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1. OBIIASI XAPAKTEPUCTUKA IPOTPAMMBI YUEBHOM
MPAKTUKM (IIACITOPT)

1.1. MecTo Yy4eOHOl NPAKTHKHM B CTPYKTYpe OCHOBHOM
00pa3oBaTeJbHOI NPOrpaMMbI

VYyeOHasi TMpakTUKa SBISETCS 0O0A3aTENbHBIM  Pa3lejoM MPOTrPaMMBbI
MOJITOTOBKH CIIEIIUATMCTOB cpeiHero 3BeHa. OHa npezacTaBisieT co0oil Bu yueOHOM
JESITEIbHOCTH, HampaBleHHOW Ha (OpMHpOBaHHE, 3aKpEIUICHHEe, pa3BUTHE
MPAKTUYECKUX HABBIKOB U KOMIIETEHIIUM B MPOIECCE BHIIOTHEHUS OMPEACICHHBIX
BUJIOB PalOT, CBSA3aHHBIX C OyAyHied IpodecCHOHAIbHOMN IEATENbHOCTHIO.

YueOHas mpakTHKa IPOBOJUTCS, B COOTBETCTBUU C YTBEPKIECHHBIM yU4eOHBIM
IJIAaHOM, TIOCJI€ TPOXOXKJEHUS MeXAuCIUIUIMHapHbIX KypcoB (MJIK) B pamkax
npodeccuonansuoro  Moayis  [IM.03uB3  «OpraHu3alMOHHO-TEXHUUYECKOE
oOecrieueHue pabOThI CyI0BY.

1.1. Heas 1 m1aHupyemblie pe3yJIbTAThl 0OCBOCHUS YUeOHOH NMPAKTHKH

Lenpro yueOHOM PAKTUKH SIBISIETCS (POPMHUPOBAHUE Y CTYAEHTOB YMEHHUI,
npUOOpETEeHNE  MEPBOHAYAIBHOTO  MPAKTUYECKOTO  ONbITa B paMKax
npodeccuoHanbHoro  mMoxayss  I[IM.03uB3  «OpraHu3aliOHHO-TEXHUYECKOE
obecrnieueHue paboThHI CYI0BY.

3agauu MPaKTUKHU:

- 3aKpeMJIEHUE U CUCTEMATU3ALMS MOJTYYEeHHBIX TEOPETHUECKUX 3HAHUN MpU
V3y4YECHUHU JTVCLIUILIVH npodeccruoHanTbHOTO MOy IIM.03HuB3
«Opranu3aloHHO- TEXHUYECKOE obecrieueHre paboThl CyI0BY;

- OBJIaJIEHUE TIEPBUYHBIMH MPOHEeCCUOHATHPHBIMU YMEHUSIMU U HABBIKAMH 110
OCHOBHBIM HAIIPABJICHUSIM OPraHU3ALIMOHHO-TEXHUUYECKOro oOecredeHus padoThl
CyJIOB ¥ apXHUBHOTIO JIeja B CY/E;

- TIpUOOpETEeHUE MPAKTUUYECKUX HABBIKOB B Oyaylieil mnpodeccuoHaibHOU
JEATEIbHOCTH WJIM OTJEIBHBIX €€ pa3eiax.

B pesynbrare usyuenus npodheccuoHaIbHOTr0 MOyl 00y4arOIIXCsl TOJHKEeH
OCBOMTb  OCHOBHOW  BHJ  JEATEIbHOCTH  «OPraHU3alMOHHO-TEXHUYECKOE
oOecrieyeHue pabOThl CYAOB» U COOTBETCTBYIOIIME €My OOIIMEe KOMIETEHIMU U
npodecCUOHANIbHBIE KOMIIETEHIIUHN:

1.2.1. IlepeyeHpb 00IMX KOMIIETEHIIUI

Kon HanmeHoBaHMe 001X KOMIIETEH UM

OK 01. BeiOupare cmocoObl  pemieHus 3a7ad  NpOo(PEecCHOHANBHON  JesITeIbHOCTH
IPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTaM

OK 02. Hcnonp30BaTh COBpPEMEHHBIE CpPEICTBA IOMCKA, aHAIW3a W HMHTEPIpPETaluu

nHpopmanud, U UHPOPMAIMOHHBIE TEXHOJOTHUH [UIsl BBIIOJHEHHUS 3a/1ad
poeCCHOHATILHOM J1eATeIbHOCTH

OK 05. OcylecTBIATh YCTHYIO M NMUCBMEHHYIO KOMMYHHKAIMIO HA TOCYJapCTBEHHOM
s3pike  Poccuiickoit @enmepanyii ¢ y4€TOM OCOOCHHOCTEH COLMAIBHOTO U
KYJIbTYPHOI'O KOHTEKCTA

OK 09. [Tonmp30BaTbes POGeCCHOHATBHON JIOKYMEHTAllMeH Ha TOCYIAPCTBEHHOM U
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HHOCTPAHHOM A3bIKaAX

1.2.2. IlepeyeHpb npoeccHOHAIBHBIX KOMIIETEHUM I

Kon HaumeHoBaHue BUI0B J1€ATEJILHOCTH U NPO(eCCHOHATBHBIX KOMIIETEeH Uil

B/ 03 Oprasn3zanoHHO-TeXHHYeCKoe obecneyeHue padoThl CYy10B

IIK 3.1. | OcymiecTBisTh BeJeHUE Cy1I€0HOTO AEIOMPOU3BOCTBA.

IIK 3.2. | OcymecTBisTh AEUCTBUS MO INIAHUPOBAHUIO U PEATM3aLUA MEPONIPUATUI 11O
obecrniedeHno paboThl apXuBa CyJa.

IIK 3.3. | CocTaBisTh NPOEKTH IPOIECCYATbHBIX U CIYKEOHBIX TOKYMEHTOB Cya

IIK 3.4. | OcymecTBusTh paboTy ¢ 0OpalieHusIMU TPaxaaH U OPraHu3aIHid

IIK 3.5. | OcymuecTBisTh paboTy M0 perucTpanuu, yuéTy U TEXHUUECKOMY 0(OPMIICHUIO
VCTIOJTHUTEJIBHBIX JIOKYMEHTOB 10 CYZCOHBIM JICTaM.

C 1enbio 0OBJaJIEHUs] COOTBETCTBYIOLIUMH OOIIMMU U MPO(ecCHOHATbHBIMU
KOMITETEHLIUSIMU OOYYAIOIIUIICS B pe3yJbTaTe MPOXOXKICHUS MPAKTUKUA B pamMKax

OCBOCHMUA

npodeccuoHanpHOro  Moayns — «OpraHU3alMOHHO-TEXHUYECKOE

oOecrieyeHue paboThl CYA0B» JOJIKEH:

Baanernb
HaBBIKAMH

Benenuss paboThl ¢ OOpalIeHUsSIMH Tpak[JaH, MOCTYNAIOIIMMU B CyA B
AIIEKTPOHHOM BHJI€ 1 Ha OyMa)KHOM HOCHUTETIE.

Benenus nmpuéma KOppECIOHICHIIMH U JIE]T B COOTBETCTBUU C HHCTPYKIIUSIMU
10 CyZeOHOMY JICIIOTIPOU3BO/ICTBY.

OcyllecTBIeHUsT MEpONPUATUN 1O MOATOTOBKE CYyAE€OHBIX Jel K
pa3buparensCTBy.

[ToaroToBKH, BHIAAUN U HANIPABIEHUS KOMUI Cy/eOHBIX aKTOB U JOKYMEHTOB
U3 CyJ1eOHBIX JIe.

[ToaroToBkH Ccy/1eOHBIX aKTOB K OMyOJIMKOBAHHUIO Ha CalTe Cyaa.

OO6partenust CyeOHBIX aKTOB K UCTIOJIHEHHUIO.

OcymecTBineHust paboThl ¢ CyJeOHBIMU JIEaMU, HapsAaMd U JOKYMEHTaMH
apxuBHOTO (OH/IA CyAa.

CocraBieHus ciy:KeOHbIX JOKYMEHTOB CyJa.

YMmernb

Bectn mnpuéMm rpakmaH, KOPPECIOHJCHIIMM W JE B COOTBETCTBUU C
HOPMAaTUBHBIMH aKTaMH.

OcymiecTBISITE paboTy 1o TpUEMY OOpalleHuid, TMOCTYNAKIUX B CYI B
AIIEKTPOHHOM BUJIE.

OCymIeCTBIISITh PETUCTPAITHIO, YUET ABHUKEHUS, OOpMIIEHHE CyIeOHBIX JIe.
OcyIecTBIATh U3BEIICHNE YYACTHUKOB CYAeOHOTO pa30upaTensCTBa.
OcymecTBISATh 0OPMIICHHE, HAITPABJICHHUE U BBIIaYy KOITUH CYy/IeOHBIX aKTOB
U JIOKYMEHTOB U3 CYyI€OHBIX eIl

OcymiecTBISITH OOpalieHne CyaeOHbIX aKTOB K UCTIOJTHEHHUIO.

OcCyIecTBISATh MOATOTOBKY TEKCTOB CYACOHBIX aKTOB K pa3MEIICHHIO Ha
caiiTe Cy/ia B CETH NHTEpHET.

OcymecTBisaTh  paboTy ¢  CyneOHBIMH  JenaMd U JOKYMEHTaMH,
nepeaBaeMbIMH Ha apXUBHOE XPAHCHHUE U HAXOJISAIUMUCS B apXUBE Cy/a.
CocTaBysTh CyeOHbBIE TOKYMEHTHI Cy/a.

OcymiecTBISITh pabOTy 1O OOPANICHHUIO K UCTIOJTHEHUIO CY/IeOHBIX aKTOB.

3HaTh

CopepxaHue MPaBOBBIX aKTOB, PETYIUPYIOIIMX BONPOCH CYyJOYCTPOICTBA U
CyJIOTIPOM3BOCTBA.

[TpaBoBBIE aKTHI IO CYACOHOMY JIEIIONPOU3BO/ICTBY.
HopMmaTuBHO-MeTOIMYECKHE JOKYMEHTHI 0 00ecTeyeHNI0 paboThl Cyaa.




