJUYHON BIIACTH SBIISIOTCS:

a) TIOBBIIICHUE YPOBHSI Ka4yeCTBa U JOCTYMHOCTH TOCYJapCTBEHHBIX M MY-
HUIUTIATBHBIX yCIIyT

0) MOBBITIICHUE YPOBHS OTKPBITOCTH JEATEIHHOCTH OPTAaHOB TOCYJAPCTBEH-
HOM BJIACTH U MECTHOT'O CaMOYIIPaBIIEHUS

B) MOBBIIIEHHE KOM(POPTHOCTH OKUJAHUS B IOMEIIEHUAX OPraHOB MyOIny-
HOW BJIACTH

13. Crangapt oOcayKMBaHUSI BKJIIOYAET TaKue TpeOOBaHMUSI, KaK:
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a) IPUOPUTET BEXKIUBOCTH

0) BpeMsl OTBETa Ha 3BOHKH

B) MEPEUYCHb KOMIETEHTHBIX JIUI, C KOTOPHIMUA MOHO CBSA3aThCS IO MOBOY
HEeHaJyIexKalen paboThl

14. ATtTecranus rpaXJJaHCKOro CIIYKaIIero NpOBOJAUTCA B LEIAX:

a) IPUCBOEHUS OYEPETHOTO KJIACCHOTO YMHA

0) ompeneneHusl ero COOTBETCTBUSI 3aMelIaeMON JTOKHOCTH TPakIaHCKOU
CITY>KObI

B) MPUCBOEHMUSI IEPBOIO KJIACCHOTO YHHA

2.4. CamocrosiTeqbHas padora

CamocrosiTenbHas paboTa Hapsoy C ayIMTOPHON MPECTaBIIsAET cOO0N OAHY
u3 ¢hopM yueOHOTo mpoiiecca U ABISETCS CYLUIECTBEHHON €ro 4acTbio. DPPeKTuB-
HOCTb ayJJUTOPHOM pabOThI BCErja 3aBUCUT OT CaMONOAIOTOBKH CTYIEHTOB.

CamocrosTenbHass padoTa BKIIOYAET BOCHPOU3BOIAIIME M TBOPUYECKHE
MPOLIECCHl B JEATENBHOCTU CTYyAEHTA. B 3aBUCUMOCTH OT 3TOr0 pas3jinyaroT TpHU
YPOBHSI CAMOCTOSITEIbHOW yUeOHOM AESITENIbHOCTH CTY/I€HTOB:

1) penpoayKTUBHBII (TPEHHMPOBOYHBIM) — TPEHUPOBOYHBIE CAMOCTOS-
TeJIbHbIE PA0OTHI BHIMOJHAIOTCS 110 00pa3ily: pelieHue 3a1ad, 3anojJHeHue Tabuil,
cxeM M T.1. [lo3HaBaTenbHas AESATENBHOCTh CTYAEHTa MPOSBISETCS B y3HABaHUM,
OCMBICTIEHUH, 3anoMuHaHuM. Llenb Takoro poga paboT — 3akperuieHUe 3HaHUM,
(dbopMHpoBaHrE YMEHUHN, HABBIKOB,;

2) PEKOHCTPYKTHBHBIH — B X0JI¢ PEKOHCTPYKTHBHBIX CaMOCTOSITEJIBHBIX
paboT OCYIIECTBISAIOTCS MEPECTPOIKa pPelIeHUH, COCTaBICHHE TIJIaHa, TE3UCOB, aH-
HOoTHpOoBaHKE. Ha 3TOM ypoBHE MOTYT BBITIOJIHATHCS pedepaTsl;

3) TBopYeckuWii, MOMCKOBBLII — TBOpYECKAas CaMOCTOsTEIbHAsT paboTa
TpeOyeT aHanu3a NpoOJIEMHOM CHUTyaluu, MOJYyYEHHs HOBOM MH(POPMALMH; CTY-
JEHT JOJDKEH CaMOCTOSITENIbHO MPOU3BECTH BBIOOP CPEJICTB M METOAOB PEILICHHUS
(yueOHO-ucCIe10BATENbCKUE 3a/JaHUs, KYPCOBbIE U BBIIYCKHbIE KBAJIU(PUKALIMOH-
HbIE pa0OThI).

OcCHOBHBIC BapUaHTHI 33JIaHUH 110 CAMOCTOSITEILHON paboTe yKa3aHbl TeMa-
TAYECKHU B paszzene 2.2. «3alaHus MO0 MOATOTOBKE K MPAKTUYECKOMY 3aHATHUIO» U
KOHTPOJISI CAMOCTOATENBHOM pabOThI CTY/IE€HTOB.

MeTtoauyeckue peKOMeH/ALMHU 110 HATUCAHMIO ICCe

Dcce — 3TO caMOCTOsITENbHAsA MUCbMEHHAsA paboTa Ha TeMY, IPEIOKEHHYIO
npenoaaBareneM (TeMa MOXKeT ObITh MPEUIOKEHa U CTYJAEHTOM, HO 00s3aTeIbHO
JOJDKHA OBITH COTJIacoBaHa C IpenogasareneM). Llenb acce COCTOUT B pa3BUTHH
HABBIKOB CAMOCTOSATEIBLHOTO TBOPUYECKOTO MBIIUICHHS U TUCbMEHHOTO U3JI0KEHUS
coOcTBeHHbIX MbIciel. [Incarh 3cce upe3BbIYAHO MOJIE3HO, MOCKOJIBKY 3TO MO03-
BOJISIET aBTOPY HAYUYHUTHCS YETKO U IPaMOTHO (POPMYJIUPOBATH MBICIHU, CTPYKTYpH-
poBaTh MH(OPMAIIMIO, UCIOJIb30BaTh OCHOBHBIE KATErOpUM AaHANIW3a, BBIIEIATH
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IIPUYHHHO-CJIEICTBEHHBIE CBSA3M, WIIIOCTPUPOBATH IOHATHS COOTBETCTBYIOIIUMU
[IPUMEPAMH, APIYMEHTHUPOBATh CBOU BBIBOJIbI; OBJIAJIETh HAYYHBIM CTUJIEM PEUH.