Knaccudukanuio cinyxeOHBIX JTOKYMEHTOB UM TpeOOBaHHs, K HHUM
npeabssisiemble B cootBeTcTBUM ¢ ['OCT 1 npaBoBbIMU aKTaMH.
WNudpopManinoOHHO-KOMMYHHUKAMOHHBIE CHCTEMBI B CYA€OHON JAEATEIbHOCTH.
OcHOBBI OXpaHbl TPYyZla U TEXHUKU OE30MaCHOCTH.

CucreMy 10KyMEHTOO0OpOTA B CYJIE.

[TonsiTve ¥ BUIBI JOKYMEHTOB, TPEOOBaHUS, K HUM IIPEIbSBISEMBIE.

OO0mue BOIPOCH OpraHu3ali pPadOThl Cy/la: OCHOBHBIC HAMPABICHHUS
NESTENIbBHOCTH  CTPYKTYPHBIX —MOApA3JeNeHuid cyaa, 00ecrneyuBaroux
CYIOINpPOU3BOJICTBO; IMpaBUja TMOBEACHHS paOOTHUKOB ammapara Cyjaa;
JNOJKHOCTHBIE  pErJIaMeHThl  paOOTHUKOB — ammapara CcyJa; [paBuja
BHYTPEHHETO pacnopsKa cyaa  T.II.

[Topsimox yu€Ta MOCTYNHMBIIMX B CyJA OOpalleHHil, TOKYMEHTOB U el U
perucTpanuu CyaeOHbIX JIell, MPUHATHIX K TPOU3BOJICTBY.

Opranuzanuio M BeICHHE CYAeOHOTO JeNONMPOM3BOJACTBA HA CTaJAUU
MOJIFOTOBKH JieJia K CyZIeOHOMY pa30upaTesbCTBY: HallpaBJIEHUE U3BEIICHUN U
BBI30BOB, 0(OpMIICHHE Cy1eOHBIX eI

Opranuzanuio M TOPSAAOK BEIEHUS CYyIAeOHOro 3acelaHus U BEACHHE
IIPOTOKOJIA CYZEOHOT0O 3aceAaHMsl.

[Topsimox oopmiieHus: cyaeOHbIX e B MEPHOJ U MOCIIe UX PACCMOTPEHHUS:
BblJlaya W HaIpaBJICHUE KOMHMU CyJEOHBIX aKTOB U JOKYMEHTOB; IOPSIOK
O3HAKOMJIGHHS C MaTepuajamMH Jeja; HamnpaBieHHe CyAeOHBIX el B
BBIILIECTOSIIINE HWHCTAaHIMM C aleUIALMOHHBIMU, KAaCCAllMOHHBIMH MU
HAJ30PHBIMH KaN00aMH, YaCTHBIMH >Kano0amH.

[Topsimox oOpallieHus: K HCIOJHEHUIO IPUTOBOPOB, PELICHUMN, ONIpeAeTICHUI U
MOCTaHOBJICHUH Cy[a.

[Topsimok MOATOTOBKH U Mepeaayuu cyAeOHbIX A€l U JOKYMEHTOB K Ilepe/iade B
apxuB cyJa.

[Topsimok oOecriedenust AOCTyna K HMH(pOpMalMU O JEATEIbHOCTH CYJOB:
HOJTrOTOBKY CYZEOHBIX aKTOB K pa3MEIIEHUIO Ha OQUIIHAIbHOM caliTe cynia B
MH(OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHOM CETH MHTEPHET.

[Topsimox  ocCyIIECTBIEHUS] KOHTPOJIS CyJAeOHOro JIeNONpOM3BOJCTBA U
KOHTPOJIb HWCIHOJHEHHWS: LEIM U 3a7aud, CYObEKTbl KOHTPOJS M UX
MIOJIHOMOYHSL.




2. CTPYKTYPA U COAEPKAHUE ITPOTPAMMBI
YUYEBHOU MPAKTUKHA

2.1. O0bem u pasaesbl NPodecCHOHATBHOT0 MOAYJISA, 10 KOTOPbIM
NpexycMOTPEeHA y4eOHAas MPAKTHKA

Ounas, popma 00yyeHus

Pa3nennsl npodgeccuoHaaIbHOIO MOAYJISA O0BeM B akaja. yacax
Yueonas npaktuka [IM.03uB3 «Opranu3anuoHHo- 36
TeXHH4YecKoe odecniedyeHne padoThbl Cy10B»
4 cemecTp
M/IK.03.03uB3 OCHOBBI OpraHU3alMOHHO-TEXHUYECKOTO
o0ecrneueHus JesITeIbHOCTH CY/I0B
MJIK.03.04uB3 ApxuBHOE J€JI0 B Cy/I€
O0beM 00pa3oBaTeIbHON MPOrpaMMbl PAKTHKH B T.4. B 36
(opme npakTHUYeCKOi MOATOTOBKHU
CamocrosTenbHas paboTa 36
IIpomexyTounas arrecraums — AudpepeHIUPOBAHHBIN 3a4eT
P Y " AHbpepentp 4 cemecTp
3aouynas opma o0yueHnust
Pazaennsl npogeccCHoOHaTIBLHOI0 MOAYJIA O0bem B akaj. yacax
Yueonas npaktuka [IM.03uB3 «Opranu3anuoHHo- 36
TeXHHYeCKoe o0ecniedyeHne padboTbl CyA0B»
MJIK.03.03183 OcHOBBI OpraHU3alMOHHO-TEXHUYECKOTO
o0ecrnieuyeHus JesiTeIbHOCTH CY/I0B
M/IK.03.041B3 ApxuBHOE J€]O0 B Cy/I€e
O0beM 00pa3oBaTeIbHON POrpaMMbl NPAKTHKH B T.4. B 36
(¢opMe npakTHYECKON NOATOTOBKHU
CamocrosrenbHas pabora 36
IIpome:xxyTouHas arrecranus — Au¢@epeHIUPOBaHHbIN 3a4eT
P Y " AWppeperump YcranoBouyHas ceccus
3 Kypca




2.2. Conep:xxanue yueOHOH NPAKTUKHU

TrOCYAAPCTBEHHBIX TPAXKIAHCKUX CIIYKALIHX.

- N3yunts nopsiox npuéma rpaxaad pabOTHUKaMH amnmnapara cyja.

- W3yuuts mnpaBuia OCYIIECTBICHHS IEPBUYHOIO Yy4Y€Ta CTaTHUCTUYECKON
nH(pOpMaIMH B CyJie Ha OyMa>KHOM HOCHUTEJIE U B JIEKTPOHHOM BUJIE;

— W3yunth mpaBwiia OCYIIECTBIEHHUS CHPABOYHOM PabOTHI MO y4eTy cyaeOHOH
IPAKTHKU B CYJIE.

- M3yuutps mnopspok HH(OpMaNMOHHOrO oOecneyeHHust MAEATeNbHOCTH Cyfa,
HCIIOJIb3yeMBIMU B Cyzie TpaBoBbIMH 0azamu u nmporpammamu ['AC «IIpaBocymaue.
- O3HaKOMJIEHHE C ApXUBHBIM U CTATUCTUYECKUM JI€JONPOU3BOACTBOM.

- W3yunte mnopspok pasmemieHuss Ha HTepHer-caiite ¥ MHGOPMaMOHHBIX
CTeHJax cyJa nH(pOpMalUK O MECTE U BpEMEHH Cyl1eOHOro 3acejaHus.

- O3HAKOMJICHHE C TTOPSIIKOM pabOThI CAWTOB CY/IOB.

Yueonas npaktuka M/IK.03.04uB3 ApxuBHoOe 1€J10 B cy/1e

HaumenoBanme pasznenos | Copeprkanue padboT O0BéM, Kopr koMITeTeHITHH,
akag. 4. | popMHpOBaHHIO
KOTOPBIX
crocoOCTByeT
AJIEMEHT IPOTrPaMMBI
1 2 3 4
Yueonaa npaktuka M/IK.03.03183 OCHOBBI OPraHU3alHOHHO-TEXHUYECKOI0 00ecredeHHs 36
AeITeJIbHOCTH CY10B
Buner padot - O3HaKOMJIEHHE CO CTPYKTYpPOii Cyna, GyHKIUIMU CyINeOHBIX KOJUIETHH, CyeOHBIX OK-01
COCTAaBOB, OCHOBHBIX MOJpAa3/EJCHUI ammapara cyia M HOPMaTUBHBIMU OK-02
NPaBOBBIMH  aKTaMH, PETYIUPYIOIIMMH HMX  JESATEIbHOCTh, IPaBHJIAMH OK-05
BHYTPEHHET0 TPYIOBOTO paclopsiaKa, MIpaBUIaMi TEXHUKH 0€30IaCHOCTH OK-09
- O3HaKOMJIEHHE C JODKHOCTHBIMU pErIaMEHTaMM CHELMAINCTa Cyna, CeKpeTaps [IK-3.1.
cyna, CeKpeTaps CyieOHOro 3aceqaHusl. T1K-3.2.
- O3HakoMiieHHE ¢ pabodyuMU MecTaMu pabOTHHUKOB arapara cyia, IpaBHIaMu [1K-3.3.
TEXHHUKH 0€30MacHOCTH. [1K-3.4.
- O3HakoMJieHHE C JIeATETbHOCTHIO 10 OOECMEYeHUI0 CYIOB Kaapamu [IK-3.5.




- 3aHUMAaThCsl CBEPKOM TpeOOBaHUM, YCTAHOBJIEHHBIX 3aKOHOJATENIbCTBOM, K IIK-3.1.
MOMEIICHUSIM apXuMBa - TEMIeparypa U BJIAXHOCTb, PACCTOSHUE MEXIY I1K-3.2.
CTEJIJIaXKAMHU. [IK-3.3.
- 3aHUMAThCsl YIOPSIIOUYCHUEM CY/IeOHBIX el B apXHBe (POPMUPOBAHNE KAPTOTEKU [1K-3.4.
YYETHO-CTaTUCTUYECKUX KaPTOYECK. [IK-3.5.
- 3HAKOMUTBCSI C TIOPSIIKOM COCTaBJICHUS] ApXHUBHBIX KaTajoroB U yKa3aTeleH.
- 3HAKOMHTBCSI C NMMCbMEHHBIMU 3asBJICHUSMH, MOJIIMBKA 3asBICHUN K AENy U
BHECEHHE UX BO BHYTPEHHIOIO OIUCh.
- BBIIIOJIHATD PACIIOPSKEHUS] PYKOBOJUTENIS IPAKTUKU OT OpraHU3aliy 110 Bblaue
KOIUI TOKYMEHTOB U3 CyIeOHOro Jena.
- 3aHUMAaThCS IPOILMBKOM, HyMepaluel KON JOKYMEHTOB.
- 3HAKOMUTBCSI C TIOPSIIKOM 3aIOIHEHUS KypHalla BbLIAYU Jedl.
- 3HAKOMHTbCSI C BHIOOPOM MOJIMHHUKOB PEIIEHUH, IPUTOBOPOB,
OlpeNiesIeHull, JUYHBIX JOKYMEHTOB U ONpEeAEiICHUH U3 OTOOpaHHBIX K
YHUUTOXECHUIO €]
- COCTABJISITh aKThI O BBIICTICHUH JIeJl K YHUUTOXKEHUIO, X MOAIIUBKA B OTACIbHBIN
Hapsi .
- 3aI0JIHSTh PETUCTPALIMOHHBIE XKYPHAJIBI U YUETHO-CTATUCTUUYECKUE KAPTOUKH.
- 3HAKOMUTBCSI C YIIAKOBKOM TOKYMEHTOB JUIsl CIa4U B apXUB
IIpome:xkyTounas KomnuiexcHblil nuddepeHunpoBaHHbIi 3a4eT OK-01
arrecranus B (hopme OK-02
3alIUThI OTYETA O MPAKTUKE B popMe coOeceI0BaHUS, ONPEAETSAIOIIEr0 OK-05
YPOBEHb OCBOEHHBIX OOLINX U MPO(ECCHOHATBHBIX KOMITETEHITHH OK-09
[IK-3.1.
[IK-3.2.
[IK-3.3.
[1IK-3.4.
I1K-3.5.
Bcero no yueoHoii 36 u. —
NPaKTHKE 1 Hemensn




3. YCJIOBUSA PEAJIM3AIIMU ITIPOTPAMMBI YYEBHOM ITPAKTUKHA

3.1. TpeOGoBanusi K MATEPUATIBLHO-TEXHUYECKOMY 00ecIedeHUI0
Y4eOHOM NMPAKTHUKH

Jlist peanu3zanuy IporpaMmbl y4eOHOM MPAKTUKKA MOMYJS JTOJDKHBI OBITh
MPETYCMOTPEHBI CIEYIOLIUE CIIEeIUaTIbHbIE TOMEIICHUS:

Kabuner «Kabunem obwenpogheccuonanvrvlx oucyuniumny, OCHAIIEHHBINA
o0opyZOoBaHUEM, TEXHHYECKUMHU CPEJCTBAMH, OCHAICHHBI 000pYyIOBaHUEM,
TEXHUYECKUMU CPEICTBAMHU OOyUCHHUS.

[TpoxoxaeHue yueOHOM MPaKTUKX BO3MOKHO B OpraHU3aIUsX, JeITeIbHOCTD
KOTOPBIX COOTBETCTBYET MPODHIIIO MOATOTOBKU O0YYaIOIIUXCS.

VYueOHas npakTUKa NPOBOAUTCS B OpPTraHHU3aLMIX, C KOTOPHIMH 3aKJIIOUCHbI
JIOJITOCPOYHBIE IOTOBOPHI HAa IMTPOBEICHHUE YUeOHOM MPAKTUKHU UITU 110 TapaHTUITHBIM
MACbMaM.

B opranmzanuu u mpoBeneHMM y4eOHOM  MPaKTUKH  y4acCTBYIOT:
o0pa3oBaTeIbHOE YUPEKICHUE U OPTraHU3aIlUU C YYETOM 3aKJIFOUEHHBIX JJOTOBOPOB.

Obpaszosamenvroe yupesicoeHue:

— TUIAHUPYET U YTBEPXKIACT B yueOHOM ILIaHE BCE BUJIBI M ATAIbl y4eOHOM
npakTuku B cooTBeTcTBUU ¢ [IIICC3 CIIO ¢ yueToM 1I0roBOpOB ¢ OpraHU3aLUSIMU;

— 3aKJII0YaeT JOTOBOPHI HA OPTaHU3ALINIO U TIPOBEACHUE MTPAKTUKY;

— pa3pabaThIBa€T U COTJACOBBIBACT C OpraHU3alUIMHU MPOrpamMmy,
COJIepKaHKE U TUIAHUPYET PE3YIbTaThl MPAKTUKY;

— OCYIIECTBJISIET PYKOBOJICTBO MPAKTUKOM;

— KOHTPOJIUPYET peaIU3alUI0 TPOTPaMMBbI U YCIIOBUS TIPOBEICHUS YUEeOHOM
MPaKTUKUA OPTaHU3alMSIMU, B TOM YUCJIE TPeOOBaHUSI OXpaHbI TPY/a, 0€30MaCHOCTH
KU3HENICITEIIbHOCTH U TOKapHON 0€30MacHOCTH B COOTBETCTBUU C MPaBUIIAMU U
HOpPMaMH, B TOM YHUCJIE OTPACIEBbIMU;

— COBMECTHO C OpPraHM3alisIMU, YYaCTBYIOIIMMHU B MPOBEICHUU MPAKTUKHU
OpPraHU30BbIBAET MPOIEAYPY OIEHKH OOIMUX U MPOPECCUOHAIBHBIX KOMITETCHIIHM
00y4YaroIIerocsi, OCBOCHHBIX UM B XOJI€ MPOXOXKACHUS Y4eOHOU MPAKTUKH;

— pa3pabaThIBaeT M COTIIACOBBIBACT C OpraHU3aAUSIMHU (POPMBI OTIYETHOCTU U
OLICHOYHBIA MaTepHall MPOXOKICHHS TPAKTUKU;

— Ha3HayaeT PYKOBOAUTENS OT 00pa30BaTEIBLHOIO YUPEKICHUS, KOTOPHIMA
OCYIIECTBIISIET OPraHU3aIMI0 U PYKOBOJICTBO YUEOHOM MPAKTUKOM.

IIpoghunvruvle opeanuzayuu, yyacmeyrowjue 6 nposedeHUuY NPaKmuKu:

— 3aKJII0Yal0T IOTOBOPHI HA OPTaHU3AIMIO U MPOBEICHUE TPAKTUKY;

—  COIVIACOBBIBAIOT MPOTPaMMy MPAKTUKH, TNIAHUPYEMBIE PE3yJIbTaThl
MPaKTUKHU, 3a/laHUE HA TTPAKTHKY;

— TPEeNOCTaBISAIOT  pabouWe  MecTa  MpPaKTUKAHTaM,  Ha3HA4aroT
PYKOBOIUTENEH TPAKTUKH OT NPOGUIBLHON  OpraHu3alud, ONPEAeIsSIOT
HaCTaBHUKOB,;

— YYacCTBYIOT B OpTaHM3AIlMU W OIEHKE PEe3yJhTAaTOB OCBOCHHS OOIIMX U
poPeCCHOHANBHBIX KOMMETEHITNH, TOJYYCHHBIX B TIEPHUOJ TPOXOXKICHUS
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MPaKTUKH;

— Y4YacTBYIOT B (JOPMUPOBAHUU OLIEHOYHOT'O MaTepHalia Jisi OLEHKH 00IIHX
U TpodeccHOHaTbHBIX KOMIIETCHIIMM, OCBOCHHBIX OOYYAIONIMMHUCS B MEPHOJ
MPOXOXKJICHUS YUeOHOM MPaKTUKU;

— o0ecreynBalOT  0€30MacHbIE  YCIOBUSI  MPOXOXKACHUS  MPAKTUKHU
OOy4aroNIMMUCS, OTBEYAIOIIME CAHUTAPHBIM MpaBWIaM W TpeOOBaHUSM OXpaHbI
TPyZa;

— TMPOBOIAT MHCTPYKTaX  OOy4aromMXcs 1O  O3HAKOMIIEHHIO  C
TpeOOBAaHUSIMUOXPAHBI TPY/Ia U TEXHUKH O€30IaCHOCTH B OPTaHU3ALINM;

— Ha3HAuYalT PYKOBOAMUTENS, KOTOPHIH OT NpOoGUIBHONW OpraHu3aluu
OCYUIECTBJISIET OPTaHU3ALUIO U PYKOBOJICTBO YU4E€OHOM MPAKTUKON 00yUYarOIIHUXCS.

3.2. MapopMmaniuoHHoe odecredeHne pean3alui NporpamMmMsl

3.2.1. OcHoBHas JUTEpaTypa

1. T'mapeimena, O. B. AkTyanbHbIe MPOOIEMBI Cy/IeOHOTO MpaBa: yueOHOe
nocobue nis By3oB/ O. B.I'mangeimeBa. — MockBa: W3narensctBo IOpaiit,
2023. — 164 c.— (Brpiciiee oOpaszoBanue). — ISBN 978-5-534-13667-8. —
TekcT: snekTponHblit // OOpa3zoBatenbHas 1iatdopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/519626 (nara oopamenus: 13.06.2024).

2. JlareimeBa H. A. CyneOHOe AENONPOU3BOACTBO: KypC JICKIUNA H
MPaKTUKYM JJIs cpeHero npodeccuonaibHoro oopazosanus. M.: PI'VII, 2021. 268
c. URL: https://znanium.com/catalog/product/1869183.

3. Mawmpikun A. C. Oprasu3alMOHHO-TEXHUYECKOE OOecredyeHue
JeATeNIbHOCTH CyA0B: YueOHoe nmocobue / Mambikun A.C., JlarsimeBa H.A. M.:
PI'VII, 2017. 236 c. URL: https://znanium.com/catalog/product/1007455.