Dcce OMKHO COAEPXkaTh: YETKOE M3JI0KEHUE CYTH IOCTaBICHHOW Mpo-
0JIeMBbl, BKJIIOYAaTh CaMOCTOSITEIbHO MPOBEAEHHBIN aHaIu3 3TOM MPOOJIEMBI C UC-
ITOJIb30BAHUEM KOHLENIMM M AHAIMTUYECKOIO WHCTPYMEHTApHs, paccMaTpUBa-
€MOro B paMKax JAMCLMIUIMHBI, BBIBOJbI, 0000IAIONINE aBTOPCKYIO MO3ULUIO 1O
MOCTaBJIEHHOW mpobiieme. B 3aBucuMocTu OT cnenudUKd JUCHUIUIMHBL (POPMBI
ACCe MOTYT 3HAYUTENbHO Au(epeHIupoBaThCcs. B HEKOTOpPBIX Ciayyasx 3TO
MOKET OBITh aHAJIU3 MUMEIOLIUXCS CTATUCTHYECKUX JAHHBIX M0 U3y4aeMou Mpo-
OiieMe, aHalmu3 MaTepUalioB W3 CPEJICTB MAacCOBOW MHGPOPMAIMH M HUCIOJIb30Ba-
HUEM H3y4aeMbIX MOJIEeH, MOAPOOHBINA pa30bop MpeIoKEHHON 3a7a4u ¢ pa3Bep-
HYTBHIMH MHEHMSIMH, [TOJI00p U JETalbHBIA aHAINU3 MPUMEPOB, WILITIOCTPUPYIOIIUX
nmpoOIemMy u T.1.

IHocTpoenue 3cce

[TocTpoeHue 3cce - 3TO OTBET Ha BOMNPOC WM PACKPBITHE TEMbI, KOTOPOE
OCHOBAHO Ha KJIACCUYECKON CUCTEME J10KA3aTEIbCTB.

CrpykTtypa 3cce.

1. TutyapHBIN TUCT (3aMOTHSAETCS MO eIUHON (popMme);

2. BBeneHue - cyTb 1 000CHOBaHUE BHIOOpA TAHHOM TEMBI, COCTOUT U3 psiaa
KOMIIOHEHTOB, CBSI3aHHBIX JIOTUYECKU U CTUJINCTHYECKU;

Ha sTom sTarne o4yeHb Ba)HO NMPaBUIBLHO CHOPMYIUPOBATH BOIPOC, HA KOTO-
pBIi BBl COOMpaeTeCh HAUTU OTBET B XOJIE€ CBOETO UCCIIEIOBAHUS.

[Ipu paGoTe Haj BBEACHHEM MOTYT IIOMOYb OTBETHI Ha CIIEIYIOIINUE BOMIPO-
cel: «Hamo mm paBaTe onpeneneHuss TEpMUHAM, NPO3BYYaBIIMM B TEME
acce?»,«llouemy Tema, KOTOPYIO sl pAaCKpBIBaIO, SIBISIETCA Ba)KHOW B HACTOSLIUN
MOMEHT?», «Kakue moHsATUs OyJlyT BOBJIEUEHBI B MOM PACCYKIAEHUS MO TEME?»,«
Mory 51 g pa3ieauTh TEMY Ha HECKOJIBKO 00JIe€ MEIKUX MOATEM 7).

3. OCHOBHas 4acTh - TEOPETUUECKUE OCHOBBI BHIOpAaHHOU MpPOOJIEMBbl U U3-
JI0’KEHHE OCHOBHOT'O BOMPOCA.

JlanHasi yacTh MpeArnojaraeT pa3BUTUE ApryMEHTALMM M aHalIu3a, a TaKkxKe
000CHOBaHUE UX, UCXO/ISI U3 UMEIOIIUXCS JAHHBIX, JPYTUX apIYMEHTOB U MO3UIIHMA
[0 ATOMY BOIIPOCY. B 3TOM 3akitouaercsi OCHOBHOE COJIEpKaHHUE ICCE U ATO MpEN-
CTaBJIsIET CO00M rIaBHYIO TPYIHOCTh. [l09TOMY BakHOE 3HAUYEHHE UMEIOT M0J13ar0-
JIOBKH, HA OCHOBE KOTOPBIX OCYLIECTBIISIETCSI CTPYKTYpPUPOBAaHUE apryMEHTAlUU;
MMEHHO 37IeCb He00X0auMO OOOCHOBATh (JIOTHYECKH, HCHOJb3ysl JaHHBbIC WU
CTpOTHE pacCyXACHUs) MpeajaraeMylo apryMeHTanuio/ananus. Tam, rae 31o He-
00X0MMO, B KA4yeCTBE AHAIUTUYECKOTO HHCTPYMEHTa MOXKHO HCIOJIb30BaTh
rpaduku, AuarpaMMbl 1 TaOIULBL.

B 3aBUCMMOCTHM OT MOCTaBJIEHHOTO BONPOCA aHAJIU3 MPOBOAMUTCS Ha OCHOBE
CHENYIOIINX KaTerOPUNd:

[Ipuunna — cnexacTBue, obiiee — ocoOeHHoe, (hopMa — cojepKaHue,
4acTh — 1enoe, II0CTOSSHCTBO — M3MEHYHUBOCTb.
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B mporiecce moctpoeHust 3cce HEOOXOAUMO TTOMHHTH, YTO OJUH maparpad
JOJDKEH  COJEpXKaThb TOJBKO OJHO YTBEPKICHHE M  COOTBETCTBYIOLIEE
J0Ka3aTeNbCTBO, MOJKPEINIEHHOE TPaQUUECKUM U WIUTFOCTPATUBHBIM MAaTEPHAIIOM.
CrnenoBartesibHO, HAMONHSSA COAEPKaHUEM PA3EIIbl apryMeHTalue (COOTBETCTBY -
IOLEN MOJ3arojioBKam), He0OOXOAMMO B Mpeaenax naparpada OrpaHUyYuTh ceOs
pPAacCCMOTPEHUEM OJHOW TJIABHOW MBICIH. XOPOILIO MPOBEpPEHHBIM (M Aisg 00Jib-
IITMHCTBA — COBEPIIEHO HEOOXOIUMBI) CITOCOO MOCTPOCHUS JTH0O0T0 IcCe — HC-
M0JIb30BaHME MOA3ar0J0BKOB /JIsi 0003HAYEHUS KITIOYEBBIX MOMEHTOB apryMEHTH -
POBaHHOTO W3JIOKEHHS: 3TO MOMOTaeT MOCMOTPETh Ha TO, YTO MPEIIOJIaracTcs
caenarh (M OTBETUTh HA BOIMPOC, XOPOII JIU 3ambicel). Takoil Mmoaxoa MOMOKET
CJIeIOBAaTh TOYHO OIpPEAENICHHON IeNu B JaHHOM HCCieNoBaHuU. DPGEKTUBHOE
UCIIOJIb30BAaHUE T10/3ar0JIOBKOB - HE TOJIBKO 0003HAUYE€HHE OCHOBHBIX ITyHKTOB,
KOTOpbIE HEOOXOAMMO OCBETUTh. VX TOCIeNOBAaTENbHOCTh MOXKET TaKxkKe
CBUJIETEJILCTBOBATH O HAJTUYUU WU OTCYTCTBUU JJOTUYHOCTH B OCBEILICHUU TEMBI.

4. 3akiar0ueHue - 000OOUIEHUS W apTyMEHTHPOBAHHBIE BBIBOJBI IO TEME C
yKa3aHueM 00J1acTu ee mpuMeHeHus U T.4. [[oapIToKMBaeT 3cce Uiy enle pa3 BHO-
CUT TMOSCHEHHMS, MOJKPEIUISIET CMBICI M 3HAYEHUE H3JI0KEHHOIO B OCHOBHOM
yacTh. MeTojpl, pEKOMEHIyeMbI€ [IJIsl COCTABJICHMS 3aKIIIOUEHHS: MOBTOpPEHUE,
WUTIOCTpALMs, 1UTaTa, BIEYATIISIIONIEE YTBEPXKICHUE. 3aKIIIOUEHHE MOXKET CO-
JIepKaTh TAKOW OYEHb BaKHBIM, JIOIOJHSIOIIMNA 3CCE DJIEMEHT, KaK YKa3aHuE Ha
NpUMEeHEeHUE (MMIUIUKAIUIO) UCCIIeI0BaHUs, HE UCKIII0Yasi B3aUMOCBSI3U C JPYTH-
MU TIpobIeMamu.

TpeOoBanus Kk GakTHYECKHM JAHHBIM U IPYTHM HCTOYHHUKAM

[Ipu HamMcaHuyM 3cce YPE3BBIUANHO BaXKHO TO, KaK MCIOJIb3YIOTCS SMIIUPH-
YEeCKHe JaHHBIE W JIPYyTMe MCTOYHHMKHU (0COOEHHO KadecTBO uTeHus). Bee (daxrtu-
YECKUE) JTAHHBIE COOTHOCSITCSI C KOHKPETHBIM BPEMEHEM M MECTOM, MTO3TOMY Ipe-
K7€, YeM MX UCIO0JIb30BaTh, HEOOXOAUMO YOEAHUTCS B TOM, UTO OHU COOTBETCTBY-
0T HEoOXOIMMOMY JUIsl HccleoBaHUil BpeMeHH U MecTy. CoOTBETCTBYIOIIAs
cnenuuUKanusl JaHHBIX MO BPEMEHHM M MECTy — OJIMH M3 CIOCO00B, KOTOPBIN
MOXXET MPEAOTBPATUTh UpPE3MEPHOE 000OIIEHUE, Pe3yJIbTaTOM KOTOPOTO MOXKET,
HaIpUMep, CTaTh MPEIOJIOKEHUE O TOM, UTO BCE CTPAHBI 10 HEKOTOPHIM BaXKHBIM
acneKkTaM OJMHAKOBHI (€CJIM BBl TaK MOJIaraeTe, TOrjaa 3T0 AOHKHO ObITh J1I0Ka3aHoO,
a He OBbITh TOJIOCIOBHBIM YTBEPKIACHUEM ).

Bcerna MoxHO m3bexaTh upe3MepHOro o000IIEeHHs], €CIM TOMHHUTh, YTO B
paMKax 3Cce MCHOJIb3yEMbIE JTAHHBIE SIBISIOTCS WJUIFOCTPATUBHBIM MATEPHAIIOM, a
HE 3aKJIIOYUTEIIbHBIM aKTOM, T.€. OHU MOJATBEPKAAIOT apTyYMEHTBI U PACCYyKICHUS
U CBUJETEIBCTBYIOT O TOM, YTO aBTOpP YMEET HCIOJIb30BaTh JIAHHBIE JOJKHBIM
oOpa3om. Henb3s 3a0bIBaTh TakXke, 4TO JIaHHBIE, KACAIOIIKECS CIIOPHBIX BOIIPOCOB,
BCEr/a MOABEPrarTCsl COMHEHHI0. OT aBTOpa HE KIAYT ONPEAEICHHOTO U OKOH-
yaTteslbHOro orsera. HeoOXonMMO MOHATH CYIIHOCTh (PAKTUYECKOrO MaTepHala,
CBSI3aHHOT'O C 3TUM BOIIPOCOM (COOTBETCTBYIOIIME UHIUKATOPBI? HACKOJIBKO

HAJIeKHBI JJAHHBIE JUJISl TOCTPOEHUS] TAKUX MHAMKATOPOB? K KAKOMY 3aKIIIO-
YEHUIO MOXKHO NMPUUTH HA OCHOBAHUHU MMEIOIIMNXCS JAHHBIX U UHAUKATOPOB OTHO-
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CUTEJIbHO MPUYMH U CIEACTBUN? U T.1.), U TPOJEMOHCTPUPOBATH 3TO B 3cce. Henb-
3s1 CCHIIATHCS HA pabOTHI, KOTOPHIE aBTOP ICCE HE YNUTAJ CaM.

Kak nmoaroroButh U Hanucarthb 3cce?

KauecTBo 1100010 3CCE 3aBUCUT OT TPEX B3aMMOCBA3aHHBIX COCTABIISIONINX,
TAKHUX KakK:

- UCXOJHBIN MaTepuaj, KOTOpbId OyJeT MCHOJIb30BaH (KOHCHEKTHI MPOYHU-
TaHHOM JUTEpaTypbl, JEKIUH, 3aMUCH PE3yJIbTaTOB JUCKYCCUN, COOCTBEHHBIE CO-
oOpakeHHs! M HAKOTUICHHBIN OTBIT MO IaHHOM TIpodieme);

- Ka4ecTBO 00pabOTKM MMEIOIIETOCs] UCXOAHOTO MaTrepuaia (ero opraHusa-
s, apryMEHTalus U I0BOJbI);

- apryMmeHTarnus (HaCKOJIbKO TOYHO OHA COOTHOCHUTCS C TIOJIHATHIMHU B 3CCE
mpoOaemMamn).

[Ipomecc Hammcanusi 3cce MOKHO Pa3OUTh HA HECKOIBKO CTaJMA: 0OTyMBbI-
BAHME — IJJAHUPOBAHKWE — HAIMCAHUE — MPOBEpPKA — IIPaBKa.

IlianupoBaHue — ONpPEACIEHUE LENU, OCHOBHBIX HJIEM, MCTOYHHUKOB
nH(popMaIu, CPOKOB OKOHYAHUS U MPEJICTABICHUS PAOOTHI.

enb momkHa ompeaensTh AeicTBus. Mneu, kak u 1eau, MOTYT ObITh KOH-
KPETHBIMH M OOLIMMH, Oojiee aOCTpakTHBIMU. MBICTH, YyBCTBA, B3IJISIABI U MPE/I-
CTaBJICHUSI MOTYT OBITh BbIpPQXKEHBI B (JOpPME aHAJIOTUM, ACCOIMAIH, TIPEITOIONKE -
HUU, pacCyKJI€HUH, CyKJICHHI, apTyMEHTOB, TOBOJAOB U T.I.