4. IlpaBooxpaHUTENbHBIC W CyneOHBIE OpPraHbl: Y4eOHUK /I CPEIHETO
npodeccronanbHoro odpazopanus / B. I1. boxxwes [u np.] ; moa oOmieit penakiueit
B. Il. boxnseBa, b. . I'aBpunoBa. — 7-e u3n., mepepad. u mon. — Mockaa:
N3narensctBo FOpaiit, 2024. — 344 ¢. — (IlpodeccronansHoe oOpazoBaHue). —
ISBN 978-5-534-16742-9. — Texcr: anextporHbiii / O0pa3oBaTenbHas miaTdopma
Opaiit [caiit]. — URL: https://urait.ru/bcode/536642 (mara oOparieHus:
13.06.2024).

5. Psbuea E. B. Opranuzanus W OCYLIECTBICHUE KOAUDUKAIIUN
3aKOHOJATEIbCTBA B CyJe: yueOHOoe mocobue. 2-¢ u3fd., ucnp. u gom. M.: PI'VII,
2020. 56 c. URL: https://znanium.com/catalog/product/1689601.

3.2.3. JlonoiHUTEbHAS JIUTEPATYPA
1. VYronosusiii nporecc. Kpatkuii kypc: ydeOHOe mocodue Jjisi CpeaHero
npodeccuonansHoro obpazoBanmsi / A. B. I'punenko [ np.]; mox penakmmei

A. B. I'punenko, O. B. XumuueBoil. — 3-e¢ wu3a., ucnp. u jaon. — Mocksa:
NznatensctBo FOpaiit, 2024. — 316 c. — (ITpodeccuonansHoe obpa3zoBaHue). —
ISBN 978-5-534-18074-9. — Texkct: onektpoHHbii // (OOpa3oBaTeiabHas
miatpopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/537910 (nmara

11


https://znanium.com/catalog/product/1869183
https://znanium.com/catalog/product/1007455
https://znanium.com/catalog/product/1689601

obOpamenus: 13.06.2024).

2. OcoOEHHOCTH OpraHHU3aIMOHHO-TEXHUYECKOT0 o0ecreueHus cyneOHon
nesteapHoCTH: yueOHoe mocobue / aBT.-cocT. E. B. I'epacenko. M.: PI'VII, 2020.
284 c. URL: https://znanium.com/catalog/product/1689603.

3. Kysnenos B. A. Cyae6Hoe nemonpon3BoJICTBO: yueOHOe nmocodue. M.:
KHOPVYC, 2022. 178 ¢. URL:https://book.ru/book/941741.

4. BnacoB, A.A. I'paxaaHckuil mporecc: y4eOHUK M TPAKTHUKyM IS

cpenHero mpodeccuoHanbHOTO oOpa3zoBanusi/  A. A. BmacoB. — 11-e wu3nm.,
nepepadb. u gom. — MockBa: WzmatensctBo [Opaiit, 2024. — 485c.—
(ITpodeccuonanpuoe obpazoBanue). — ISBN 978-5-534-18892-9. — Tekcr:
aneKkTpoHHbI //  OOpaszoBatenbHas 1wiatdpopma FOpait [caiit]. — URL:

https://urait.ru/bcode/555031 (nara oopamenus: 13.06.2024).
5.  AJMHUHHUCTpAaTHBHOE€ MpaBO: Y4yeOHOE MOcoOMEe ISl  CPEIHEro
npodeccuoHanbHoro ooOpazoBanus/ A. . CraxoB [u 1p.]; mox pemakuuen

A. U. Craxona, II. M. KononoBa. — 4-¢ wu3xa., mepepab. u jgom. — Mocksa:
NznarensctBO FOpaiit, 2024. — 501 c. — (IIpodeccuonanbHoe 0O6pa3oBaHue). —
ISBN 978-5-534-18928-5. — Texkcr: oanextpoHHsid // OOpa3zoBarenbHas
mwiatpopma FOpaiit  [caiit]. — URL: https://urait.ru/bcode/555102 (nmara

oOpamenus: 13.06.2024).

6. AxTyaibHble MNPOOJIEMBl TPAXAAHCKOTO W  aJIMUHUCTPATUBHOTO
cynonpousBoacta / JI.b. AGymenko, K.JI. bpanosunkuii, C.K. 3araiinoBa u nip.;
nox pen. B.B. fpkoa. M.: Craryr, 2021. 460 c. Pexwmm pnocrtyma: CIIC
Koncynerant  Ilmoc:  \\consultant\Consultant\cons.exe, JiokaibHasi  CETh
YHUBEPCUTETA, JIOKasibHas ceTh YHUBepcutera uM. O. E. Kyrapuna (MIT'FOA).

7. BonkoB A. M. AIMHMHHCTPaTHBHO-IIPOLIECCYaIbHOE IMPABO: y4EOHUK
JUJISL CpeIHeTo TpodeccroHanbHoro oopasoBanus / A. M. Boskos, E. A. JltoTaruna.
M.: U3narensctBO FOpaiit, 2022. 299 c. // ObpaszoBarenbHas miardopma FOpaiit
[caitT]. URL: https://urait.ru/bcode/497200.

8. 3ammuTa 3M0pOBbS HAIMU W HAJI30pHas JACSATEIBHOCTH: aKTyaJlbHbBIC
BOIIPOCHI W COBPEMEHHBIE pelIeHHs: MoHorpadus IO MaTepuagaM Hay4dHO-
npakTudeckoro cummnosuyma / moa pea. T.M. Otdeckoit; Mock. roc. 1opua. YH-T
umenn O.E. Kyrapmna (MI'FOA); MexnyHapoaHblii HaydYHO-TIPAKTUYECKUAN
cummnosuym B pamkax VIII MockoBckoro topuamdeckoro dopyma (Mocksa; 9
ampens  2021).  M.: IlIpocmekr, 2022. 235 «c¢. Pexum jgocryna:
https://megapro.msal.ru/; pona bubauorexku YHuBepcurera.

9. MHszoroma I'. C. YnpaBneHnue rocyJapCTBEHHbIMU WU MYHHIIUIIAIbHBIMU
3aKynKaMu: y4eOHMK aJjid cpeAaHero mnpodeccronansHoro obpaszosanus / I'. C.
N3otoBa, C. I'. Epemun, A. WU. I'ankun. 2-e u3a. M.: U3narensctBo FOpaiit, 2022.
396 c. //  O6paszoarenpHass  miatrpopma  Opaiit  [caiit]. URL:
https://urait.ru/bcode/495531.

10. Kyuun M. B. Cyne6H0o€ HOpMOTBOPYECTBO: KOHIIETITyaJIbHbIE OCHOBBI:
moHorpadusa. M.: MsmarenbctBo FOpaiit, 2022. 275 c. // OOGpa3oBarenbHas
mwiatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/494576.

11. MamaroB M. B., Macnos U. A., CumonoBa M. C. IIpoGrembl
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KBATM(PUKAMA aIMUHUCTPATUBHBIX TPABOHAPYIICHHUA, BO30YXICHUE MOCN IO
KOTOPBIM OTHOCHUTCS K MCKIIOUUTEIbHOU KOMIIETEHIIMU MMPOKYPOPOB: MOHOTpadus
/ M. B. Mamaros, 1. A. Macnos, 1. C. CumonoBa. M.: Ilpocnekt, 2021. 216 c.
Pexxum nocrtyna: http://ebs.prospekt.org/book/45208.

12. MamatoB M.M., Mupomnnuenko B.C. CpenctBa aoka3blBaHUS B
IPOKIAHCKOM, apOUTpPaXHOM U QJIMHHHUCTPATUBHOM  CYJIOMPOU3BOJCTBE:
CPABHUTEJBHO-TIPABOBOM aHAIM3 B KOHTEKCTE NPOKYPOPCKOW TMpaKTUKU //
3akoHHOCTb. 2022. Ne 4. C.  5-13. Pexum nocryna:  CIIC KoHncynbraHt
[Tmroc: \\consultant\Consultant\cons.exe, J1okanbHasi Ce€Th YHUBEPCUTETA, TOKAIbHAS
ceth YauBepcuteta uM. O. E. Kytadhuna (MI'TOA).

13. ManoBa H. C. YrosoBHbIl Tpoliecc: ydyeOHOE MOcoOue it CPeAHETO
npodeccuoHanbHoro oopaszosanusi / H. C. Manoga, 0. B. ®pannudoposn. 13-¢
u3., nepepad. u gon. M.: UzparensctBo FOpaiit, 2022. 243 c. // O6pazoBaTenabHast
wiatgopma FOpaiir [caiiT]. URL: https://urait.ru/bcode/494808.

14. Homemntsr Kouctutynmuun P® o cymax u mOpokyparype: 3agadu
IOPUIMYECKON HayKu: COOPHUK CTaTel 1Mo maTepuaiaM MexayHapoIHON Hay4dHO-
npaktuyeckoi konpepenuuu / [lox pen. T. Y. Otueckoii. M.: IIpocnekt, 2021. 200
C. Pexum JOCTYTIA:
https://megapro.msal.ru/MegaPro/UserEntry? Action=Link FindDoc&id=71949&i1
db=0.; bona bubmmoreku YHuBepcurera.

15. Orueckasa T.U., Bonoauna /I. B., Otueckuit . E. Teopusa n npaktuka
y4acTHsl MPOKypopa B paCCMOTPEHUH CyJIaMU TPAKIAHCKHUX, aIMUHUCTPATUBHBIX U
apOuTpaxHbIx aei: yueOHnoe nocobue / Orueckas T.U., Bonoguna J[.B., Otueckuii
N.E.; otB. pen. T.1. Otueckaa. M.: IIpocnekr. 2018. 224 c. Pexxum nocrymna:
http://ebs.prospekt.org/book/41454.

16. IlpakTukyMm o yroioBHomy nporueccy/[loapen. a-pa opui. Hayk, mpod.
JI.B. T'onoBxko. 6-¢ uzs., nepepad. u gom. M.: Cratyt, 2017. Pexum nocryna: CIIC
Koncynpsrant [Tmoc: \\consultant\Consultant\cons.exe, 1okajabHas ceTh YHUBEPCH-
TeTa, IokanbHasa ceTb YHuBepcutera uM. O. E. Kyradhuna (MI'TOA).