AHaJIOruu — BBISIBIICHUE UAEU U CO3JaHUE MPEACTABICHUI, CBSA3b 3JIEMEH-
TOB 3HAYEHUW. AccCollMallid — OTPAKEHUE B3aUMOCBSI3EM NMPEAMETOB U SIBICHUMN
JEHUCTBUTEIBHOCTH B (hOPME 3aKOHOMEPHOM CBSI3M MEXKITY HEPBHO — MCUXUYECKH -
MU SIBJICHHSIMU (B OTBET HA TOT WJIM MHOW CJIOBECHBIN CTUMYJI BBIAATH« MEPBYIO
MPUIIEANIYIO B TOJIOBY» PEAKIIHIO).

[Ipennosoxenuss — yTBEPXKACHUE, HE MNOATBEPKICHHOE HHUKAKUMH
NOKa3aTENbCTBAMM.

Paccyxnenns — GopMyaupoBKa U 10Ka3aTeIbCTBO MHEHUH.

AprymeHTanus — psiji CBI3aHHBIX MEXIY COOOM CyX IEHUM, KOTOPhIE BhICKA-
3bIBAIOTCS AJI TOTO, YTOOBI YOEAUTh UnTaTENs (ClIyIiaresisi) B BEpHOCTH (MICTUHHO-
CTH) T€3MCa, TOUKH 3PEHUS, O3UIUU.

Cyxnenne — (Qpaza Wi TPEeAsoKEeHHe, IJisi KOTOPOTrO UMEET CMBICIH
BOITPOC: UCTUHHO WJIU JIOKHO?

JloBO/IbI — OOOCHOBAaHHE TOTO, YTO 3aKIIOUYEHHUE BEPHO a0COIIOTHO WIIH C
KaKoH-TM00 Jojiell BEeposSTHOCTH. B KadecTBE JTOBOJIOB HMCIONB3YIOTCS (DaKTHI,
CCBUIKM Ha aBTOPUTETHI, 3aBEJOMO HCTHUHHBIE CYXJEHUSA (3aKOHbI, aKCUOMBI U
T.I1.), I0OKa3aTeIbCTBA (TIPSIMbIE, KOCBEHHBIE, «OT MIPOTUBHOI0)», «METOJIOM HCKJIIO-
YEHUS») U T.A.

IlepeueHb, KOTOpPBIA IIOAYYHTCS B pE3yJbTaTe IEPEUUCICHUS WJIEH,
MIOMOKET OIpPEAENINTh, KaKU€ M3 HUX HYXKJAIOTCS B OCOOCHHOM aprymMeHTaluu.
Uctounuku. Tema scce MOACKaXKET, TN€ HCKaTh HYXHBIM Marepuai. OObIYHO
MOJIb3YIOTCSl OMbMMoTeKoil, MHTepHeT-pecypcaMu, CIOBapsiMU, CIPaBOYHUKAMHU.
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[lepecMOTp O3HAYaeT peNaKTUPOBAHUE TEKCTA C OPHEHTALMEN Ha KadyeCcTBO H
sp¢exkTuBHOCTh. KauecTBO TekcTa CKJIaAbIBAeTCS M3 YETHIPEX OCHOBHBIX
KOMITOHEHTOB: ICHOCTH MBICIIY, BHTHOCTH, TPAMOTHOCTH U KOPPEKTHOCTH.

Mpeiciib — 3TO conaepaHUE HamucaHHoro. HeoOXoaumo 4YeTKo M SICHO
(bopMyIupOBaTh UAEH, KOTOPHIE XOTUTE BBIPAa3UTh, B MPOTUBHOM Cllydyae BaM HE
yAACTCS IOHECTHU 3T MJIEU U CBEJECHUS O OKPYKAIOIIHX.

BHATHOCTh — 3TO JOCTYMHOCTH TEKCTa Il MmoHuMMaHus. Jlerue Bcero ee
MOKHO JIOCTUYb, MOJIb3YSCh JIOTMYHO M TOCIJIEOBATEIbHO TIIATEIbHO BBHIOpaH-
HBIMU CJIOBaMH, (pa3aMM U B3aUMOCBS3aHHBIMHU a03allaMH, PACKPBIBAIOIIMMHU
TEMY.

['pamMOTHOCTB OTpaxkaeT COOJIIO/IEHHE HOPM I'paMMaTHKU U MPaBOIUCAHMSL.
Ecnu B ueM-TO coMHeBaeTech, 3arjsiHUTE B yUY€OHMK, CIIPABbTECh B CIOBAape WM
PYKOBOJICTBE MO CTUJIMCTUKE WM JAlTe NPOYUTATh HAIMCAHHOE YEJIOBEKY, Ybs
MaHepa nucaTh BaM HPaBUTCS.

IV. YHEBHO-METOANYECKOE OBECIIEYHEHHE

4.1. OcHoBHas JJUTEpaTypa:

1. Teopust 1 MEXaHU3MBI COBPEMEHHOT'O TOCYJIAPCTBEHHOTO YIIPABJICHUS
B 2 4. YacTh 1 : yueOHUK U MPaKTUKYM Tl OakanaBpuata U maructparypsl / E. B.
Oxotckuif. — 3-e u3a., nepepad. u pon. — M. : U3garensctBo FOpaiit, 2019. —

367 c. — (Cepus : bakanaBp u maructp. Akagemudeckuit kypc). — ISBN 978-5-
534-03503-2.

2. l'ocynapcTBeHHOE M MYyHHIMNAIBHOE yrpasieHue B 2 4. Yacts 1.
['ocynapcTBeHHOE yIpaBiieHHE : YYEOHUK U MPAKTUKYM ISl aKaJieMHuecKoro Oa-
kanmaBpuara / C. E. IIpokodseB [u np.] ; mox pen. C. E. IIpokodrera, O. B.
[Tanunou, C. I'. Epemuna, H. H. MycunoBoii. — M. : U3garensctBO FOpaiir,
2018. — 276 ¢. — (Cepus : bakanaBp. Akagemuueckuit kypc). — ISBN 978-5-
534-03605-3.

3. ['ocynapcTBeHHOE M MyHUIIMNAIBHOE ympaBiieHue B 2 4. Yactp 2.
MyHununaibHOE yrpaBieHue: YICOHUK U MPAKTUKYM JIJIS aKkaJeMHU4YecKoro Oaka-
naBpuatra / C. E. IlpokodweB [u np.] ; mox pen. C. E. IlpokodreBa, O. B.
[Tanunoit, C. I'. Epemuna, H. H. MycunoBoii. — M..: U3narensctBo FOpaiit, 2019.
— 194 ¢c. — (Cepus : bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-
03607-7.