17. CxopeB B. A. Cynebnas cucrema Poccuiickoit ®@enepanun: yueOHOE
nocobue s By30B. M.: UznatensctBo HOpaiit, 2022. 101 c. / Ob6pa3zoBarenbHas
miatdopma FOpaiir [caiiT]. URL: https://urait.ru/bcode/497112.

18. CommanpHble TpaBa yenoBeka B Poccuu: MpOKypopcKui Ham3op U
cyneOHas 3anuTa; COOpHHUK CTaTel Mo MaTepuaiaMm Kpyrjioro croyia / moxa ped. T.
N. Orueckoir. M.: PI-Ilpecc, 2019. 232 c¢. Pexum pocrymna:
http://ebs.prospekt.org/book/42867.

19. XaryaeBa B. B. Cyn npucsxkubix: npaktudeckoe nocooue / B. B. Xa-
TyaeBa, M. A. AzaeeB. M.: MznarensctBo FOpaiit, 2022. 181 ¢. // Obpa3oBarenbHas
atgopma FOpaiit [caiiT]. URL: https://urait.ru/bcode/494440.

20. Yectnos, U. JI. AkTyasibHBIC TIPOOIEMBI TEOPUU TOCYIAPCTBA U MPaABA:
yueOnuk / . JI. UectHos, C. A. Cunopos, A. B. Pabomr ; mog pen. B. A. PaGomra.
Cankr-IlerepOypr: PI'TIY um. A. U. I'epuena, 2019. 223 c. Pexum pocryna:
https://znanium.com/catalog/product/1173662.

21. Yypunos A. 1O. IOpuauueckoe nenonpou3BOACTBO: yueOHOE mocodue
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JUISL CPEIHETO Mpo(deccnoHaIbHOTO 00pa3oBanus. 3-e u3., ucnp. u xgomn. M.: Uzna-
tenabcTBO FOpaiiT, 2022. 285 c. // Obpa3zoBarenbHas miardopma FOpalT [caift].
URL.: https://urait.ru/bcode/508854.

22. Ilynera WU. B. ITlpaBoBsie no3uinuu BepxoBnoro Cyna P®: ydeOHoe
nocobue ana By3oB. M.: UznatensctBo FOpaiit, 2022. 164 c. // OGpa3zoBarenbHas
atgopma FOpaiir [caiiT]. URL: https://urait.ru/bcode/495792.

3.2.4. HopmaTiBHbIe NPABOBbIE AKTHI U HHbIE NPABOBbIE JOKYMEHTbI

l.Konctutymmss  Poccuiickon  @enepanuu: IPUHATA  BCEHAPOIHBIM
rosiocoBanremM  12.12.1993 (¢ uU3MEHEHUSIMH, OJIOOPEHHBIMH B  XOJI€
obmepoccuiickoro rojgocoanus 01.07.2020) // OdunmanbHblii HHTEPHET-MOPTAI
npaBoBoil uHpopmanuu http://www.pravo.gov.ru, 04.07.2020.

2.@enepanbHblil KOHCTUTYHMOHHBIM 3akoH oOT 21.07.1994 Ne [-®OK3
«O Koncrutynronnom Cyne Poccuiickoit @enepanuny // Poccuiickas razera. 1994.
No 138 — 139.

3.@enepanbHblii KOHCTUTYIMOHHBIM 3akoH oT 05.02.2014 Ne 3-®K3
«O Bepxosuom Cyne Poccuiickoit @enepanuny // Poccuiickas razera. 2014. Ne 27.

4. @enepanbHblil KOHCTUTYUHOHHBIA 3akOH oOT 31.12.1996 Neo 1-®OK3
«O cynebnoi cucteme Poccuiickoit @enepanun» // Poccuiickas razera. 1997. Ne 3.

5.@enepanbHbld  KOHCTUTYHMOHHBIM 3akoH oT 07.02.2011 Ne 1-®K3
«O cynax oOmelt ropucaukuuu B Poccuiickoit ®enepaunny» // Poccuiickas raszera.
2011. Ne 29.

6.DenepasbHBId  KOHCTUTYIMOHHBIM 3akoH oOT 23.06.1999 Ne 1-®K3
«O BoeHHbIX cynax Poccuiickoit @eaeparun» // Codpanue 3akoHoaaTeNbCTBA PO.
1999. Ne 26. Cr. 3170.

7.@enepanbHblii KOHCTUTYIMOHHBINM 3akoH oOT 29.07.2018 Ne [1-®K3
«O BHeceHUU u3MeHeHM B DeepanbHblil KOHCTUTYIIMOHHBIN 3akoH «O cyneOHOon
cucteme Poccuiickoit @enepannm» u oTaeabHbIE QeaepaabHble KOHCTUTYIIMOHHBIC
3aKOHBI B CBSI3M C CO3/JIaHMEM KaCCallMOHHBIX CYIOB OOIIEH IOPUCAUKIUUA U
aNeJUTIAIIMOHHBIX CyZI0B 00mel opucauknumy // Codpanue 3akoHoaaTenbcTBa PO.
2018. Ne 31. Cr. 4811.

8.Koxaekc Poccuiickoit denepanuu 00 aIMUHHUCTPATUBHBIX
npaBoHapymeHusx ot 30.12.2001 Ne 195-®3 // Cobpanue 3akonoaarensctsa POD.
2002. Ne 1 (u. 1). Cr. 1.

9.TpynoBoii kogekc Poccuiickoit @enepauuu ot 30.12.2001 Ne 197-®3 //
Co0panue 3akonogatenbctBa PO, 2002. No 1 (4. 1). Cr. 3.

10. 3emenbublii koaeke Poccuiickoit @eneparuu ot 25.10.2001 No 136-D3 //
Co6panue 3akonogatenbcTBa PO. 2001. Ne 44, Ct. 4147.

11. Cemeitnbrii kogekc Poccutickoii deneparuu ot 29.12.1995 Ne 223-03 //
CoOpanne 3akoHomarensctBa PD. 1996. Ne 1. Cr. 16

12. XKunmumasiii koaekce Poccuiickoit @enepammn ot 29.12.2004 No 188-D3 //
CoOpanne 3akoHomarensctBa PD. 2005. Ne 1 (wacts 1). Cr. 14.
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13. Yronosusriii kogeke Poccuiickoit deneparuu ot 13.06.1996 Ne 63-D3 //
Cobpanue 3akoHogaTenbcTBa PD. 1996. No 25, Ct. 2954.

14. YronoBHO-TIpOIIECCYaTIbHBIN KOJIEKC Poccuiickou denepanuun
ot 18.12.2001 Ne 174-®3 // Cobpanue 3akononatenbctBa PO. 2001. Ne 52 (4. I).
Cr. 4921.

15. YroaoBHO-UCIOITHUTENbHBIN KOJIEKC Poccuiickoi Odenepannn
ot 08.01.1997 Ne 1-®3 // Cobpanue 3akoHoarenbcTBa PD. 1997, Ne 2. Cr. 198.

16. JlecHoit komekc Poccuiickoit @enepammu ot 04.12.2006 Ne 200-D3 //
CoOpanne 3akoHomarenbcTBa PD. 2006. Ne 50. Ct. 5278.

17. Bozayunsiii kogeke Poccuiickoit @eneparun ot 19.03.1997 Ne 60-D3 //
Cobpanue 3akonogatenbctBa PO, 1997. No 12. Ct. 1383.

18. Boansiit konekc Poccuiickoir @eneparuu ot 03.06.2006 Ne 74-D3 //
Cobpanue 3akonogatensctBa PO. 2006. Ne 23. Cr. 2381.

19. Kogexc BHYTpeHHEro BOJHOro TpaHcnopta Pocculickoit ®enepanuun
ot 07.03.2001 Ne 24-®3 // Cobpanue 3akonoaarensctea PO. 2001. Ne 11. Cr. 1001.

20. I'papnoctpoutenbHbiii kKojieke Poccuiickoit @enepanuu ot 29.12.2004
Ne 190-®3 // Cobpanue 3akononarensctsa PD. 2005. Ne 1 (wacts 1). Cr. 16.

21. 3akoH P® ot 26.06.1992 Ne 3132-1 «O craryce cyneit B Poccuiickoii
®denepanuny // Poccuiickas roctunus. 1995, No 11.

22. ®enepanbupiii 3akoH  or  08.01.1998 Ne 7-®d3  «O CynebHOoM
nenapramenTe npu BepxoBHom Cyne Poccuiickoit ®enepanuu» // CoOpanue
3akoHogareiabcTBa PD. 1998. Ne 2. Crt. 223.

23. ®enepanbHbiid 3ak0H OT 27.12.2009 Ne 345-D3 «O TeppuToprabHOM
IODUCIUKIIUA  OKPYXKHBIX  ((JIOTCKMX) BOEHHbIX cynoB» // CoOpaHue
3akoHoAaTenbcTBa PD. 2009. No 52 (1 4.). Cr. 6421.

24. ®enepanbHbli 3aK0H OT 17.12.1998 Ne 188-P3 «O MUPOBBIX CyAbsX B
Poccuiickoit ®enepannn» // Cobpanue 3akoHomarenbctBa PD. 1998, Ne 51.
Cr. 6270.

25. ®enepanbubiii 3ak0H 0T 29.12.1999 No 218-®3 «O6 obmem uucine
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deneparun» // bronnerens akToB 1o cyaeoHoM cucteme. 2017. Ne 9.

66. [Ipuka3 CynebHoro aenapramenta npu BepxosHom Cyae P® or
28.12.2015 Ne 399 «O6 ytBepxkaenun MHCTpyKmuu o mopsiake obecrneueHus
OJlaHKaMM HWCIOJHUTENbHBIX JIMCTOB W MUX [pUEMa, Yy4deTa, XpaHEHUs,
WCIIOJIb30BAHUSI M YHHUTOXKECHHS B (pefepalbHbIX Cyaax oOIed FOPHUCIUKIINN U
beneparbHBIX apOUTPaXKHBIX cynax» // brojnerenp akToB 1Mo cyneOHON cucTeMe.
2016. Ne 3.
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67. Ilpukaz CynebHoro aemapramenta npu BepxosHom Cyae P® or
22.08.2006 No «OO6 yrBepxkIeHUH THUMOBBIX JOKHOCTHBIX PErJIaMEHTOB
aJIMUHUCTpATOPa BEPXOBHOTO CyJla pecnyOInKU, KpaeBoro, 00JacTHOTO Cy/a, Cya
ropojia peiepaabHOTO 3HAaU€HHUSI, Cy/1a aBTOHOMHOM 00J1aCTH, aBTOHOMHOT'O OKPYTa,
OKPYXHOTO ((hJIOTCKOT0) BOEHHOTO Cy1a, palOHHOTO Cy/1a, TAPHU30HHOTO BOEGHHOTO
cyna» // CIIC «Kouncynbsrantllmtocy. JlokyMeHT ommy0IuKoBaH HE ObLI.