4.2. JlonoJIHUTEJIbHAS JIUTEPATYypAa:

1. F'ocynapcTBeHHOE M MyHUIIUTIAILHOE YIIPABIICHUE: YUYCOHUK JIJIS aKa-
nemuyeckoro Oakanaspuara/ nmox oow. pea. H.A. Omenbuenko, FO.B. I'nma3oBa. -
M.: M3patensctBo KOpaiit, 2017. Pexxum goctymna: https://urait.ru/izdatelstvo/
our_authors/82FD64A3-3D2E-4703-95BB-4B4365B09EA4
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HNHTepHET HCTOYHUKHU:

1. http://www.gov.ru T'ocopransl Poccun: [Caiit].

2. https://parlib.duma.gov.ru TlapnamenTtckast OuGnaroreka poccuiickou ¢e-
nepaunu: [Caur].

3. http://ecsocman.hse.ru ®enepanbHbiii 00pa3oBaTeabHbIN opTat: [CalT].

4. http://rusrand.ru IlenTp npoOIEeMHOr0 aHaNKM3a U TOCYAAPCTBEHHO-YIPAB-
JIEHYECKOTro npoekTupoBanus: [Caur].

5. https://www.mos.ru Odunmanpaeiii cepBep [IpaButenncTBa MOCKBBI:
[CaiiT].

6. http://istoriku.ru OteuecTBeHHast UCTOPUSI- PAKThI, COOBITHSI, TATHI:
[Caiit].

7. http://www.history.ru/content/view/76/87/ Knuko-codT- MyasTUMeEIMA
M3JIaTeIhCTBO CHEIUATM3UPYIONIEECs Ha pa3padOTKe M U3JJaHUU MYJIbTUMEIUAHBIX
yueOHuKoB uctopu. - «cropus Poccun XX Bex»: [Calt].

8. http://www.consultant.ru CrpaBo4Hble HHPOPMAIIIOHHO NPaBOBBIE CHU-
crembl «Koncynprant [mrocy: [Caitr].

9. http://www.garant.ru CrpaBouHble THYOPMALIMOHHO MIPABOBBIE CUCTEMBI
«"apanTy: [Caitt].

10. https://www.razym.ru DnektpoHHas Oubnuoreka: [CaiT].

V. MATEPHAJIBHO-TEXHHUYECKOE OBECIIEYEHHUE

5.1. O6ecnieyenne 00pa30BaTEIBLHOI0 MPOLECCA HHBIMHA ONOJINOTEYHO-
HHGPOPMAIMOHHBIMH pecypcamMmu
U cpeAcTBaMHu oOecneyeHusi 00pa3oBaTeJLHOI0 nmpomecca

OOyuaromuMcs odecrieunBaeTcsi 10CTyn (yAaJIeHHbIN JOCTYN) K COBPEMEH-
HbIM TpodeccuoHaIbHbIM 0a3aM JaHHBIX U WH()POPMAIIMOHHBIM CIIPABOYHBIM CH-
cteMam. [loHOTEeKCTOBAsE paboyast mporpaMMa AUCIUILUIMHBI (MOIYJIs1) pa3MelieHa
B LludpoBoit HayuHO-00pa3oBaTeNbHON U COLMAIbHON ceTH YHuBepcuTeTa (faiee
- THOCC), B cucteme KOTOpoil PyHKITMOHUPYIOT «IJIEKTPOHHbIE JIMUHbIE KaOuHEe-
Thl 00YYaroNIerocss U HayYHO-TEarorn4eckoro paboTHukay. JlocTyn Kk marepua-
JlaM BO3MOXKEH 4epe3 BBeleHue uHauBuayanbHoro napoisa. [THOCC npennasna-
YyeHa I CO3JaHUsl TUYHOCTHO-OPUEHTUPOBAHHONW MH(GOPMAIIMOHHO-KOMMYHHUKA-
IIMOHHOM cpefpl, obecrneunBaroniell WH()OPMAIMOHHOE B3aWMOJCHCTBHE BCEX
YYaCTHHKOB oOpa3oBaTenbHOro mporecca YHuBepcutera umean O.E. Kyraduna
(MI'FOA), B TOM uucne npeaocTaBlIeHHe UM OOIIEAOCTYIMHOW U MEePCOHATU3UPO-
BAHHOW CIPaBOYHOI, HAy4YHOU, 00pa30BaTEbHOM, COIMAIBLHON MHPOPMAIUU T0-
CPEICTBOM CEPBUCOB, (PYHKIIMOHUPYIOIIMX HA OCHOBE MPHUKIAJIHBIX UHPOpMAIH-
oHHbIX cucteMm YHuBepcutreta umenu O.E. Kyraduna (MT'FOA).

Kaxxnpiii oOydaronuiics B Te4EHHE BCETo Mepruojia 00yueHus: ooecreyeH uH-
JMBUIyaJIbHBIM HEOTPAHUYECHHBIM JIOCTYIIOM K 3JIEKTPOHHO-OMOJIMOTEYHBIM CH-
cTeMaM (DJIEKTPOHHBIM OMOJIMOTEKaM) U K AJIEKTPOHHON MH(POpMAITMOHHO-00pa30-

23



BarensHOM cpene YuuBepcurera umeHu O.E. Kyraduna (MI'FOA). [Tomumo amex-
TpoHHBIX OnOMMOoTeK YHuBepcurera umenn O.E. Kyrapuna (MI'TOA), on oGecnie-
YeH WHAUBUIYaTbHBIM HEOTPAHUYEHHBIM JIOCTYIIOM KO BCEM YJIaJICHHBIM 3JICK-
TPOHHO-OUOTMOTEYHBIM CUCTEMaM, Oa3aM JaHHBIX U CIPABOYHO-IIPABOBBIM CH-
ctemaM, nojkiIoueHHbIM B YHuBepcurere umenn O.E. Kyrapuna (MI'FOA) Ha
OCHOBAaHUU JUIEH3MOHHBIX JOTOBOPOB, M HMEIOIINE aJallTUPOBAHHBIE BEPCUU
CalTOB JyIsl 00YYaIOIIMUXCS C OTPAaHUYECHHBIMU BO3MOXXHOCTSIMU 3/I0POBBSI.

DJIEKTPOHHO-0MOIMOTeUHast cucTteMa (dJIEKTPOHHAas OMOJIMOTEKAa) U DJICK-
TpoHHAsT MHGOPMAIIMOHHO-00pa3oBaTeIbHasl cpefa 00eCrneyrBaOT BO3MOXKHOCTh
onHOBpeMeHHOro goctyna 100 mpoieHToB oOydarouuxcst u3 00l TOYKH, B
KOTOPOI UMEEeTCs IOCTYI K MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «H-
TepHET», KaK Ha Tepputopun YHuBepcuteta umenu O.E. Kyrapuna (MI'TOA), Tax
U BHE €€.