68. [Ipukas Cynebnoro paenapramenta npu BepxosHom Cyae P® or
29.03.2013 Ne 68 «O06 onyOnMKOBaHMHM W BCTYIUICHHH B CHIy HOPMATHBHBIX
npaBoBbIx akToB CyneOHoro aenapramenta npu BepxoBHom Cypae Poccuiickoit
®denepaunny // bromnerenp akToB M0 cyneoHon cucteme. 2015. No 6.

69. Ilpuka3 CynebHoro aenapramenta npu BepxosHom Cyae P® or
10.12.2013 Ne 239 «O mnepenade BEpXOBHBIM CyAaM peCIyOJIMK, KpaeBbIM U
00JIaCTHBIM CyZaM, CyJlaM ropoAOB (efepaabHOr0 3HaYEHUs, Cy/laM aBTOHOMHOMU
00JaCTH M ABTOHOMHBIX OKpPYTOB, OKPY>KHBIM ((PJIOTCKMM) BOEHHBIM CyJaM,
ynpasienusm (otaenam) CyneOGHoro nemnaprameHta B cyObektax Poccuiickoi
denepanvy MOJIHOMOYUN TOCYJapCTBEHHOTO 3aKazuvka» // BrojieTeHb akToB 1O
cynebnoi cucteme. 2014. Ne 3.

70. [Ipuka3z CynebHoro nenaprameHTa mpu BepxoBnom Cyne P® or
21.12.2012 Ne 238 «O6 ytBepxkacHuu [lomoxkenus o0 ammapare deaepaibHOTO
cyna o01el ropucaukiumny // bromnerenp akToB 1o cyaeoHom cucteme. 2013, Ne 6.

71. Ilpuka3z Cynebnoro nenaprameHTta mnpu BepxoBHom Cyne P® or
29.03.2019 Ne 67 «O6 yrBepxkaeHuun Ilomoxenuss 00 YmnpaBieHuu
roCcyJIapCTBEHHOM CIy>kObl M KaapoBoro odecnedeHus CyneOHOro aenapTameHTa
npu BepxoBaom Cyze Poccuiickoit denepanun» // bronneTens akToB 1o cyaeOHOM
cucreme. 2019. Ne 7.

72. HWHctpykums 1o aenonpousBoactBy B Bepxosnom Cyae PO
YTBepxkaeHa MPUKa30M reHepaibHoro aupektopa CyaeOHoro aenapramMeHTa Mmpu
Bepxosnom Cyae Poccuiickoii deneparuu ot 08.05.2015 Ne 32-I1 // loctyn u3
CIIC «Koncynprant [Lrocy.

73.  PernamenTt pasmernienusi MHGOpMAIUU O NESITEIBHOCTH (eaepaTbHbIX
CYJIOB OOIIIEH FOPUCTUKITNH, (heIepaTbHBIX apOUTPAKHBIX CYI0B, MUPOBBIX CYACH 1
OpraHOB CYACHCKOro cooOmiecTBa B HH(POPMAIMOHHO-TEIIEKOMMYHUKAITMOHHON
cetu UHTepHeT. YTBepKIEeH NpHUKA3OoM TeHepaibHOro aupektopa CynedHoro
nenaptamenTa npu BepxoBHom Cyne Poccuiickoit @enepannu ot 04.06.2015 Ne
358. // Hoctyn u3 CIIC «Koncynbrant [Lnrocy.

74. HaumonanwHbiM ctangapt Poccuiickoit @enepanuu: 'OCT P 7.0.97-
2016. OpraHuzalMOHHO-PACTIOPSAUTENIbHAS JOKyMEHTanus: TpeboBaHUS K
opopmiiento gokymMeHtoB. M.: Cranmaptundopm, 2017. // Jlocrynm uz CIIC
«Koncynbrant Ilmroc».

75. Ilocranosnenne Ilnenyma BepxoBHoro Cyna P® ot 19.12.2003 Ne 23
«O cynebnom pemenuny // bronnerens BepxosHoro Cyaa P®. 2004. No 2.

76. IlocranoBnenne Ilnenyma BepxoBHoro Cyga P® ot 10.10.2003 Ne 5
«O mpuMeHEeHUH CyJaMu OOIIEeH FOPHUCIUKIIUN OOIICTPU3HAHHBIX MPUHITUIIOB |
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HOPM MEXJIYHApOAHOIO IIpaBa M MEXIAYHApPOJIHBIX JOTrOBOpOB Poccuiickoit
deneparun» // bromnerens BepxoBaoro Cyma P®. 2003. Ne 12.

77. IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 17.11.2015 Ne 50
«O MpUMEHEHUH CyJaMU 3aKOHOJATENIbCTBA TIPU PACCMOTPEHUU HEKOTOPBIX
BOIIPOCOB, BO3HUKAIOIINX B X0JI€ UCIOJHUTEIBLHOTO MPOU3BOJICTBa» // bronnereHpb
Bepxosnoro Cyzga P®. 2016. Ne 1.

78. IlocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 22.06.2021 Ne 18
«O HEKOTOPBIX BOITpOCax JI0CyAeOHOTO YperyaupoBaHuUsl CIIOpOB,
paccMaTpPUBAEMBIX B TIOPSIKE TPAKIAHCKOTO U apOUTPAKHOTO CYIOITPOU3BOICTBAY
// Poccuiickas razera. 2021. No 144.

79. lloctanoBnenue [lnenyma BepxoBHoro Cyma PO ot 17.12.2020 Ne 43
«O HEKOTOPBIX BOIpPOCaX CyAeOHOW MPAaKTUKU MO JieJlaM O MPEeCTYIUICHUsX,
MPEyCMOTPEHHBIX cTathsiMu 324 - 327.1 VYromoBHoro kojekca Poccuiickoit
deneparun» // Poccuniickas razera. 2020. Ne 296.

80. IToctanosnenue [lnmenyma BepxoBaoro Cyna P® ot 13.10.2020 Ne 23
«O mpakTHKe PaCCMOTPEHUSI CyJIaMU TPaKIaHCKOTO UCKA TI0 YTOJIOBHOMY JAEIy» //
bromnerens BepxoBaoro Cyna P®. 2020. Ne 12.

81. Ilocranonenne Ilnenyma BepxoBHoro Cyma P® ot 27.12.2007 Ne 52
«O cpokax paccMoTpeHus cyaamu Poccuiickoit ®enepauuy  yroJIOBHBIX,
IpaKJAaHCKUX JIeT U JIe]1 00 aIMUHUCTPATUBHBIX MTpaBOHapyIIeHusX» // Poccuiickas
razera. 2008. Ne 4.

82. Ilocranosnenue [lmenyma BepxoBHoro Cyna P® ot 29.11.2016 Ne 55
«O cyaedonom npurosopey // Jloctyn u3z CIIC «KoncynbranT ILmrocy.

83. [locranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 13.12.2012 Ne 35
«O0 OTKPBITOCTH U TIACHOCTU CYJONPOU3BOJICTBA M O JOCTYIE K MHPOpMAIUU O
nesarenbHocT cynoBy» // Jloctyn u3 CIIC «Koncynbrant [Lnrocy.

3.2.5. UuTepHeT-pecypchl

1. http://pravo.gov.ru/ — OdurumaabHbIi HHTEPHET-MIOPTAT IMPABOBOM
uHdopMaIuu.

2. http://www.ksrforu/  —  Koncruryuuonunsiii  Cyx  Poccuiickoii
denepanum.

3. http://www.vsrf.ru/ — Bepxosnsiii Cya Poccutickoit denepanuu.

4, http://cdep.ru/ — CynebOnsiii nenaprtameHT npu BepxoBHom Cyne
Poccuiickon @enepanum.

5. http://www.ssrf.ru/ — Coet Cyneii Poccuiickoii denepanuu.

6.  http://www.vkks.ru/ — Beiciias kBanu(uKallMOHHAsI KOJUIETUS Cylen
Poccuiickon denepanum.

7. http://www.vekrf.ru/ — BrIcImasgs »k3amMeHanMOHHAsI KOMHCCHSA IIO

npreMy KBaJM(PUKAIIMOHHOTO YK3aMeHa Ha JIOJDKHOCTH CYJIbU.

8. https://sudrf.ru/ — Marepuer-nopran I'AC «IIpaBocynue».

9.  http://www.consultant.ru/cons/cgi/online.cgi?req=home;rnd=0.470701
15029195225 — kaprouka noucka CIIC «KoncynpranTllmocy.
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10. Komnexknuu mOJTHOTEKCTOBBIX AJICKTPOHHBIX KHUT WH()OPMAITMOHHOTO
pecypca EBSCOHost b/] eBook Collection croponnsis http://web.a.ebscohost.com
000 «[IHN HOUKOH», poroBop Ne 03731110819000006 ot 18.06.2019 r.
beccpouno

11. HamumonaneHas osnekTpoHHas Oubnuoreka (HDbB) croponHss
https://rusneb.ru ®I'BY «Poccuiickas rocynapcTBeHHas OMOJIUOTEKa»,  JOTOBOP
Ne 101/H3B/4615 o1 01.08.2018 . ¢ 01.08.2018 o 31.07.2023 r. (6€3B03ME3/1HBIN)

12. Tlpe3upenrckas Oubnmorexka wumenu b.H. EnbnuHa cropoHHSAS
https://www.prlib.ru ®T'BY «lIpe3unentckas 6ubnuoreka umenn b. H. Enpruna,
Cornamenue o corpyaauyectse Ne 23 ot 24.12.2010 r., 6eccpodno

13.  HOb eLIBRARY.RU croponnss http://elibrary.ru OOO «PYHEDbBy,
noroBopsl: - Ne SU-13-03/2019-1 ot 27.03.2019 1. ¢ 01.04.2019 r. mo 31.03.2020
r.; - Ne OP-1/2020 ot 17.04.2020 . ¢ 17.04.2020 1. 10 16.04.2021 1.-Ne DP-2/2021
ot 25.03.2021 r. ¢ 25.03.2021 r. mo 24.03.2022 r.

14. Legal Source ctoponHss http://web.a.ebscohost.com OOO «IIHU
HSOUKOH», mororop Ne 414-EBSCO0O/2020 ot 29.11.2019 r., ¢ 01.01.2020 r. mo
31.12.2020 r. Ne b-5/2021 o1 02.11.2020 . ¢ 01.01.2021 1. [To 31.12.2021 .

15. JlurPec: bubnuoreka ctopoHHsia http://biblio.litres.ru OO0
«JIutPec», morosop Ne 290120/b-1-76 ot 12.03.2020 r. ¢ 12.03.2020 r. mo
11.03.2021 r. - Ne 160221/B-1-157 ot 12.03.2021 1. ¢ 12.03.2021 r. o
11.03.2022 r.
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA
MMPOT'PAMMBI YYEBHOH NPAKTUKH

B pesynbrare mpoxoxkiaeHusi y4eOHOW MpaKTHKW OO0YyYarolluics JO0JHKEeH
UMETh MPO(ECCUOHANIBHBIN OIBIT, YMEHUS U 3HAHUS MO (HOPMUPYEMBIM B pamKax
y4eOHOM PAKTUKUA OOIIHUM U MPOGECCUOHATBHBIM KOMIIETCHIIHSIM.

Koa u HauMeHoBaHHe
npogeccHoHAIbHBIX U
001X KOMIIETEHI M,
(¢popmupyembIX B pamMKax
YueOHOl NPAKTHKHU

Kpurepum ouenkn

MeToabI OIIeHKH

OK 01. Beibupats criocoOb1
pelleHus 3a1a4
npoheccuoHaIbHOU
JCSATEIIbHOCTH
MIPUMEHHUTEITBHO K
pa3IMYHBIM KOHTEKCTaM

YMeer pacno3HaBarh 3anady
u/unu npodaemy

B NMPO(PECCHOHATBHOM W/WJIH
COLMAJIBHOM KOHTEKCTE,
aHAM3UPOBATh 3a/1a4y W/HIN

npobiemy
M BBIICIITH €€ COCTaBHBIC
4acTH, ONPENECTATh JTallbl

pelICHUs 3a/1a49H, BEISBIISATH U
3¢ pexTUBHO HCKATh
nH(pOpMAIHIO, HEOOXOTUMYIO
JUTSL pEIIeHUs 3a/1a4u

W/WiM poOIJIeMbl, COCTaBIISATh
MJIaH JEHCTBUS, OMPENeNsTh
HEO0OX0TMMBIC pecypchi,
BIIA/IETh AKTyaJIbHBIMH
MEeTOoAaMHU paboThI B
npodeccnoHanbHOM "
CMEXKHBIX cdepax,
pealin30BhIBaTh
COCTaBJICHHBIN IJ1aH,
OLICHUBATh  pe3ylbTaT W
MOCTIECTBUS CBOUX JICCTBHIA
(camocTOATETFHO WM C
TTOMOIIIbIO HACTABHUKA)

3Haer aKTyaJIbHBIN
npo¢eCcCuOHATBHBIN u
COLIMATbHBIA  KOHTEKCT, B
KOTOPOM MIPUXOJIUTCS
paboTaTh M KUTb, OCHOBHBIE
WCTOYHUKHA WHDOpMAMKA W

pecypchl
JUIE  pemieHus  3amad "
npobiem

B npodecCuoHaTBLHOM W/WITN
COLIMAJIEHOM KOHTEKCTE,
AITOPUTMBI BBITTOJTHEHHS
pabor

Texymas arrecrauus:

— XapakTepUCTHUKa
PYKOBOJUTENS TPAKTUKHU OT
npopHILHON OpraHU3alHH.

IIpomexyTouHas
aTTecTanus —

Qg QepeHIIMPOBAHHBIN
3a4er:

— OIIEHKa Ka4eCTBa OTYETHBIX
JOKYMEHTOB 110 y4yeOHOMI
MIPAKTHKE;

— YCTHBIN OIPOC MpH 3aIIUTe
OTYETHBIX MaTEPUAIIOB  II0
y4eOHOIl paKTHKe.
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B mpodeccHOHAIBHON |
CMEXHBIX O00JIACTSIX, METObI
paboTsI B mpodeccroHalbHOM

u CMEXHBIX chepax,
CTPYKTYPY IUIaHA JIRIE:
pelieHusT  3amad, IMOPSIOK
OLICHKH pe3yJIbTaToB
pelieHus 3a71a4
npodeccroHabHOM
JEeATSILHOCTH

OK 02. Mcnonw3oBars
COBpEMEHHBIE CPEJICTBA
MOWCKA, aHaJN3a U
UHTEpIpETAINH
uHpopmanuu, u
nH(OPMaIMOHHbBIE
TEXHOJIOTHH JTS BBITIOJTHCHHUS
3az1a4 mpodeccuoHalIbHON
e TETLHOCTH

YMeer onpenensats 3aaadyu
IUId  MOMCKAa HH(pOpMAaIUH,
ONpeAesaTh  HeoOXOauMbIe
UCTOYHUKH uHpOopMaLuy,
TUTAHUPOBATH mporecc
IIOUCKA,  CTPYKTYPHUPOBATh
MoJiygaeMyro  mH(OpMaIuio,
BBIJIENIATh HauOoJee
3HAYNMOE B nepevHe
uH(pOpMaIHH, OLIEHUBATh
MPAKTUYECKYI0  3HAYUMOCTh
pe3yabTaToB MIOUCKA,
oopmisTH pe3yIbTATHI
MIOUCKA, IPUMEHATh CPEACTBA
WH(POPMAIIMOHHBIX
TEXHOJIOTUM /7  pellieHus
npodeccnoHaNbHBIX — 3ajad,
UCIOJIb30BAaTh COBPEMEHHOE
MporpaMMHOE OOecreueHue,
UCIOJIb30BATh pas3nyHbIe
uudpoBbIe CpeIcTBa

e peLeHus
npodeccroHalbHbIX 3a]1a4.
3HaeT HOMEHKJIATypy
MH(pOPMAaIMOHHBIX
WCTOYHHUKOB, IPUMEHSIEMBIX B
npodeccroHanbHOM
NeSITeTbHOCTH,
CTPYKTYpUPOBaHUS
nHpopmanuu,
opopmieHus  pe3yabTaToB
MTOUCKA uHbopMaIuuy,
COBpPEMEHHBIE CPECTBA

31 YCTpOMCTBA
uHbOpMATHU3ALINY, MOPSAOK
170 PUMEHEHUS "
porpaMMHoe oOecrieyeHune B
npodecCuoHATBHON
JeSITeIbHOCTH B TOM YHUCIIE C
UCIOJIb30BaHUEM LHU(POBBIX
CpeACTB

MIPUEMBI

¢dbopmar

OK 05. OcymiecTBisiTh

YMeeT TrpaMOTHO U3Jarath
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YCTHYIO ¥l TUCHbMEHHYIO
KOMMYHHKAITUIO Ha
TOCY/IapCTBEHHOM SI3BIKE
Poccuiickoit @enepanuu ¢
y4€TOM 0COOEHHOCTEH
COIMAIPHOTO U KYJIBTYPHOTO
KOHTEKCTa

CBOM MBICIH U OQOPMIISATH

JOKYMEHTBI o
npodeccroHabHOM

TEMaTHKE Ha
rOCY/1apCTBEHHOM SI3BIKE,

HpPOSIBIISATh  TOJICPAHTHOCTH B
pabodeM KOJUICKTHBE.

3HaeT 0COOEHHOCTH
COIMAJILHOTO U KYJbTYPHOT'O
KOHTEKCTA; IpaBUIIa
oopMIICHUS JTOKYMEHTOB H
MMOCTPOCHHUS YCTHBIX
COOOIIIEHHIA.

OK 09. ITonp30oBaTbcs
npoheccuoHaIbHOU
JTOKyMEHTAIUEeH Ha
TOCY/IapCTBEHHOM U
WHOCTPAHHOM SI3bIKax

VYMeeTr MmoHMMAThL — OOIIMit
CMBICJI YETKO IMPOU3HECCHHBIX
BBICKA3bIBAHUM HA M3BECTHBIE
TeMbI (TTpodecCHOHABHBIC H
OBITOBBIC), TOHUMATh TEKCThI
Ha 0a30BbIE
npodeccuoHalbHbIE  TEMBI,
y4acTBOBaTh B JIMAJOrax Ha

3HAKOMBIE obtue "
npodeccHoOHAIbHBIE  TEMBI,
CTPOUTH POCThHIC

BBICKa3bIBaHUsI 0 cebe U O
cBOel  mpodhecCHoHaTbHOM
NeSITeTbHOCTH, KpaTKO
00OCHOBBIBaTh U OOBSCHSTH
CBOM JeHCTBUS (TEKylIHe U

IUTAHUPYEMBIE), nucartb
MIPOCTHIE CBSI3HBIE COOOIIEHUS
Ha 3HaKOMBbIE WIn
UHTEPECYIOLINE

npodeccrnoHanbHbIE TEMBI
3HaeT MpaBWJIa MOCTPOCHUS
MTPOCTBIX " CJIOKHBIX
MIpEeIIOKEHUN Ha
npodeCCHOHANTBHBIE  TEMBI,
OCHOBHBIE
o01eynoTpeOnTeIbHbIC
TJIaroJIbl (6bITOBaN u
npodeccuoHaIbHAs JICKCUKA),
TEKCUYECKUI MUHUMYM,
OTHOCSIIIUICS K ONHUCAHUIO
MPEIMETOB, CpEICTB u
MIPOLIECCOB
npodeccroHanbHOI
IESITENLHOCTH, OCOOEHHOCTHU
MIPOU3HOIICHHSI, paBUIIa
YTEHUS TEKCTOB
npodeccroHanbHOM
HaIMpPaBJIEHHOCTH
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[IK 3.1. OcyiiecTBasTh
BEJICHHE CYIeOHOro
JIeIIOTIPOU3BOJICTBA

Bnaneer HaBbIKaMu

- BEIICHUS paboThI C
oOpareHusMu rpaxKiIaH,
MOCTYMAIIMMUA B CyI B
JJIEKTPOHHOM BHUJE W Ha
OyMa>KHOM HOCHTEIIE,

- HaBBIKAMHU BEJICHUS TpuéMa
KOPPECTIOHJICHIIUM W JIeN B

COOTBETCTBUHN C
WHCTPYKIUSIMHU o
cyneoHoOMYy
JIeTIOTIPOU3BOJICTBY.