@DoHJT EKTPOHHBIX pecypcoB bHOMMOTEKM BKIIOYAET CIIEMYIONTUE CIIpa-
BOYHO-IIPABOBBIC CHUCTEMBI, 0a3bl JAaHHBIX U DJCKTPOHHBIC OMOIMOTEUHBIC CH-
CTEMBI:

5.1.1. CipaBo4HO-NIPaBOBbIE CUCTEMBbI:

00O «ATeHTCTBO NPaBOBOM HH-
Terpanuu «KOHTHUHEHTY,
TOTOBOPBI:

- Ne 18032020 ot 20.03.2018 1.

c 20.03.2018 r. mo 19.03.2019 r.;

- Ne 19012120 ot 20.03.2019 1.
htto://continent- c 20.03.2019 r. mo 19.03.2020 r.;
1. [MC «KOHTHHEHT» |CTOPOHHSIS online.com - Ne 20040220 ot 02.03.2020 1. ¢
T 20.03.2020 r. mo 19.03.2021 r.

- No21021512 ot 16.03.2021 1. ¢
20.03.2021 r. mo 19.03.2022 r.

- No 22021712 ot 09.03.2022 1.
20.03 2022r. mo 19.03.2023 r;

- Ne 23020811 ot 06.03.2023 1.
20.03.2023 r. o 19.03.2024 r.

2. |CIIC Westlaw|ctoponnss [https://uk.westlaw.com [®wimman AxmuoHepHOro oO1IIe-
Academics ctBa «Tomcon Peiirep (Mapkerc)
FOporn CA», 1OTOBOpBHI:

- No 2TR/2019 ot 24.12.2018 .

c 01.01.2019 r. mo 31.12.2019 r;

- NeRU03358/19 ot 11.12.2019 1.,
c 01.01.2020 r. mo 31.12.2020 r;

- Noe Db-6/2021 ot 06.11.2020 1. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Ne DP-5/2022 ot 27.10.2021 r.,
nepuon gocryna ¢ 01.01.2022 r.
mo 31.12.2022 r.;

- No 32211783551 ot 16.11.2022
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r. ¢ 01.01.2023 r. mo 31.12.2023
r.

OTKpbITast JTULEH3Us A 00pa3o-
. |[KoncynprantlIntoc croponnsis http:/www.consultant.ru [BaTenbHbIX OpraHU3aLUil

https://www.garant.ru  |OTKpbITast JUIEH3USA UIsI 00pa3o-
BaTEJIBHBIX OpraHU3aIui

. [CapanT CTOPOHHSS

5.1.2. IIpodeccnonanbHbie 0a3bl JAHHBIX:

Komnekiun — 1oJiHO- 000 «ITHN HOMKOH»,
TEKCTOBBIX JIEKTPOH- ) moroBop Ne
HBIX KHUT HH(OpMa- hup: ! 03731110819000006 ot
cTopoHHsIs1 [web.a.ebscohost.com
[IMOHHOTO  pecypca 18.06.2019 r. 6eccpouno
EBSCOHost
b/l eBook Collection
ODI'BY «Poccuiickas rocynap-
HaIONAIEHAS SICK- https://rusneb.ru CTBEHHas1 OMOIMOTEKAY,
1 morosop Ne 101/H3Ob/4615 ot
TpOHHAs OMOJMOTEKA|CTOPOHHSS
(H2B) 01.08.2018 r.
c 01.08.2018 mo 31.07.2023r.
(0e3B0O3ME3THBIIN)

OI'BY «lIpe3unentckas 610-

[Ipesunentckas Ouo- nmnotexka umenu b. H. Ensiiuna,

https://www.prlib.ru

nmnotexka uMeHn b.H.jcTopoHHss CornainieHue o coTpyaHuYe-
EnprinHa ctBe Ne 23 oT 24.12.2010 .,
0ECCpPOYHO

000 «PYHEbB», noroBopsi:
- Ne SU-13-03/2019-1 ot
27.03.2019 1.
c 01.04.2019 r. mo 31.03.2020
r.;
- Ne BP-1/2020 ot 17.04.2020
r.c 17.04.2020 r. no

. 16.04.2021 r.;
BRAR%:);U R | Ne DP-2/2021 ot 25.03.2021
’ r.c 25.2021 r. mo 24.03.2022
r.;
- Ne OP-3/2022 ot 04.03.2022
r.c 09.03.2022 r. no
09.03.2023 r.;
- No SU-1494/2023 ot
22.03.2023 r. ¢ 27.03.2023 1.
mo 26.03.2024 r.

Legal Source 000 «[JHU HOUKOH»,
ITOrOBOPBI:

- Ne 414-EBSCO0/2020 ot
29.11.2019 1., ¢ 01.01.2020 r.

25




CTOPOHHSIS

o 31.12.2020 r.;
Ne 5B-5/2021 ot 02.11.2020

http://web.a.ebsco-r. ¢ 01.01.2021 r. o

host.com

31.12.2021 r;

- Ne BP-2/2022 o1 01.10.2021
r.,c 01.01.2022 r. mo
31.12.2022 1.;

- Ne 414- EBSCO/23 ot
21.10.20221.¢01.01.2023 1.
o 31.12.2023 r.

JIutPec: bubnuoreka |[cTOpoHHSS

http://biblio.litres.ru

000 «JIutPecy», 10roBoOpHI:
- Ne 290120/B-1-76 ot
12.03.2020 1. ¢ 12.03.2020 .
mo 11.03.2021 r.;

- Ne 160221/B-1-157 ot
12.03.2021 1. ¢ 12.03.2021 .
mo 11.03.2022 r.;

- Ne OP-6/2022 ot 18.03.2022
r.c 18.03.2022 r. mo
17.03.2023 r,;

- Ne 130223/b-1-136 ot
02.03.2023 1. ¢ 18.03.2023 1.
mo 17.03.2024 r.

5.1.3. DJ1IeKTPOHHO-0MOJIMOTEYHbIE CHCTEMBbI:

00O «HayuHo-u3naTeabCcKuii
entp SHAHUYM», norosopsr:
- Ne 3489 06c ot 14.12.2018 r.

c 01.01.2019 1. 1m0 31.12.2019 1;
- Ne 3/201936¢ o1 29.11.2019 1. ¢C
01.01.2020 1. 1m0 31.12.2020 1.;

ObC )
cropoHHss |http://znanium.com [- Ne 3/2021 36c¢ ot 02.11.2020T. ¢

ZNANIUM.COM 01.01.2021 r. 110 31.12.2021 r.;
- Ne 1/202236¢ ot 01.10.2021 1. ¢
01.01.2022 1. mo 31.12.2022 r.;
- Ne 3221174757536¢ oT
07.10.2022 1. ¢ 01.01.2023 1. o
31.12.2023 1.