- HaBbIKaMU OCYHICCTBJICHUA
MCPOHPI/IHTI/Iﬁ 10 MOATrOTOBKE

Cy1eOHBIX nen K
pa3buparenabCTBYy,

MOATOTOBKM,  BBIAAYU U
HAIpaBJICHUS KOIIHI
CyIeOHBIX aKTOB u

JOKYMEHTOB M3  CYIEOHBIX
JieNl, TIOJTOTOBKU CYIEOHBIX
aKTOB K ONYyOJMKOBAHHIO Ha
caiTe cyna.

Ymeer:

- BeCTH TNpHEM TpaKIaH,
KOPPECTIOHJICHIIUM U JIel B

COOTBETCTBUU c
HOPMAaTUBHBIMHU aKTamH,
OCYLIECTBIATH paboTy 1o
pUEMY oOpalleHui,

MOCTYMAIMX B CyAd B
3JIEKTPOHHOM BHJIE

- OCYILECTBIATH
perucrpanuio, YYET
JIBUKEHUS, odopmieHne

CyNIeOHBIX JIeT

- OCYIIECTBISITh H3BEIICHHE
YYaCTHUKOB cyneOHOTO
pa3buparenbCcTBa

- OCYILIECTBIATH 0QOPMIICHHE,
HampaBlieHWE W BbIauYy
KOIUH CyleOHBIX aKTOB M
JTIOKYMEHTOB U3 CYI€OHBIX T
- OCYIIECTBIIATH IOATOTOBKY
TEKCTOB CYyJEOHBIX aKTOB K
pa3MELIECHHIO Ha CaiiTe Cylia B
CETH UHTEPHET

- OCYIIECTBISATH paboTy Mo
O0OpaIeHuio K HCIOJIHEHUIO
CyZ1IeOHBIX aKTOB.

3Haer:

- Co/Iep)KaHUEe HOPMAaTHBHO-
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MIPABOBBIX aKTOB,
PEryIUpYIOIINX BOTIPOCHI
CyJI0yCTpOMCTBa u
CYZOIPOU3BOJICTBA

- HOPMAaTHUBHO-TIPABOBBIC
aKTBI u HOpPMAaTHUBHBIC
JOKYMEHTBI 10 CylneOHOMY
JIeTTOTIPOU3BOICTBY

- HOPMaTHBHO-METOMYECKUE
JOKYMEHTBI 10 00eCIIeUYCHUIO
paboTsI cyna

- COBpPEMCHHBIC
nH(pOPMAaILOHHbIE
TEXHOJIOTHH

- OCHOBBI OXpaHbl TpyJAa H
TEXHUKU 0€30MaCHOCTH

- oOmiue BOIIPOCHI
OpraHm3anu padoTHl Cyja:
OCHOBHBIC HaIpaBJICHUS
NESITeTbHOCTH  CTPYKTYPHBIX
MoJIpa3ieIeHUu i cyna,
o0ecrneunBaroIuX
CYZOIIPOU3BOJICTBO;

- paBuia MIOBEICHUS
pabOTHUKOB armmapara cyna;
JOJDKHOCTHBIE  PETIIAMEHTHI
paOOTHUKOB ammapara Ccyaa;
npaBuia BHYTPEHHETO
pacriopsika cyga W T.L
MOPSIAOK YYETA MOCTYIUBIIAX
B cyn oOpalieHui,
JOKYMEHTOB H  Je1 |
perucTpanuu CyieOHbIX e,
MIPUHATHIX K IPOU3BOJICTBY

- OpraHu3aluio U BeJCHUE
CynieOHOTO
JIeNTOTIPOU3BOICTBA HA CTaIUU
MTOJITOTOBKH nena K
cyaeOHOMY pa3doupaTeabCTBY:
HaMnpaBJI€HUE W3BEIICHUN |
BBI30BOB, oopmienue
CyNIeOHBIX JIeT

- OpraHM3alUI0 U TOPSI0K

BEJICHUS cyneOHOro
3ace1aHus U BEJICHUE
MIPOTOKOJIA cyneOHoro
3ace1aHus

- TOpSioK  OpOpMIIEHHUS
CyAeOHBIX i€l B MEpUosx M
HOCNIe  HMX  PacCMOTPEHHUSL:
BblJaya W  HAalpaBJCHUE
KONUI CyJeOHBIX aKTOB H
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JAOKYMCHTOB, MOopAI0K
O3HAaKOMJICHUA C
MarcpuajiaMu JAcia,

HaIpaBJICHUC Cy,Z[C6HBIX €1 B
BBIICCTOAIINMEC HHCTAHIIMKU C

allCJIIAIUOHHBIMU,
KaCCallMOHHBIMU n
HaJI30pHBIMHA }KaJ'IO6aMI/I,

YaCTHBIMH JKaJI00aMH

- TOPSJIOK OCYHICCTBICHUS
KOHTPOJIS cyaeGHOoro
JICIIONPOU3BOICTBA u
KOHTPOJIb MCITOJHCHHUS: ICITN
u 3a/1a4u, CYOBEKTBI
KOHTPOJISL ¥ KX [TOJTHOMOYHSI.

[IK 3.2. OcymiecTBasTh
JCUCTBUS 110 TUIAHKPOBAHUIO
U peai3aluyi MEPOIIPUITUI
10 00eCIIeYeHUIO PabOTHI
apxuBa cyaa.

Bnaneer HaBbikaMu
OCYIIECTBICHUS PpaboOThl ¢
CyJ1eOHBIMU JIeJIaMu,
HapsilaMd M JOKyMEHTaMH
apXuBHOTO (POH/A Cy/a.
YMeeT ocymecTBIsITh paboTy
C CyneOHBIMU JellaMH H
JOKYMEHTaMH,
nepeiaBaeMbIMH Ha apXUBHOE
XpaHeHUe U HaXOSAIIUMUCS B
apXuBe cya.

3HaeT MOPSAI0K MOATOTOBKU U
nepegadyd CyAeOHBIX Jen |
JOKYMEHTOB K TIepelaye B
apXuB CyJa.

[IK 3.3. CocTaBisTh MPOEKTHI
IpoIeCCyaTbHBIX U
CITy’K€OHBIX JIOKYMEHTOB
cyna.

Brnaneer HaBBIKAMH
COCTaBJICHUSA CITy)KeOHBIX
JIOKYMEHTOB Cy/Ia.

YMmeer COCTaBIISTh

CITy>)KeOHbIE JOKYMEHTHI Cy/1a.
3Haer

- cojep)kaHUEe HOPMAaTHBHO-
MIPABOBBIX aKTOB,
PETyIUPYIOIINX BOTIPOCHI
CyJI0yCTpOICTBA 151
CYAOIPOU3BOJICTBA

- HOPMAaTHUBHO-TIPaBOBbIE
aKTBI " HOpPMAaTHUBHBIC
JOKYMEHTBl 10 CyJIeOHOMY
JIeTTOTIPOU3BOICTBY

- KJ1accu(UKaLUIo
CITyKEeOHBIX JIOKYMEHTOB M|
TpeOOBaHUS K HUM
IPEABSBISIEMbIC B
coorBerctBuM ¢ I'OCT m
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HOPMAaTUBHBIMH AKTaMH.
cucreMa JJOKYMEHTOoOopoTa
B CyJ€

- HOHATHE u BUJIbI
JIOKYMEHTOB, TpeOOBaHHUA, K
HUM IpebsBIsSIEMBIE.

[IK 3.4. OcyiiecTBasTh
paboTy ¢ oOpameHus MU
IPaKJaH U OpraHu3alni.

Bnaneer HaBbIKaMH BEICHUS
paboTtel ¢  oOpalieHUsIMHU
TpaXKIaH, MOCTYHAIOIIMMH B
CY[ B 3JIEKTPOHHOM BHJIE U Ha
OyMa)KHOM HOCHUTEJIE.

YMeeT BecTu puéM rpakaa,
KOPPECIOH/ICHIIMU ¥ JIeN B

COOTBETCTBUH c
HOpPMaTHBHBIMH aKTaMH,
OCYHIECTBIIATH ~ PabOTy IO
npuémMy oOpamieHuid,

MOCTYyMaKIMx B Cyl B
JNIEKTPOHHOM BHJIE.

3Haer MOPSIOK yuéra
IMOCTYIIMBIIUX B cya
oOpamieHui, JIOKYMEHTOB U
JIeJT ¥ PETUCTPAINH CYICOHBIX

i MPUHSATHIX K
MIPOU3BOICTBY.
IIK 3.5. OcyiiecTBasiTh Bnaneer HaBBIKAMH

paboTy MO perucTpaium,
YUYeTy U TEXHUYECKOMY
o(popMIIEHUIO
HCIIOTHUTENBHBIX
JIOKYMEHTOB I10 CyA€OHbIM
JieNaM.

oOpareHusi CyJaeOHBIX aKTOB
K UCIIOJIHEHUIO.
YMeeT ocymecTBIsITh padboTy

o oOpartieHuo K
HCIIOJTHEHUIO CyJeOHBIX
aKTOB

3HaeT MOpSIOK OOpaIIeHus K
WCIIOMHEHUIO  MPUTOBOPOB,
pEILlIeHN, OMNpeneNieHNnii |
MOCTAaHOBJIEHUH CyJa.
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