ObC Book.ru cTopoHHsisa |http://book.ru 00O «KnoPyc meaua», 1oroeo-

B

- Ne 18494735 o1 17.12.2018 1.

c 01.01.2019 r. mo 31.12.2019 r.;

- Ne ©5B-2/2019 01 29.11.2019 1. C
01.01.2020 r. mo 31.12.2020 1.

- Ne ©5b-4/2021 o1 02.11.2020T. ¢
01.01.2021 r. mo 31.12.2021 r.;

- Ne O5P-4/2022 01 01.10.2021 1. C

01.01.2022 r. mo 31.12.2022 r.;
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- Ne 32211783653 ot 21.10.2022
r.c 01.01.2023 r. mo 31.12.2023 r.

BY3 PI'b
(BuptyanbHbiii  um-
TanbHBIM 3am  Poc-
CUICKOHW  rocyaap-
CTBEHHOW  OMOIMO-
TEKH )

CTOPOHHSIS

https://search.rsl.ru/

OI'bY «Poccuiickas rocynap-
CTBEHHasi OMOJIMOTEKAy, JOTOBOP
Ne 32312116538 ot 14.02.2023 1.
c 02.03.2023 r. mo 01.03.2024 1.

ObC FOpaiir

CTOPOHHSIS

http://www.biblio-

online.ru

000 «2neKkTpoHHOE U3-
natenbeTBO FOpaiT», TOroBOpSI:
-Ne 9b-1/2019 ot 01.04.2019 r.

c 01.04.2019 r. mo 31.03.2020 r.;
- Ne ©B-1/2020 ot 01.04.2020 1.
01.04.2020 r. mo 31.03.2021 r.

- Ne OP-1/2021 o1 23.03.2021 1. ¢
03.04.2021 r. mo 02.04.2022 r.;

- Ne OP-7/2022 o1 09.03.2022 1. C
03.04.2022 no 02.04.2023 r.;

-Ne 32312233331 o1 29.03.2023 1.
c 03.04.2023 r. o 02.04.2024 r.

ObC
HbOpM»

«IOcTrmm-

CTOPOHHSIS

https://elknigi.ru/

000 «tOpugnueckuit jom «kHOc-
TuuHGOpM», 1orosop Ne DP-
1/2023 o1 30.03.2023 1. ¢
05.04.2023 r. mo 04.04.2024 .

ObC IIpocnekt

CTOPOHHSA

http://
ebs.prospekt.org

00O «IIpocriekT», 10roBOPHI:
-Ne 9b-1/2019 ot 03.07.2019 . ¢
03.07.2019 r. mo 02.07.2020 t;

- Ne ©B-2/2020 ot 03.07.2020 1.
03.07.2020 r. mo 02.03.2021 r.;

- Ne OP-3/2021 ot 21.06.2021

c 03.07.2021 r. mo 02.07.2022 r.;
- Ne 32211498857 ot 24.06.2022
r.c 03.07.2022 r. mo 02.07.2023
r.;

- 32312506505 ot 27.06.2023 ¢

03.07.2023 r. o 02.07.2024 r.

Yuusepcurer umenu O.E. Kyradbuna (MI'FOA) oGecnieuen HEOOXOAMMBIM

KOMIUJICKTOM JIMICH3UMOHHOI'O IIPOrpaMMHOTIO o0ecreyeHus.

5.2. Ilepeyensn

nporpamMmmHoro odoecneueHus (I1O), ycraHoB/I€eHHOI0 HA KOMIIbIOTEPAX, 3a-

JAeliCTBOBAHHBIX B 00pa30BaTeIbHOM NpoLecce Mo JUCHUIIHHE (MOAYJII0)

Bce AyaIuTOpHUH, 3aﬂeﬁCTBOBaHHBIC B O6p&30BaTeJIBHOM IMponecce 1o pcajin-
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Ne Onucanne 11O HaunmenoBanue 110, Bua smuensuposa-
NporpamMMHas cpefa, HUA
CYBJ
110, ycTanaBimBaeMoe Ha Pad0YyI0 CTAHIHNIO
1. | OnepanmonHas cucrema Windows 7 Jlunensus
Windows 10 JInuensus
ITo noroBopam:
Ne 32009118468 ot 01.06.2020 r.
Ne 31907826970 ot 27.05.2019 r.
Ne 31806485253 ot 20.06.2018 r.
Ne31705236597 ot 28.07.2017 r.
Ne31604279221 ot 12.12.2016 .
4. | AuTHBUpYCHas 3aIIUTa Kaspersky Workspace JIvuensus
Security
ITo noroBopam:
Ne 31907848213 ot 03.06.2019 r.
Ne 31806590686 ot 14.06.2018
Ne31705098445 ot 30.05.2017
Ne 31603346516 ot 21.03.2016
5. | OducHbie makeTs Microsoft Office | JInuensus
ITo noroBopam:
Ne 32009118468 ot 01.06.2020 r.
Ne 31907826970 ot 27.05. 2019 r.
Ne 31806485253 ot 21.06.2018 r.
Ne31705236597 ot 28.07.2017 r.
Ne31604279221 ot 12.12.2016 1.
7. | ApxuBaTopsl 7-Zip OTKpbITas TMLEH3HS
WinRar OTKpBbITas TUICH3US
8. | MHTepHET Opay3ep Google Chrome OTKpBITAs JIUIICH3US
9. | [Iporpamma st mpocmoTpa (aitmoB | Adobe Acrobat reader OTKpBbITast JTUICH3US
PDF Foxit Reader OTKpBITAs! JIUICH3US
10. | IIporpamma amns mpocmotpa daitnoB | DjVu viewer OTKpbITasH JIUICH3US
DJVU
11. | ITakeT KOHEKOB K-Lite Codec Pack OTkpbITas NULIEH3US
12. | Buneomnneep Windows Media Player | B kommiekre ¢ OC
vlc pleer OTKpbITast IULEH3US
flashpleer OTKpBITast JIMICH3US
13. | Ayauoruieep Winamp OTKpbITast JIUIECH3US
12. | CnpaBo4HO- MPAaBOBBIE CUCTEMBbI KoHcynbTaHT muItoC OTKpbITasH JIUICH3US

( CIIC)

l"apant

OTKpbITas JIUICH3US

VYuusepcurer umenu O.E. Kyradhuna (MI'FOA) pacnonaraer marepuaibHO-
TEXHUYECKON 0a30i, COOTBETCTBYIONIEH NEWCTBYIOIMIUM MPOTUBOIOKAPHBIM Tpa-
BUJIaM ¥ HOpMaM, U 00eCIIeYrBAIOIIEH TIPOBEIEHNE BCEX BHUJIOB JAUCIUILUIMHAPHOM
U MEXIUCIUIUIMHAPHON IOJrOTOBKH,

MPAKTUYECKOM M  HAy4YHO-UCCIIENO0-

BaTEJIbCKOW pabOTHl 00yUaIOIUXCs, MPETyCMOTPEHHBIX YU€OHBIM TIAHOM.
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B peanmmzanuu auCHMIUIMHBI (MOJYJIs) 3aJ€HCTBOBAHbI YUEOHBIC ayIUTOPHH IS
MPOBEICHUSI JICKITMOHHBIX 3aHITHH, TMPAKTUYCCKUX (CEMHUHAPCKUX) 3aHSATHH,
TPYNTOBBIX U WHAWBUAYATbHBIX KOHCYJIBTAIMMA, TEKYIIIETO KOHTPOJIS M MPOMEXKY-
TOYHOW aTTECTAIMH, & TAKXKE MOMEIIEHHUS JJIT CAMOCTOSTEIILHON pabOThl M ITOMeE-
IIEHUS JIJI1 XpaHEHUs U NpOoPUIaKTUYECKOro 00CIyKUBaHUSI y4eOHOTr0 000py10-
BaHWs. J[71s mpoBeeHUs 3aHATUH JIEKIIMOHHOTO THITA O0YYarOIIMMCS TIPEJIararoT-
csi HaOOpPBI IEMOHCTPAIIMOHHOTO OOOpPYAOBaHUSA M y4eOHO-HAIJISIAHBIX MOCOOUH,
o0eCIeuynBarOIINe TEMATHICCKHUE WILTIOCTPAIINN, KOTOPBIC XPAHATCS Ha 3JICKTPOH-
HBIX HOCHUTENSAX. YueOHas NUCUMIUIMHA (MOJyJb) oOecrieyeHa MOMEIIEHUEM JUIs
XpaHEeHUsI U MPOPUITAKTUIECKOTO 00CTYKUBaHUSI yUeOHOTO 000py0BaHUS.

5.3. IlomenieHus 1JI CAMOCTOATENbHOI Pa00THI 00y4ar0IIUXCs

[TomereHus A1 CaMOCTOSATENBHON PabOTHl 00YHAIOIINXCS PACIIOIOKEHHBIE
1o azapecy r. Mocksa yi. CanoBas-Kyapunckas 1.9 ctp.1, ocHaleHbl KOMIBIOTEP-
HOM TEXHUKOM C BO3MOXKHOCTBIO MOJIKIIOUEHUs K ceTu «HTepHeT» u obecneye-
HueM goctyna B OMMOC YHuBepcuTeTa u BKIIIOUYAIOT B ce04:

1. DneKTpOHHBIN YMTAIBHBIN 321 HA 135 mocai0uHbIX MECT:

- CTOJI CTyA€HYECKHUM IBYXMECTHBIN — 42 1IT.,

- CTOJI CTYy/ICHYECKU TpeXMeCTHbIA — 10 1mIT.,

- KpecJIo Jisi MHAUBUyallbHOM pabOThl — 3 IT.,

- ctyn — 135 mir.,

- kommbroTep crynenyeckuii 50 MAC AB — 76 mit. (koMIblOTepHasi TEXHU-
Ka MoJKIoueHa K cetu «VHTepHeT» M oOecrneyuBaeT IOCTYI B 3JEKTPOHHYIO
nH(OpPMAITMOHHO-00pa30BaTEILHYIO CpPeIy),

- MPOEKTOp ¢ MoTOopu3oBaHHBIM U TOM Epson EB-1880 — 1 miT.,

- akpaH Projecta ¢ 37eKTpOHHBIM MPUBOIOM — | MIT.

OJIEKTPOHHBIM YHATAJIBHBIA 3aJ71 PACIOJIAraeTCs Ha MEPBOM JTa)ke, MpeaHa-
3HAYEHHOTO /Il UHBAJIUOB U JIUIl C OIPAaHUYEHHBIMU BO3MOKHOCTSMH 3]I0POBbS,
pabouue MecTa B YUTAIbHOM 3aji€ 000pYAOBAHBI COBPEMEHHBIMU S)PTOHOMHYHBIMU
MOHOOJIOKaMU C KaYE€CTBEHHBIMU YKpaHAMU, a TAKXKE ayJUO FrapHUTYPaAMHU.
Kowmrmnekc cpencrs:

- pabouee MecTO ¢ YBEJTUYEHHBIM MTPOCTPAHCTBOM — 2 IT.,

- HAYIIHUKW «HAKJIaIHOr0» THMAa — | KOMILI.,

- tyna pyuHas aiug yreHust 90mmx13.5mm — 1 wir.,

- nuu3a Openens B BuHuioBoi pamke 300%190 — 1 .

2. YuTanbpHble 3abl HA 93 MOCa04YHbIX MECT:

- CTOJI CTYA€HYECKHUM IBYXMECTHBIN — 24 1IT.,

- CTOJI CTyACHYECKUM TPEXMECTHBIN — 2 IIT.,

- KpecJIo Jisl MHAUBUyaJIbHOM paboThl — 7 WIT.,

- cTysn — 93 .,

- komnbrotep crynenuecknid 50 MAC AB — 11 m.

3. AGOHEMEHT Hay4YHOU ITuTepaTyphl Ha 4 MOCaJOUYHbBIX MECT:

29



- CTOJI CTYICHYECKU OJTHOMECTHBIN — 4 IT.,
- komnslotep cryaendyeckuit 50 MAC AB — 4 mir.,
- CTyJ — 4 1T.

[Tomenienue st cCaMOCTOSITENIbHOM pabOThl 00YUYarOIIHUXCS, PACTION0KEHHOE
o ajpecy r. Mocksa Ha0. [1lutoBa 1. 72 kopi. 3, OCHaIIEHO KOMIIBIOTEPHOM TeX -
HUKOW C BO3MOXHOCTBIO MOJAKIIOUEHHS K ceTu «VHTepHeT» U o0ecreyeHruem ao-
ctyna B OUOC YHuBepcuTeTa U BKIIOYAeT B ceOs:

- KOMITIbIOTEp cTyneHueckuid Lenovo — 16 mr.,

- CTOJI CTyACHYECKHUI OJTHOMECTHBIA — 16 mT.,

- CTOJI CTYA€HYECKHUM IBYXMECTHBIN — 17 1iT.,

- cTyn — 42 .
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